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$FNQRZOHGJPHQWV 
 
7KLV�PDQXDO�ZDV�DGDSWHG�IURP�WKH�:RUNHU�5LJKWV�0DQXDO�RI�WKH�&KLFDJR�,QWHUIDLWK�
&RPPLWWHH�RQ�:RUNHU�,VVXHV��DQG�ZH�ZRXOG�OLNH�WR�WKDQN�WKHP�IRU�VKDULQJ�LW�ZLWK�XV�
DQG� DOORZLQJ� XV� WR� XVH� LW� DV� D�PRGHO� IRU� WKH�:LVFRQVLQ�:RUNHUV¶�5LJKWV�0DQXDO���
7KH�ILUVW� WZR�HGLWLRQV�ZHUH�SURGXFHG�XQGHU� WKH�DXVSLFHV�RI� WKH� ,QWHUIDLWK�&RDOLWLRQ�
IRU�:RUNHU�-XVWLFH�RI�6RXWK�&HQWUDO�:LVFRQVLQ��,QF� 
 
:KLOH� WKH� FRQWHQW�� RSLQLRQV�� DQG� UHFRPPHQGDWLRQV� RI� WKLV�PDQXDO� DUH� H[FOXVLYHO\�
WKRVH�RI�WKH�:RUNHUV¶�5LJKWV�&HQWHU��ZH�ZRXOG�OLNH�WR�WKDQN�WKH�IROORZLQJ�LQGLYLGX�
DOV� DQG� RUJDQL]DWLRQV� IRU� WKHLU� LQYDOXDEOH� DVVLVWDQFH�� /XLV� &DUORV� $UHQDV�� &DURO�
%UDFHZHOO�� -LOO� &DUWZULJKW�� 0LNH� *RQ]DOHV�� 3DWULFN� +LFNH\�� $DURQ� +DOVWHDG��
$QQD�+\HU��.XUW�.REHOW��.HYLQ�0F*HKHH��$QQ�0F1HDU\�� -RH�0LQJOH��&UDLJ�
0\UER�� %ULDQ�5RWKJHU\��9LFN\� 6HONRZH�� 6DUDK� 6KDW]��&�-��:LOVRQ� DQG�PDQ\�
RWKHUV�ZKR�KHOSHG�ZLWK�FRPPHQWV�DQG�VXJJHVWLRQV� 
 
7KH�+RWHO�(PSOR\HHV�DQG�5HVWDXUDQW�(PSOR\HHV�8QLRQ��7KH�1HLJKERUKRRG�
/DZ�3URMHFW�DQG�8QLWHG�:D\�RI�'DQH�&RXQW\ 
 
�UG�(GLWLRQ�7KDQN�\RXV���.DWLH�*DXWKLHU��&DLWOLQ�2¶%ULHQ��'DYLQ�:LGJHURZ��
(ULQ�.HHVHFNHU��DQG�WKH�'DQH�&RXQW\�%DU�$VVRFLDWLRQ�IRU�WKHLU�JHQHURXV�FRQ�
WULEXWLRQV�DQG�DVVLVWDQFH� 
 
 

�WK�(GLWLRQ�6SRQVRUV 
 

&RPPXQLW\�-XVWLFH�,QF� 
3DLQWHUV�'LVWULFW�&RXQFLO�1R�����$)/-&,2 

$��6WHYHQ�3RUWHU��$WWRUQH\ 
0DULO\Q�7RZQVHQG��$WWRUQH\ 

8:-([WHQVLRQ�6FKRRO�IRU�:RUNHUV 

 
7KH�:RUNHUV¶�5LJKWV�&HQWHU 
�����6��3DUN�6WUHHW��6XLWH���� 

0DGLVRQ��:,������ 
���������-���� 
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,1752'8&7,21 

:RUN� LV� DQ� LPSRUWDQW� SDUW� RI� HYHU\RQH¶V� OLIH�� 6XSSRUWLQJ� \RXUVHOI� DQG� \RXU� IDPLO\�� EHLQJ�
WUHDWHG�ZLWK�GLJQLW\�DQG�UHVSHFW�RQ�WKH�MRE�DQG�KDYLQJ�D�UHDO�YRLFH�LQ�\RXU�ZRUN�OLIH�DUH�DOO�
NH\�WR�\RXU�ZHOO�EHLQJ��8QIRUWXQDWHO\�IRU�PDQ\��HVSHFLDOO\�WKRVH�ZKR�DUH�PRVW�YXOQHUDEOH��
ZRUN�GRHV�QRW�SURYLGH�WKHVH�WKLQJV��7KH�:RUNHUV¶�5LJKWV�&HQWHU��:5&��KDV�SURGXFHG�WKLV�
PDQXDO�WR�EULQJ�WRJHWKHU�LQIRUPDWLRQ�DERXW�WKH�ODZV�WKDW�FRYHU�WKH�ZRUNSODFH�DQG�WKH�DJHQ�
FLHV�WKDW�HQIRUFH�WKRVH�ODZV��0DQ\�ZRUNHUV�GR�QRW�KDYH�WKLV�LQIRUPDWLRQ�RU�NQRZ�WKHLU�RS�
WLRQV�LI�WKHLU�ULJKWV�DW�ZRUN�DUH�YLRODWHG�� 
 
7KLV�PDQXDO�LV�LQWHQGHG�WR�VHUYH�DV�D�VWDUWLQJ�SRLQW��7KH�PDQXDO�KDV�EHHQ�GHVLJQHG�IRU�XVH�
E\�DGYRFDWHV�DQG�ZRUNHUV�DOLNH��,W¶V�QRW�LQWHQGHG�WR�VHUYH�DV�OHJDO�DGYLFH��EXW�WR�KHOS�ZRUN�
HUV�DQG�WKRVH�ZKR�DVVLVW�WKHP�JDLQ�D�EURDG�XQGHUVWDQGLQJ�RI�WKH�ODZV�DQG�SROLFLHV�WKDW�DIIHFW�
DQG�FRQWURO�WKHLU�ZRUNSODFH�ULJKWV��VDIHW\��SURWHFWLRQ�DQG�ZHOO-EHLQJ��3OHDVH�IHHO�IUHH�WR�FRS\�
DOO�SRUWLRQV�RI�WKH�PDQXDO�DQG�GLVWULEXWH�WKHP�WR�IDPLO\��IULHQGV�DQG�FRZRUNHUV� 
 
:KDW�DUH�WKH�2ULJLQV�RI�RXU�:RUNSODFH�5LJKWV" 
3HRSOH�KDYH�VWUXJJOHG�DQG�GLHG�IRU�PDQ\�RI�WKH�ZRUNSODFH�VWDQGDUGV�WKDW�ZH�WDNH�IRU�JUDQW�
HG� WRGD\��7KH�HLJKW�KRXU�GD\�� FKLOG� ODERU� ODZV�� WKH� ULJKW� WR�KDYH� D�XQLRQ�� VRFLDO� VHFXULW\��
KHDOWK�DQG�VDIHW\�SURWHFWLRQV�DW�ZRUN�—�DOO�WKHVH�ULJKWV�FDPH�DERXW�EHFDXVH�ZRUNHUV�RUJD�
QL]HG�DQG�SUHVVXUHG�JRYHUQPHQW�DQG�EXVLQHVV�WR�HVWDEOLVK�IDLU�DQG�MXVW�ZRUNSODFH�VWDQGDUGV� 
   
7KH�)HGHUDO�*RYHUQPHQW�KDV�HQDFWHG�ODZV�HVWDEOLVKLQJ�D�PLQLPXP�ZDJH��UXOHV�RQ�KRXUV�DQG�
ZRUNLQJ�FRQGLWLRQV��ODZV�WKDW�EDU�FHUWDLQ�IRUPV�RI�GLVFULPLQDWLRQ�DQG�ODZV�WKDW�VSHOO�RXW�WKH�
ULJKW� RI�ZRUNHUV� WR� DFW� FROOHFWLYHO\��6WDWH�� &RXQW\� DQG�
0XQLFLSDO� JRYHUQPHQWV� KDYH� DOVR� HQDFWHG� ODZV� WKDW�
FRYHU�WKH�ZRUNSODFH��,Q�VRPH�FDVHV�6WDWH�DQG�/RFDO�ODZV�
JR�EH\RQG�WKH�ULJKWV�HVWDEOLVKHG�E\�)HGHUDO�ODZ�WR�JUDQW�
JUHDWHU�ULJKWV�WR�ZRUNHUV��9DULRXV�&LW\��6WDWH�DQG�)HGHU�
DO� *RYHUQPHQW� DJHQFLHV� DUH� FKDUJHG� ZLWK� PRQLWRULQJ�
DQG�HQIRUFLQJ�WKHVH�ODZV� 
 
,I�\RXU�MRE�LV�FRYHUHG�E\�D�8QLRQ�&RQWUDFW��\RX�KDYH�DGGLWLRQDO�ULJKWV�WKDW�DUH�VSHOOHG�RXW�LQ�
WKDW� FRQWUDFW��8VXDOO\�ZLWK� D�XQLRQ�FRQWUDFW�� \RXU�HPSOR\HU�PXVW�KDYH� µMXVW� FDXVH¶� WR� ILUH�
\RX��<RXU� FRQWUDFW�ZLOO� SUREDEO\� KDYH� D� SURFHVV� RU� JULHYDQFH� SURFHGXUH� IRU� GHDOLQJ�ZLWK�
SUREOHPV�DW�ZRUN�RU�FRQWUDFW�YLRODWLRQV��<RXU�FRQWUDFW�PD\�LQFOXGH�UXOHV�IRU�VFKHGXOLQJ��MRE�
ELGGLQJ��ZRUNORDGV��ZDJHV�DQG�EHQHILWV��HWF� 
 
,I�\RX�DUH�UHSUHVHQWHG�E\�D�XQLRQ��\RX�FDQ�H[SHFW�KHOS�IURP�VRPHRQH�ZLWK�\RXU�JULHYDQFHV�
DQG�HQIRUFLQJ�WKH�XQLRQ�FRQWUDFW���7KHUH�VKRXOG�EH�D�FRZRUNHU�DW�\RXU�MRE�VLWH�ZKR�DFWV�DV�D�
µVKRS�VWHZDUG¶�WR�HQIRUFH�WKH�FRQWUDFW�RU�D�XQLRQ�UHSUHVHQWDWLYH�ZKR�PD\�EH�UHVSRQVLEOH�IRU�
D�QXPEHU�RI�GLIIHUHQW�MRE�VLWHV�ZKR�FDQ�KHOS��,W� LV�D�JRRG� LGHD� WR�JHW�D�FRS\�RI�\RXU�XQLRQ�
FRQWUDFW� DQG� UHDG� LW��$VN�\RXU �VKRS�VWHZDUG�RU �XQLRQ�UHSUHVHQWDWLYH�LI�\RX�KDYH�DQ\�

5LJKWV�RQ�WKH�-RE 
· 6WDWH�	�)HGHUDO�/DZV 
· 8QLRQ�&RQWUDFW 
· (PSOR\HU¶V�3ROLFLHV�	�3URFHGXUHV 
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TXHVWLRQV�RU�SUREOHPV�� 
  
0DQ\�HPSOR\HUV�KDYH�DQ�HPSOR\HH�KDQGERRN�RU�SHUVRQQHO�SROLFLHV� WKDW�FRYHUV�WKH�SROLFLHV�
DQG�SURFHGXUHV�LQ�HIIHFW�DW�\RXU�ZRUNSODFH��,W�PD\�FRYHU�EHQHILWV�WKDW�\RX�UHFHLYH�DQG�KRZ�
\RX�TXDOLI\�IRU�WKHP��,W�ZLOO�RIWHQ�GHVFULEH�WKH�HPSOR\HU¶V�H[SHFWDWLRQV��<RX�PD\�DOVR�KDYH�
D�MRE�GHVFULSWLRQ�WKDW�H[SODLQV�\RXU�GXWLHV�DQG�UHVSRQVLELOLWLHV�DW�ZRUN��7KHVH�SROLFLHV�DQG�
SURFHGXUHV�ZLOO�RIWHQ�JUDQW�\RX�DGGLWLRQDO�ULJKWV� 
 
,I�WKHUH�LV�QR�XQLRQ�FRQWUDFW�DW�\RXU�ZRUNSODFH��DQ�HPSOR\HU�FDQ�FKDQJH�WKHVH�SROLFLHV�DQG�
SURFHGXUHV� DW� DQ\� WLPH� LQFOXGLQJ� FKDQJLQJ� \RXU� UDWH� RI� SD\�� FDQFHOLQJ� RU�PRGLI\LQJ� DQ\�
EHQHILWV��DQG�FKDQJLQJ�\RXU� MRE�GHVFULSWLRQ��8VXDOO\�� LI�\RX�KDYH�DOUHDG\�HDUQHG�D�EHQHILW�
VXFK�DV�YDFDWLRQ�WLPH��\RXU�HPSOR\HU�FDQQRW�WDNH�LW�EDFN��,I�\RXU�HPSOR\HU�YLRODWHV�LWV�RZQ�
SROLFLHV�DQG�SURFHGXUHV��\RX�PD\�EH�DEOH�WR�WDNH�DFWLRQ�WR�FRUUHFW�WKH�YLRODWLRQ� 
 
5HVROYLQJ�D�3UREOHP�DW�:RUN 

+RZ�\RX�DSSURDFK�D�SUREOHP�DW�ZRUN�ZLOO� GHSHQG�RQ�\RXU� VSHFLILF� VLWXDWLRQ�� ,W¶V�XVXDOO\�
EHVW� WR� WDON� ZLWK� \RXU� LPPHGLDWH� VXSHUYLVRU� RU� VRPHRQH� IURP� 3HUVRQQHO� RU�+XPDQ� 5H�
VRXUFHV�WR�PDNH�VXUH�WKDW� WKH\�DUH�DZDUH�RI�WKH�SUREOHP��:KHWKHU�LW�LV�D�VKRUWDJH�RQ�\RXU�
SD\FKHFN�� D� VDIHW\�YLRODWLRQ��RU� WKH�ZD\�\RX�DUH�EHLQJ� WUHDWHG�E\� VRPHRQH��EULQJLQJ� LW� WR�
PDQDJHPHQW¶V�DWWHQWLRQ�PD\�KHOS�FOHDU� LW�XS��&RQVLGHU�SXWWLQJ�\RXU�FRQFHUQ� LQ�ZULWLQJ� WR�
FUHDWH�GRFXPHQWDWLRQ�RI�\RXU�FRQFHUQ�RU�FRPSODLQW� 
 
,I� \RXU�SUREOHP� LV�ZLWK�\RXU� LPPHGLDWH� VXSHUYLVRU�RU�RWKHU�PDQDJHU�� JR� WR� VRPHRQH�HOVH�
ZKR�PLJKW�EH�DEOH�WR�KHOS�ZLWK�WKH�SUREOHP��0DQ\�ZRUNSODFHV�KDYH�VRPH�VRUW�RI�FRPSODLQW�
SURFHVV��,I�\RX�KDYH�D�XQLRQ�FRQWUDFW��WKHUH�ZLOO�XVXDOO\�EH�D�JULHYDQFH�SURFHGXUH��7DON�ZLWK�
\RXU� VKRS�VWHZDUG�RU�XQLRQ� UHSUHVHQWDWLYH�DERXW�ZKDW�\RX�FDQ�GR�� ,W¶V� LPSRUWDQW� WKDW�\RX�
IROORZ�WKH�SURFHVV�WKDW�LV�LQ�SODFH��,I�WKLV�GRHV�QRW�UHVROYH�\RXU�SUREOHP�WKHQ�\RX�FDQ�FRQ�
VLGHU�RWKHU�VWHSV� 
   
,I� \RX� DUH� KDYLQJ� D� SUREOHP� DW�ZRUN�� UHPHPEHU� \RX�PD\� QRW� EH� DORQH��7DON� WR� \RXU� FR-
ZRUNHUV� DQG�FRQVLGHU� WDNLQJ�DFWLRQ� DV� D�JURXS��$FWLQJ� WRJHWKHU�SURYLGHV�\RX�ZLWK�JUHDWHU�
SURWHFWLRQ��VHH��FRQFHUWHG�DFWLYLW\��SDJH�BBB��DQG�D�EHWWHU�FKDQFH�RI�UHVROYLQJ�\RXU�SUREOHP�
PRUH�TXLFNO\� 
  
'HSHQGLQJ� RQ� \RXU� SUREOHP�� \RX�PD\�EH� DEOH� WR� ILOH� D� FRPSODLQW�ZLWK� D� VWDWH� RU� IHGHUDO�
DJHQF\��&KHFN�WKH�VSHFLILF�VHFWLRQ�LQ�WKLV�PDQXDO�WR�VHH�ZKLFK�DJHQFLHV�FRYHU�\RXU�SUREOHP��
,W� LV� LPSRUWDQW�WR�SD\�DWWHQWLRQ�WR�WLPHOLQHV�IRU�ILOLQJ�FRPSODLQWV��,I�\RX�ILOH�ODWH��\RX�PD\�
ORVH�\RXU�FKDQFH��$JHQFLHV�DW�GLIIHUHQW�OHYHOV�RI�JRYHUQPHQW�KDYH�GLIIHUHQW�UXOHV�DQG�SURFH�
GXUHV� 
  
<RX�PD\�FKRRVH�WR�PHHW�ZLWK�D�ODZ\HU�WR�GLVFXVV�\RXU�RSWLRQV��6HH�SDJH�BB���)LOLQJ�D�ODZ�
VXLW�VKRXOG�SUREDEO\�EH�D�ODVW�UHVRUW��)LUVW��\RX�VKRXOG�WU\�WR�ZRUN�WKLQJV�RXW�ZLWK�\RXU�HP�
SOR\HU�� HYHQ� LI� \RX� KDYH� EHHQ� ILUHG�� ,I� \RX� DUH� XQVXFFHVVIXO� ZLWK� \RXU� VXSHUYLVRU�� \RX�
VKRXOG�WDON�WR�WKH�SHUVRQQHO�GHSDUWPHQW�LI�WKHUH�LV�RQH��,I�DOO�WKDW�IDLOV��\RX�PD\�VWLOO�EH�UH�
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TXLUHG�WR�VXEPLW�\RXU�FODLP�WR�D�JRYHUQPHQW�DJHQF\�EHIRUH�JRLQJ�WR�FRXUW��,Q�PDQ\�DUHDV�RI�
HPSOR\PHQW�ODZ��KDYLQJ�WKH�DVVLVWDQFH�DQG�VXSSRUW�RI�D�ODZ\HU��HYHQ�LI�\RX�GR�QRW�SODQ�WR�
ILOH�D�ODZVXLW��FDQ�EH�YHU\�KHOSIXO� 
 
.HHSLQJ�5HFRUGV 
.HHS� FRPSOHWH� DQG� GHWDLOHG� UHFRUGV� DERXW� \RXU�ZRUNSODFH� SUREOHPV� WR� KHOS�
LQVXUH�WKH�SURWHFWLRQ�RI�\RXU�EDVLF�ULJKWV�XQGHU�WKH�ODZ��7KH�EHWWHU�UHFRUGV�\RX�
NHHS�� WKH�EHWWHU�\RX�FDQ�SURWHFW�\RXU� ULJKWV��6WDUW�D� ILOH� IRU� OHWWHUV�RU�QRWLFHV�
\RX� UHFHLYH� IURP�\RXU�HPSOR\HU��FKDQJHV� LQ�\RXU�EHQHILW�SODQV��SHUIRUPDQFH�
UHYLHZV� DW� \RXU� ZRUN�� GLVFLSOLQDU\� QRWLFHV�� HWF�� .HHS� UHFRUGV� DV� \RX� ZRXOG�
NHHS�D�SHUVRQDO�GLDU\��$OVR�NHHS�\RXU�RZQ�UHFRUG�RI�\RXU�ZRUN�KRXUV��VWDUW�DQG�ILQLVK�WLPH�
DQG�DQ\�XQSDLG�EUHDN�WLPH���+DQJ�RQ�WR�\RXU�FKHFN�VWXEV�EHFDXVH�\RX�PD\�QHHG�WKHP�ODWHU��
,I� \RX� WKLQN� WKHUH� LV� D� SUREOHP��ZULWH� GRZQ�ZKDW� WKH� SUREOHP� LV��ZKHQ� LW� KDSSHQHG�� DQG�
ZKHUH�LW�KDSSHQHG��:ULWH�GRZQ�ZKR�HOVH�VDZ�LW�RU�ZDV�WKUHDWHQHG�E\�LW��%H�VXUH�WR�LQIRUP�
\RXU�VXSHUYLVRU�RU�KXPDQ�UHVRXUFHV�GHSDUWPHQW�LQ�ZULWLQJ��7DNH�VSHFLDO�QRWH�RI�DQ\�LQIRU�
PDWLRQ�RU�HYHQWV�UHODWLQJ�WR�\RXU�FRPSODLQW�LQFOXGLQJ� 
· 'DWH�DQG�WLPH�RI�WKH�LQFLGHQW� 
· /RFDWLRQ�RI�WKH�LQFLGHQW� 
· &RQYHUVDWLRQV�UHJDUGLQJ�WKH�LQFLGHQW� 
· 1DPHV�RI�DQ\�ZLWQHVVHV��DQG 
· 3KRQH�FDOOV�WR�JRYHUQPHQW�DJHQFLHV��VXSSRUW�VHUYLFHV��DWWRUQH\V�DQG�LQVXUDQFH�DJHQWV 
 
$Q�,PSRUWDQW�1RWH 
7KLV� LV�DQ�RYHUYLHZ�RI� VRPH�RI� WKH�ULJKWV�\RX�KDYH� LQ� WKH�ZRUNSODFH�� ,W� LV�RQO\�D� VWDUWLQJ�
SRLQW�DQG�WKHUH�DUH�VSHFLILFV�WKDW�PD\�GLUHFWO\�LPSDFW�\RXU�SDUWLFXODU�VLWXDWLRQ��/DZV�FKDQJH�
IURP�WLPH�WR�WLPH��VR�WR�JHW�WKH�PRVW�XS-WR-GDWH�LQIRUPDWLRQ��WDON�WR�WKH�UHVSRQVLEOH�JRYHUQ�
PHQW�DJHQF\��D�ODZ\HU�RU�\RXU�XQLRQ�UHSUHVHQWDWLYH� 
 
+RZ�WR�8VH�7KLV�0DQXDO 
(DFK� FKDSWHU� RI� WKLV�PDQXDO� FRYHUV� D� SDUWLFXODU� DVSHFW� RI� HPSOR\PHQW� ODZ�� (DFK� FKDSWHU�
EHJLQV�ZLWK�D�JHQHUDO�VXPPDU\�WKDW�OLVWV�WKH�PDLQ�SRLQWV��7KH�DJHQF\�WKDW�FRYHUV�WKLV�DUHD�LV�
OLVWHG�ZLWK�D�FRQWDFW�QXPEHU��7KHQ�WKHUH¶V�D�PRUH�GHWDLOHG�H[SODQDWLRQ�RI�WKH�ULJKWV�DQG�UHJ�
XODWLRQV�XQGHU� WKDW�DUHD�RI� ODZ��)LQDOO\�� WKHUH� LV�GLVFXVVLRQ�DQG�H[SODQDWLRQ�RI�KRZ� WR�HQ�
IRUFH�\RXU�ULJKWV�XQGHU�WKDW�DUHD�RI�ODZ�LI�\RX�EHOLHYH�WKDW�WKH\�KDYH�EHHQ�YLRODWHG��,Q�WKH�
DSSHQGL[�LV�D�OLVW�RI�WKH�JRYHUQPHQW�DJHQFLHV�WKDW�HQIRUFH�YDULRXV�ODERU�ODZV��7KHUH�LV�DOVR�D�
OLVW� RI� DUHD� FRPPXQLW\� RUJDQL]DWLRQV�� OHJDO� VHUYLFH� RUJDQL]DWLRQV� DQG� RWKHU� DJHQFLHV� WKDW�
PD\�EH�KHOSIXO� 
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ü ,I�\RX�DUH�D�XQLRQ�PHPEHU�� WDON� WR�\RXU�VWHZDUG�RU�XQLRQ�UHSUHVHQWDWLYH��
<RX�PD\�EH�DEOH�WR�ILOH�D�JULHYDQFH�ZLWK�\RXU�XQLRQ��<RXU�XQLRQ�
ZLOO� UHSUHVHQW� \RX� DQG� WU\� WR� UHVROYH� WKH� SUREOHP�� /HDUQ� ZKDW�
SURWHFWLRQV�\RXU�XQLRQ�FRQWUDFW�DQG�FRPSDQ\�UXOHV�RU�KDQGERRN�
SURYLGH��,I�\RX�DQG�DW�OHDVW�RQH�RWKHU�ZRUNHU�WDNH�DFWLRQ�WRJHWKHU�
WR�LPSURYH�ZRUNLQJ�FRQGLWLRQV��WKH�1DWLRQDO�/DERU�5HODWLRQV�$FW�
IRUELGV� \RXU� HPSOR\HU� IURP� SXQLVKLQJ� \RX��ZKHWKHU �RU �QRW�
\RX�DUH�LQ�D�XQLRQ�RU�LQWHQG�WR�RUJDQL]H�D�XQLRQ� 

 
 
ü .HHS� FOHDU�� ZULWWHQ� UHFRUGV� DERXW� \RXU� SUREOHPV�� .HHS� UHFRUGV� DV� \RX�

ZRXOG�NHHS�D�SHUVRQDO�GLDU\��,I�\RX�WKLQN�\RXU�ULJKWV�KDYH�EHHQ�YLRODWHG��ZULWH�
GRZQ�KRZ��DV�ZHOO�DV�ZKHQ�DQG�ZKHUH�WKH�YLRODWLRQ�RFFXUUHG��:ULWH�GRZQ�ZKR�
HOVH� H[SHULHQFHG� RU�ZLWQHVVHG� WKH� SUREOHP��0DNH� QRWH� RI� DOO� FRQYHUVDWLRQV� RU�
FRUUHVSRQGHQFH�ZLWK�IHOORZ�ZRUNHUV�RU�PDQDJHPHQW�UHJDUGLQJ�WKH�LQFLGHQW�V���,I�
\RX�HYHQWXDOO\�FKRRVH� WR� ILOH�D�FRPSODLQW�ZLWK�D�JRYHUQPHQW�DJHQF\��NHHS�
FRSLHV�RI�DOO�SDSHUV�RU�OHWWHUV�WKDW�\RX�VHQG�RU�UHFHLYH��.HHS�D�VSHFLDO�ORJ�RI�
DOO� SKRQH� FDOOV� WR� JRYHUQPHQW� DJHQFLHV�� VXSSRUW� VHUYLFHV�� DWWRUQH\V�� DQG�
LQVXUDQFH�DJHQWV��%H�VXUH�WR�GDWH�\RXU�QRWHV��6WRUH�WKHVH�UHFRUGV�DZD\�IURP�
WKH� RIILFH�� ,I� \RX� KDYH� HPSOR\PHQW� LQIRUPDWLRQ� RQ� WKH� HPSOR\HU¶V� FRPSXWHU�
QHWZRUN��H�J��FKHFN�VWXEV�HWF����SULQW�RXW�SDSHU�FRSLHV�IRU�\RXU�UHFRUGV�VLQFH�\RX�
PD\�ORVH�DFFHVV�WR�WKRVH�GRFXPHQWV�LI�WHUPLQDWHG� 

 
 
ü *HW� HPRWLRQDO� VXSSRUW� IURP� IULHQGV�� IDPLO\� DQG� FOHUJ\��([SHU LHQFLQJ�DQG�

DGGUHVVLQJ�ZRUNSODFH�SUREOHPV�FDQ�EH�YHU\�VWUHVVIXO��6KDUH�\RXU�FRQFHUQV�ZLWK�
VXSSRUWLYH�SHRSOH� 

 
 
ü &RQWLQXH� WR� SHUIRUP� KLJK� TXDOLW\� ZRUN�� ZKLOH� NHHSLQJ� D� UHFRUG� RI� \RXU�

ZRUN�SHUIRUPDQFH�� ,W�LV�HVSHFLDOO\�LPSRU WDQW�WR�PDNH�VXUH�WKDW�WKH�TXDOLW\�
RI� \RXU� ZRUN� GRHV� QRW� VXIIHU� DV� D� UHVXOW� RI� WKH� VWUHVV� \RX� PD\� IHHO�� <RXU�
HPSOR\HU� PD\� FULWLFL]H� \RXU� ZRUN� SHUIRUPDQFH� WR� MXVWLI\� GLVFULPLQDWRU\�
EHKDYLRU� 

 
 
 



-�ϵ�- 

ü 7DON� WR� \RXU� FR-ZRUNHUV� WR� ILQG� RXW� LI� WKH\� KDYH� H[SHU LHQFHG� VLPLODU �
SUREOHPV�� &R-ZRUNHUV� FDQ� RIIHU� VXSSRUW� DQG� VXJJHVWLRQV�� ,I� FR-ZRUNHUV� KDYH�
H[SHULHQFHG� VLPLODU� SUREOHPV� DW� \RXU� FXUUHQW� SODFH� RI� HPSOR\PHQW�� WKH\� PD\�
ZDQW� WR� MRLQ�ZLWK� \RX� WR� DGGUHVV� WKH� SUREOHP�RU� WR� VHUYH� DV�ZLWQHVVHV� WR� \RXU�
FODLP� 

 
 
ü )LOH�D�FKDUJH�ZLWK�WKH�UHOHYDQW�)HGHUDO��6WDWH�RU�&LW\�DJHQF\��

<RX�KDYH�WKH�ULJKW�WR�ILOH�D�IRUPDO�FRPSODLQW�ZLWK�WKH�DSSURSULDWH�
JRYHUQPHQW�DJHQF\�ZLWKRXW� WDONLQJ�WR�\RXU�HPSOR\HU�� ,I�\RX�DUH�
FRQVLGHULQJ� ILOLQJ� D� FRPSODLQW� ZLWK� D� JRYHUQPHQW� DJHQF\��
UHPHPEHU� WKDW� \RX� RQO\� KDYH� D� YHU\� VKRUW� ZLQGRZ� RI� WLPH� LQ�
ZKLFK�WR�ILOH��&KHFN�ZLWK�WKH�DSSURSULDWH�DJHQF\�IRU�WKH�VSHFLILF�
WLPH�OLPLWV�IRU�\RXU�FRPSODLQW�� 

 
 
ü 7DON� WR�\RXU�HPSOR\HU��<RX�PD\�ZDQW�WR�ZRUN�RXW�\RXU �FRPSODLQW�ZLWKRXW�

FRQWDFWLQJ� D� JRYHUQPHQW� DJHQF\�� 6XEPLW� \RXU� FRPSODLQW� LQ� ZULWLQJ� WR� \RXU�
HPSOR\HU�� 6RPH� FRPSDQLHV� KDYH� VSHFLILF� LQIRUPDO� ZD\V� WR� KDQGOH� ZRUNSODFH�
SUREOHPV�� VXFK� DV� PHGLDWLRQ�� ,Q� PHGLDWLRQ�� \RX� DQG� \RXU� HPSOR\HU� ZLOO� WDON�
DERXW� WKH� SUREOHP� ZLWK� VRPHRQH� ERWK� RI� \RX� WUXVW�� 0HGLDWLRQ� LV� D� ZD\� WR�
GHWHUPLQH�ZKHWKHU� RU� QRW� WKH� SUREOHP� FDQ� EH� UHVROYHG�ZLWKRXW� ILOLQJ� D� IRUPDO�
FRPSODLQW�� 
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6XPPDU\��8QGHU�VWDWH�DQG�IHGHUDO�ODZ�PRVW�ZRUNHUV�PXVW�EH�SDLG�DW�OHDVW�
WKH�PLQLPXP�ZDJH�RI�������SHU�KRXU�IRU�DGXOWV�DQG�������SHU�KRXU�IRU�2S�
SRUWXQLW\� HPSOR\HHV�� <RXU� HPSOR\HU�PXVW� SD\� \RX� IRU� DOO� KRXUV� WKDW� \RX�
ZRUN��,Q�PRVW�FDVHV��DQ\�KRXUV�RYHU����LQ�D�ZHHN�PXVW�EH�SDLG�DW�WLPH�DQG�
D�KDOI��([FHSW�IRU�GHGXFWLRQ�RI�WD[HV��\RXU�HPSOR\HU�PXVW�KDYH�\RXU�ZULWWHQ�
SHUPLVVLRQ�WR�GHGXFW�PRQH\�IURP�\RXU�SD\FKHFN��<RXU�HPSOR\HU�PXVW�JLYH�
\RX�D�SD\�VWXE�WKDW�OLVWV�DQ\�GHGXFWLRQV�IURP�\RXU�SD\FKHFN��,Q�PRVW�RFFX�
SDWLRQV� \RX� KDYH� D� ULJKW� WR� DW� OHDVW� ��� FRQVHFXWLYH� KRXUV� RII� HDFK� ZHHN��
%UHDNV�RI�OHVV�WKDQ�WKLUW\�PLQXWHV�PXVW�EH�SDLG�WLPH� 
 

0LQLPXP�:DJH�/DZ 
7KH�IHGHUDO�DQG�VWDWH�PLQLPXP�ZDJH�ODZV�UHTXLUH�HPSOR\HUV�WR�SD\�ZRUNHUV�DW�OHDVW�������SHU�KRXU��
:LVFRQVLQ�VWDWH�ODZ�SHUPLWV�WKH�IROORZLQJ�ZRUNHUV�QRW�FRYHUHG�E\�)/6$�WR�EH�SDLG�OHVV�� 
 
· :RUNHUV�XQGHU����\HDUV�ROG�PD\�EH�SDLG�������SHU�KRXU�GXULQJ�WKHLU�ILUVW����FRQVHFXWLYH�FDOHQ�

GDU�GD\V�RI�HPSOR\PHQW� 
· &HUWDLQ� IXOO-WLPH�VWXGHQWV��VWXGHQW� OHDUQHUV��DSSUHQWLFHV��DQG�ZRUNHUV�ZLWK�GLVDELOLWLHV�PD\�EH�

SDLG�OHVV�WKDQ�WKH�PLQLPXP�ZDJH�ZLWK�WKH�SHUPLVVLRQ�RI�WKH�8�6��'HSDUWPHQW�RI�/DERU� 
· 7LSSHG� ZRUNHUV� PXVW� UHFHLYH� D� ZDJH� RI� DW� OHDVW� ������ SHU� KRXU�� H[FHSW� WLSSHG� RSSRUWXQLW\�

ZRUNHUV�ZKRP�PXVW� UHFHLYH� D�ZDJH�RI� DW� OHDVH�������SHU�KRXU�� ,I� D�ZRUNHU¶V� WLSV� FRPELQHG�
ZLWK� WKH�HPSOR\HU¶V�ZDJH�RI� DW� OHDVW�������SHU�KRXU�GR�QRW�HTXDO� WKH�KRXUO\�PLQLPXP�ZDJH�
RYHU�D�SD\�SHULRG�� WKH�HPSOR\HU�PXVW�PDNH�XS� WKH�GLIIHUHQFH��7KH�UHJXODU�SD\�UDWH�RI� WLSSHG�
ZRUNHUV�LV�VXEMHFW�WR�RYHUWLPH�SD\��7KH�IXOO�PLQLPXP�ZDJH�UDWH�EHFRPHV�WKH�WLSSHG�ZRUNHU¶V�
UHJXODU�UDWH�RI�SD\�� 

 
<RXU�FRPSDQ\�KDV�WR�SD\�IRU�DOO�RI�WKH�WLPH�WKDW�\RX�ZRUN��)RU�H[DPSOH��LI�\RX�KDYH�WR�GULYH�IURP�
\RXU�HPSOR\HU¶V�VKRS�RU�RIILFH�WR�WKH�ZRUNVLWH��\RXU�HPSOR\HU�PXVW�SD\�\RX�IRU�WKDW�GULYLQJ�WLPH��,I�
\RXU�HPSOR\HU�FKRRVHV�WR�JLYH�\RX�D���-PLQXWH�EUHDN�GXULQJ�WKH�ZRUNGD\��\RXU�HPSOR\HU�PXVW�SD\�
\RX�IRU�WKLV�WLPH��$OVR��HYHQ�LI�\RXU�HPSOR\HU�LV�XQKDSS\�ZLWK�WKH�TXDOLW\�RI�\RXU�ZRUN��\RX�PXVW�
EH�SDLG�IRU�WKH�WLPH�\RX�ZRUNHG��%RQD�ILGH�PHDO�EUHDNV�JHQHUDOO\�DUH�QRW�SDLG�DV�ZRUN�WLPH�� 
 
7KH� IDLU� YDOXH�RI�PHDOV�� ORGJLQJ�� RU� RWKHU� IDFLOLWLHV� SURYLGHG�E\� WKH� HP�
SOR\HU�PD\�VRPHWLPHV�EH�FRQVLGHUHG�SDUW�RI�D�ZRUNHU¶V�ZDJHV��)DLU�YDOXH�
UDWHV�DUH�VHW�E\�WKH�VWDWH� 
 
&XUUHQW�0LQLPXP�+RXUO\�:DJH�LQ�:LVFRQVLQ 
(IIHFWLYH�-XO\���WK������ 

 
 
 
 
 
 
 

The Fair Labor 
Standards Act (FLSA) is 
a federal law that 
establishes the minimum 
wage, overtime pay, record 
keeping, and child labor 
standards affecting full-
time and part-time workers 
in the private sector and in 
federal, state and local 
governments.  

 $GXOW 2SSRUWXQLW\
 

*HQHUDO ����� ����� 

7LSSHG ����� ����� 

$JULFXOWXUDO ����� —— 
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$Q�RSSRUWXQLW\�HPSOR\HH�LV�QRW�\HW����\HDUV�ROG�DQG�KDV�EHHQ�HPSOR\HG�XQGHU�D�SDUWLFXODU�HPSOR\HU�
IRU����RU�IHZHU�FRQVHFXWLYH�GD\V�IURP�WKH�GDWH�RI�LQLWLDO�HPSOR\PHQW 
 
7KHVH�PLQLPXP�ZDJH�UDWHV�DSSO\�WR�DOO�HPSOR\HHV��LQFOXGLQJ�LQGHQWXUHG�DSSUHQWLFHV��HPSOR\HHV�DW�
SULYDWH�HPSOR\PHQWV�LQFOXGLQJ�QRQSURILW�RUJDQL]DWLRQV��ZKHWKHU�SDLG�RQ�D�WLPH��SLHFH�UDWH��FRPPLV�
VLRQ��RU�RWKHU�EDVLV�� 
 
([HPSW�IURP�WKH�VWDWH�PLQLPXP�ZDJH�ODZ�DUH�WKH�IROORZLQJ� 
· &DVXDO�(PSOR\PHQW 
 (PSOR\PHQW�ZKLFK�LV�RQ�DQ�LUUHJXODU�RU�LQWHUPLWWHQW�EDVLV�IRU�QRW�PRUH�WKDQ����KRXUV�SHU�ZHHN�
IRU�DQ\�RQH�HPSOR\HU 
· &RPSDQLRQV�LQ�3ULYDWH�+RPHV 

3HUVRQV�ZKR�UHVLGH�LQ�WKH�HPSOR\HU¶V�KRXVHKROG�IRU�WKH�SXUSRVH�RI�FRPSDQLRQVKLS�DQG�ZKR�
VSHQG�OHVV�WKDQ����KRXUV�SHU�ZHHN�RQ�JHQHUDO�KRXVHKROG�ZRUN�DUH�QRW�FRYHUHG�XQGHU�WKH�UDWHV�
SUHVFULEHG 

· &DGGLHV�	�FDPS�FRXQVHORUV��VHH�:LVFRQVLQ�$GPLQLVWUDWLYH�FRGH�IRU�UDWHV� 
  
 

$Q�HPSOR\HU�ZKR�GLVFKDUJHV�RU� WKUHDWHQV� WR�GLVFKDUJH��RU� LQ�DQ\�ZD\�GLVFULPLQDWHV�RU� WKUHDWHQV� WR�
GLVFULPLQDWH�DJDLQVW� DQ\�HPSOR\HH�EHFDXVH� WKH�HPSOR\HH�KDV� WHVWLILHG�RU� LV� DERXW� WR� WHVWLI\�� LQ�DQ\�
LQYHVWLJDWLRQ�RU�SURFHHGLQJ�UHODWLYH�WR�WKH�HQIRUFHPHQW�RI�PLQLPXP�ZDJH��LV�JXLOW\�RI�D�PLVGHPHDQ�
RU��DQG�XSRQ�FRQYLFWLRQ�VKDOO�EH�SXQLVKHG�E\�D�ILQH�RI�����IRU�HDFK�RIIHQVH�� 
 

)RU�GHWDLOHG�LQIRUPDWLRQ�RQ�H[HPSWLRQV�FRQVXOW�&KDSWHU�':'�����RI�WKH�:LVFRQVLQ�$GPLQLVWUDWLYH�
&RGH� 
 
0DQGDWRU\�2YHUWLPH�3D\ 
· $Q�HPSOR\HU�FDQ�OHJDOO\�UHTXLUH�\RX�WR�ZRUN�PRUH�WKDQ����KRXUV�SHU�ZHHN�� 
· 0RVW�KRXUV�ZRUNHG�RYHU����KRXUV�SHU�ZHHN�DUH�FRQVLGHUHG�RYHUWLPH� 
· �2YHUWLPH�SD\�HTXDOV�RQH�DQG�RQH�KDOI�WLPHV�\RXU�UHJXODU�KRXUO\�ZDJH�� 
 )RU�H[DPSOH��D�ZRUNHU�ZKR�JHWV�SDLG�������SHU�KRXU�VKRXOG�HDUQ����������SHU�KRXU�IRU�HYHU\�
KRXU�RYHU����KRXUV�ZRUNHG�GXULQJ�D�ZRUN�ZHHN�� 
· 2YHUWLPH�PXVW�EH�ORRNHG�DW�RQ�D�ZHHNO\�EDVLV��\RX�DUH�QRW�HQWLWOHG�WR�RYHUWLPH�SD\�IRU�D�VLQJOH�

VKLIW�ORQJHU�WKDQ���KRXUV�� 
· <RX�FDQ�UHIXVH�WR�ZRUN�RYHUWLPH��EXW�\RX�FRXOG�EH�WHUPLQDWHG�IRU�WKDW�FKRLFH�� 
· ,I�\RX�ZRUN�RYHUWLPH��\RX�PXVW�EH�SDLG�IRU�LW��HYHQ�LI�\RXU�HPSOR\HU�GLGQ¶W�UHTXHVW�LW��,I�WKH�HP�

SOR\HU�OHW�LW�KDSSHQ�DQG�EHQHILWHG�IURP�LW��\RX�PXVW�EH�SDLG�IRU�LW� 
· 7KHUH�DUH�GLIIHUHQW�IHGHUDO�RYHUWLPH�ODZV�IRU�KRVSLWDO��QXUVLQJ�KRPH�DQG�UHVLGHQWLDO�KHDOWK�FDUH�

ZRUNHUV��VWDWH�DQG�ORFDO�JRYHUQPHQW�ZRUNHUV�DQG�ODZ�HQIRUFHPHQW�DQG�ILUH�SURWHFWLRQ�SHUVRQQHO�� 
 
6RPH�JURXSV�QRW�FRYHUHG�E\�IHGHUDO�RYHUWLPH�ODZV�LQFOXGH� 
DGPLQLVWUDWLYH�DQG�SURIHVVLRQDO�ZRUNHUV��FRPPLVVLRQHG�UHWDLO�ZRUNHUV��IDUP�ZRUNHUV��SULYDWH�GRPHV�
WLF�ZRUNHUV��VRPH�QRQ-SURILW�RUJDQL]DWLRQV��IHGHUDO�DJHQFLHV�DQG�WUXFN�GULYHUV�WUDQVSRUWLQJ�JRRGV�LQ�
FRPPHUFH� 
 
(IIHFWLYH�'HFHPEHU����������H[HFXWLYH��DGPLQLVWUDWLYH��DQG�SURIHVVLRQDO�HPSOR\HHV�PXVW�HDUQ�D�VDOD�
U\�RI������ZHHN�RU���������DQQXDO�WR�EH�H[HPSW�IURP�RYHUWLPH�UXOHV�� 
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3D\FKHFN�'HGXFWLRQV 
<RXU�HPSOR\HU�XVXDOO\�FDQQRW�PDNH�GHGXFWLRQV�IURP�\RXU�SD\�XQOHVV�\RX�DJUHH�WR�WKHP��)RU�H[DP�
SOH�� EHIRUH�PDNLQJ�GHGXFWLRQV� IRU� VDIHW\� HTXLSPHQW� WKDW� \RX�QHHG� WR�SHUIRUP�\RXU� MRE�SURSHUO\��
\RXU�HPSOR\HU�PXVW�DVN�IRU�DQG�UHFHLYH�\RXU�DJUHHPHQW��([FHSWLRQV�LQFOXGH�LQFRPH�WD[HV�DQG�6R�
FLDO�6HFXULW\��),&$��� 
 

,QWHUSUHWDWLRQ�RI�+RXUV�:RUNHG 
(PSOR\HHV�PXVW�EH�SDLG�IRU�DOO�WLPH�VSHQW�LQ�³SK\VLFDO�RU�PHQWDO�H[HU�
WLRQ��ZKHWKHU�EXUGHQVRPH�RU�QRW��FRQWUROOHG�RU�UHTXLUHG�E\�WKH�HPSOR\HU�
DQG�SXUVXHG�QHFHVVDULO\�DQG�SULPDULO\�IRU�WKH�EHQHILW�RI�WKH�HPSOR\HU¶V�
SUHPLVHV��RQ�GXW\�RU�DW�D�SUHVFULEHG�ZRUNSODFH�´ 
 

5HVW�3HULRGV 

0HDO�3HULRGV 
· 7KH�ODZ�UHFRPPHQGV�EXW�GRHV�QRW�UHTXLUH�WKDW�HPSOR\HUV�SURYLGH����

PLQXWHV�RU�PRUH�IRU�D�PHDO�SHULRG�� 

· (PSOR\HUV�PXVW�SURYLGH�DW�OHDVW�D����PLQXWH�PHDO�SHULRG�WR�DOO�ZRUNHUV�XQGHU�WKH�DJH�RI����� 

· 1R�PLQRU�PD\�ZRUN�IRU�PRUH�WKDQ���FRQVHFXWLYH�KRXUV�ZLWKRXW�D�PHDO�SHULRG�� 

· $OO�HPSOR\HUV�PXVW�SD\�DOO�ZRUNHUV�IRU�³RQ�GXW\´�PHDO�SHULRGV�� 

· $Q�³RQ�GXW\´�PHDO�SHULRG�LV�ZKHQ�WKH�ZRUNHU�GRHVQ¶W�KDYH�DW�OHDVW����PLQXWHV�IUHH�IURP�ZRUN�
RU�LV�QRW�IUHH�WR�OHDYH�WKH�SUHPLVHV�RI�WKH�HPSOR\HU�� 

· :RUNHUV�FDQQRW�EH�UHTXLUHG�WR�DFFHSW�HPSOR\HU�SURYLGHG�PHDOV�DV�SDUW�RI�WKHLU�ZDJHV 

&RIIHH�%UHDNV 
· &RIIHH�EUHDNV�DUH�QRW�UHTXLUHG�E\�:LVFRQVLQ�ODZ 
· /HVV�WKDQ����PLQXWHV 
· 7KHUH�VKRXOG�EH�QR�GHGXFWLRQ�IURP�ZDJHV�IRU�D�FRIIHH�EUHDN� 

%DWKURRP�%UHDNV 
7KHUH�LV�QR�ODZ�DERXW�WKH�QXPEHU�RI�EDWKURRP�EUHDNV�ZRUNHUV�DUH�SHUPLWWHG�GXULQJ�WKH�FRXUVH�RI�D�
VKLIW�� 
· 2FFXSDWLRQDO� 6DIHW\� DQG�+HDOWK�$GPLQLVWUDWLRQ� �26+$�� UHTXLUHV� HPSOR\HUV� WR� KDYH� D� VXIIL�

FLHQW�QXPEHU�RI�WRLOHWV�WR�PHHW�VDQLWDWLRQ�VWDQGDUGV�� 
· ,I�DQ�HPSOR\HU�GRHVQ¶W�KDYH�WKH�QHFHVVDU\�QXPEHU�RI� WRLOHWV��NHHSV� WKHP�ORFNHG�RU�RWKHUZLVH�

LQDFFHVVLEOH��WKH\�DUH�LQ�YLRODWLRQ�RI�WKH�)HGHUDO�JRYHUQPHQW¶V�VDQLWDWLRQ�VWDQGDUGV� 
 
'D\�RI�5HVW 

Employers must state 
clearly on each worker’s 
paycheck, pay envelope, 
electronic pay stub or other 
accompanying paper the 
number of hours worked, 
the rate of pay, and the 
amount of, and reason for, 
each deduction. 
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· 7KH�³2QH�'D\�RI�5HVW�LQ�6HYHQ´�/DZ�JXDUDQWHHV�PRVW�IXOO-WLPH�ZRUNHUV�LQ�IDFWRULHV�DQG�PHU�
FDQWLOH�HVWDEOLVKPHQWV�DW�OHDVW����FRQVHFXWLYH�KRXUV�RI�UHVW�LQ�HDFK�FDOHQGDU�ZHHN��$Q�HPSOR\HH�
PD\�YROXQWDULO\�ZDLYH�WKLV�ULJKW�LQ�ZULWLQJ� 

· &HUWDLQ�VSHFLILF�HPSOR\PHQWV�DUH�H[HPSW�IURP�FRYHUDJH�RI�WKLV�ODZ�LQFOXGLQJ�MDQLWRUV��VHFXULW\�
JXDUGV��EDNHU\��GDLU\��KRWHO�DQG�UHVWDXUDQW�ZRUNHUV� 

· 7KH�GD\V�RI�UHVW�PD\�IDOO�RQ�WKH�ILUVW�DQG�ODVW�GD\V�JLYHQ�HYHU\�VHYHQ�GD\V�VR�WKDW�DQ�HPSOR\HU�
PD\�OHJDOO\�VFKHGXOH�ZRUN�IRU����FRQVHFXWLYH�GD\V�ZLWKLQ�D�WZR�ZHHN�SHULRG� 

 
&KHFN�D�FRS\�RI�\RXU�HPSOR\HH�KDQGERRN�RU�XQLRQ�FRQWUDFW�WR�VHH�ZKDW�WKH�PDQXDO�KDV�WR�VD\�DERXW�
UHVW�SHULRGV��PHDO�EUHDNV��DQG�EDWKURRP�EUHDNV��,I�\RX�DUH�EHLQJ�GHQLHG�WKH�UHVW�SHULRGV�SURYLGHG�E\�
WKH�KDQGERRN�RU�FRQWUDFW��VSHDN�WR�\RXU�HPSOR\HU�RU�XQLRQ�UHSUHVHQWDWLYH� 
 

&KLOG�/DERU 
6XPPDU\��<RXWK�XQGHU�WKH�DJH�RI����DUH�OLPLWHG�LQ�WKH�QXPEHU�RI�KRXUV�DQG�NLQG�RI�ZRUN�WKH\�
FDQ�GR��$Q�HPSOR\HU�HPSOR\LQJ�PLQRUV�PXVW�XVXDOO\�KDYH�D�ZRUN�SHUPLW��,Q�FHUWDLQ�FLUFXPVWDQF�
HV��ZRUNHUV�XQGHU�WKH�DJH�RI����PD\�EH�SDLG�OHVV�WKDQ�PLQLPXP�ZDJH� 
 

0RVW�:LVFRQVLQ�HPSOR\HUV�KLULQJ�PLQRUV�DJHV���-���\HDUV�PXVW�SRVVHVV�D� YDOLG�ZRUN�SHUPLW� IRU�
HDFK�PLQRU�EHIRUH�ZRUN�PD\�EH�SHUIRUPHG��,Q�DGGLWLRQ��WKHUH�DUH�UHVWULFWLRQV�RQ�WKH�W\SHV�RI�ZRUN�
PLQRUV�PD\�GR��DQG�RQ�ZKHQ�DQG�KRZ�PXFK�WKH\�PD\�ZRUN� 
� 
2QO\�KLJK�VFKRRO�JUDGXDWHV�DQG�RWKHU�PLQRUV�ZKR�DUH�H[HPSW�IURP�DWWHQGLQJ�VFKRRO�PD\�EH�HP�
SOR\HG�WKH�VDPH�KRXUV�DV�DQ�DGXOW�� 
 
3HUPLWWHG�(PSOR\PHQW 
· <RXWKV� ��� DQG���� \HDUV� ROG�PD\� EH� HPSOR\HG� RQO\� DV� FDGGLHV�� LQ� DJULFXOWXUH�� GRPHVWLF� VHU�

YLFHV��VWUHHW�WUDGHV��VFKRRO�OXQFK�SURJUDPV��IRU�D�SDUHQW�JXDUGLDQ�ZKR�RZQV�D�EXVLQHVV��DV�VLGH�
OLQH�RIILFLDOV�IRU�KLJK�VFKRRO�IRRWEDOO�JDPHV�RU�RWKHU�DWKOHWLF�HYHQWV�XQGHU�WKH�GLUHFW�VXSHUYLVLRQ�
RI�DQ�DGXOW��ZRUN�LQ�IXQG-UDLVLQJ�VDOHV�IRU�QRQSURILW�RUJDQL]DWLRQV��SXEOLF�RU�SULYDWH�VFKRROV�� 

· $�ZRUNHU�PXVW�EH�DW�OHDVW����\HDUV�ROG�WR�ZRUN�LQ�PRVW�QRQ-IDUP�MREV��DQG�DW�OHDVW����\HDUV�ROG�
WR�ZRUN�LQ�QRQ-IDUP�MREV�WKDW�FRXOG�EH�GHWULPHQWDO�WR�WKHLU�KHDOWK�DQG�ZHOO�EHLQJ�� 

 

:RUN�+RXUV 
<RXWKV���-���\HDUV�ROG�PD\�QRW�EH�UHTXLUHG�WR�ZRUN�� 
· 0RUH�WKDQ���KRXUV�SHU�VFKRRO�GD\����KRXUV�RQ�QRQ-VFKRRO�GD\V�DQG�WKH�ODVW�VFKRRO�GD\�RI�WKH�

ZHHN�� 
· 0RUH�WKDQ����KRXUV�LQ�D�ZHHN�ZLWK���IXOO�GD\V�RI�VFKRRO�� 
· 0RUH�WKDQ����KRXUV�LQ��SDUWLDO�VFKRRO�ZHHN 
3HUPLWWHG�ZRUN�WLPHV�DUH�JHQHUDOO\��DP�WR��SP�RQ�DOO�GD\V�WKDW�SURFHHG�D�VFKRRO�GD\�DQG��DP�WR�
��SP�RQ�DOO�GD\V�QRW�IROORZHG�E\�D�VFKRRO�GD\� 
 
<RXWKV���-���\HDUV�ROG�PD\�QRW�EH�UHTXLUHG�WR�ZRUN�� 
· 0RUH�WKDQ���KRXUV�SHU�VFKRRO�GD\����KRXUV�RQ�QRQ-VFKRRO�GD\V�DQG�WKH�ODVW�VFKRRO�GD\�RI�WKH�

ZHHN� 
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· 0RUH�WKDQ����KRXUV�LQ�D�ZHHN�ZLWK���IXOO�GD\V�RI�VFKRRO� 
· 0RUH�WKDQ����KRXUV�LQ�D�SDUWLDO�VFKRRO�ZHHN 
3HUPLWWHG�ZRUN� WLPHV�DUH�JHQHUDOO\��DP�WR���SP�RQ�DOO�GD\V�WKDW�SURFHHG�D�VFKRRO�GD\�DQG��DP�WR�
�����DP�RQ�DOO�GD\V�WKDW�DUH�QRQ-VFKRRO�GD\V� 
· )ROORZLQJ�WKH�HQG�RI�ZRUN����KRXUV�RI�UHVW�LV�UHTXLUHG�EHIRUH�WKH�VWDUW�RI�ZRUN�WKH�QH[W�GD\ 
· :RUN�EHWZHHQ�WKH�KRXUV�RI������DP�DQG��DP�PXVW�EH�GLUHFWO\�VXSHUYLVHG�E\�DQ�DGXOW�� 
 

:DJHV 
$V�RI�-XO\����������WKHUH�LV�QR�ORQJHU�D�VHSDUDWH�:LVFRQVLQ�PLQLPXP�ZDJH�ODZ�IRU�PLQRUV�DQG�PL�
QRUV�UHFHLYH�WKH�VDPH�������SHU�KRXU�ZDJH�DV�DGXOWV�� 
· &HUWDLQ� IXOO-WLPH� VWXGHQWV�� VWXGHQW� OHDUQHUV�� DSSUHQWLFHV�� DQG� ZRUNHUV� ZLWK� GLVDELOLWLHV� PD\� EH�

SDLG�OHVV�WKDQ�WKH�PLQLPXP�ZDJH�ZLWK�WKH�SHUPLVVLRQ�RI�WKH�8�6��'HSDUWPHQW�RI�/DERU� 
· 0LQRUV�DJHV����	����PXVW�EH�SDLG�WLPH�DQG�RQH-KDOI�IRU�ZRUN�LQ�H[FHVV�RI����KRXUV�SHU�GD\�RU�

���KRXUV�SHU�ZHHN��ZKLFKHYHU�LV�JUHDWHU� 
· 0LQRUV� DJHV� ��-���ZRUNLQJ� LQ� DJULFXOWXUH�� PXVW� EH� SDLG� WLPH� DQG� RQH-KDOI� IRU� ZRUN� RYHU� ���

KRXUV�SHU�ZHHN�GXULQJ�SHDN�SHULRGV 
 
7KHUH�DUH�PDQ\�RFFXSDWLRQV�WKDW�DUH�FRQVLGHUHG�KD]DUGRXV��SV\FKRORJLFDOO\�RU�SK\VLFDOO\��WR�PLQRUV�
LQ�ZKLFK� WKH\� FDQQRW� EH� HPSOR\HG�� � )RU� D� FRPSOHWH� OLVW� RI� WKHVH� RFFXSDWLRQV�� SOHDVH� YLVLW�&KDSWHU�
':'�����RI�WKH�:LVFRQVLQ�$GPLQLVWUDWLYH�&RGH��)RU�PRUH�LQIRUPDWLRQ�RQ�:LVFRQVLQ�&KLOG�/DERU�
/DZV�\RX�FDQ�DOVR�FDOO����������-����� 
 

:DJH�&ODLPV�DQG�(QIRUFHPHQW 

7KH�8�6��'HSDUWPHQW�RI�/DERU 
)RU�DOO�EXW�WKH�VPDOOHVW�EXVLQHVVHV��WKH�8�6��'HSDUWPHQW�RI�/DERU��86'2/��HQIRUFHV�WKH�)DLU�/DERU�
6WDQGDUGV�$FW��)6/$��–�PLQLPXP�ZDJH��RYHUWLPH��DQG�FKLOG�ODERU�ODZV� 
 
<RX�FDQ�FRQWDFW�WKH�8�6��'HSDUWPHQW�RI�/DERU�LQ�RQH�RI�WKUHH�ZD\V� 
�� &DOO� WKH�ZDJH�DQG�KRXU�GLYLVLRQ�EHWZHHQ���D�P��DQG������S�P�� ,I�\RX�VSHDN�6SDQLVK�� VRPHRQH�

ZLOO�EH�DYDLODEOH�WR�KHOS�\RX�RQ�)ULGD\V�IURP���D�P��WR������S�P��,I�\RX�VSHDN�DQRWKHU�ODQJXDJH��
\RX�ZLOO�QHHG�WR�KDYH�VRPHRQH�ZKR�VSHDNV�(QJOLVK�DVVLVW�\RX�� 

��� *R�WR�WKH�'HSDUWPHQW�RI�/DERU��:DJH�DQG�+RXU�'LYLVLRQ�RIILFH�DQG�VSHDN�WR�D�UHSUHVHQWDWLYH�LQ�
SHUVRQ�0RQGD\�WKURXJK�)ULGD\�IURP���D�P��WR������S�P� 
�� 6HQG�D�OHWWHU�WR�WKH�'HSDUWPHQW�RI�/DERU��:DJH�DQG�+RXU� 
 'LYL VLRQ��GHVFULELQJ�\RXU�SUREOHP��3URYLGH�D�SKRQH�QXPEHU�DQG�WLPH�WKDW�\RX�FDQ�EH�UHDFKHG� 
 
8�6��'HSDUWPHQW�RI�/DERU��:DJH�	�+RXU�'LYLVLRQ����������-���� 
 

%DFN�ZDJHV�FDQQRW�XVXDOO\�EH�UHFRYHUHG�DIWHU�WZR�\HDUV�KDYH�ODSVHG�IURP�WKH�GDWH�ZDJHV�
ZHUH�RULJLQDOO\�GXH�XQOHVV�\RX�FDQ�SURYH�HPSOR\HU�LQWHQW�LQ�IHGHUDO�FRXUW��7KHUHIRUH��\RX�
VKRXOG�ILOH�\RXU�FRPSODLQW�DV�VRRQ�DV�\RX�UHDOL]H�WKDW�\RXU�HPSOR\HU�RZHV�\RX�ZDJHV� 
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7KH�:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW 
7R�ILOH�D�FRPSODLQW��RU�WR�ILQG�RXW�PRUH�LQIRUPDWLRQ��FRQWDFW�WKH� 
/DERU�6WDQGDUGV�'LYLVLRQ�RI�WKH�:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW��2IILFHV�DUH�RSHQ�
IURP������D�P��WR������S�P���0RQGD\�WKURXJK�)ULGD\�� 
� 
7R� ILOH� D� ZDJH� FODLP��\RX�PXVW�XVH�D�IRUP�IXUQLVKHG�E\�WKH�GHSDUWPHQW¶V�(TXDO�
5LJKWV�'LYLVLRQ��7KLV�IRUP�PD\�EH�REWDLQHG�LQ�SHUVRQ�DW�WKH�0DGLVRQ�RIILFH��RU�E\�
PDLO��7KH�SURFHGXUH�IRU�SURFHVVLQJ�ZDJH�FODLPV�LV�GRQH�YLD�ZULWWHQ�UHVSRQVHV�DQG�
GRFXPHQWDWLRQ�RQO\��2IILFHV�DUH�RSHQ�IURP������D�P��WR������S�P��0RQGD\�WKURXJK�
)ULGD\��6SDQLVK� VSHDNHUV�DUH�XVXDOO\�DYDLODEOH�� ,I�\RX�VSHDN�DQRWKHU� ODQJXDJH�� WKH�
GHSDUWPHQW�PD\�EH�DEOH�WR�DUUDQJH�IRU�D�WUDQVODWRU�DW�D�ODWHU�GDWH�� 
 
7KH�IRUP�IRU�ILOLQJ�D�FRPSODLQW�RU�ZDJH�FODLP�LV�DYDLODEOH�RQOLQH�DW�GZG�ZLVFRQVLQ�JRY��/DERU �
6WDQGDUGV�&RPSODLQ�IRUP�/6-����� 
 
:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW� 
(TXDO�5LJKWV�'LYLVLRQ����������-���� 

 

81(03/2<0(17�,1685$1&(� 

<RX�PD\�EH�HOLJLEOH�IRU�XQHPSOR\PHQW�EHQHILWV�LI�\RX�ORVH�\RXU�MRE�RU�DUH�IRUFHG�
WR�TXLW��7KH�DPRXQW�SDLG�ZLOO�EH�EDVHG�RQ�SDVW�HDUQLQJV��7R�EH�HOLJLEOH�\RX�PXVW�
EH�SK\VLFDOO\�DEOH�DQG�DYDLODEOH�IRU�IXOO-WLPH�ZRUN��7R�FRQWLQXH�WR�UHFHLYH�EHQHILWV��
\RX�PXVW�SURYH�\RX�DUH�ORRNLQJ�IRU�ZRUN��)LOLQJ�IRU�XQHPSOR\PHQW�EHQHILWV�FDQ�EH�
GRQH�E\�SKRQH�RU�RQOLQH��,I�\RXU�FODLP�LV�UHMHFWHG�\RX�PD\�DSSHDO�LQ�ZULWLQJ� 
 

 
(OLJLELOLW\ 
,I�\RX�ORVH�\RXU�MRE�RU�DUH�IRUFHG�WR�TXLW��\RX�PD\�EH�HOLJLEOH�IRU�8QHPSOR\PHQW�,QVXUDQFH��8,���<RX�
PD\�QRW�EH�HOLJLEOH�LI�\RX�DUH�³DW�IDXOW´�IRU�ORVLQJ�\RXU�MRE���µ6XEVWDQWLDO�)DXOW¶�LV�GHILQHG�DV�
³WKRVH�DFWV�RU�RPLVVLRQV�RI�DQ�HPSOR\HH�RYHU�ZKLFK�WKH�HPSOR\HH�H[HUFLVHG�UHDVRQDEOH�FRQWURO�ZKLFK�
YLRODWH�UHDVRQDEOH�UHTXLUHPHQWV�RI�WKH����HPSOR\HU�´ 
 
([DPSOHV�RI�EHLQJ�³DW�IDXOW´�PD\�LQFOXGH�� 
· 'HOLEHUDWH�DQG�UHSHDWHG�PLVFRQGXFW��VXFK�DV�FKURQLF�DEVHQFH�RU�WDUGLQHVV�ZLWKRXW�D�JRRG�H[SOD�

The USDOL investigates complaints filed by workers regardless of citizenship and immigration status.  While the 
USDOL does not inquire about an individual’s immigration status, if the USDOL decides to investigate an employer for 
wage and hour violations, federal law does require USDOL Wage and Hour Inspectors to  
examine I-9 forms – the form that indicates work eligibility status – when checking for wage and hour violations.  If the 
Wage and Hour Investigator finds irregularities, law requires him or her to report such irregularities to Immigra-
tion & Customs Enforcement (ICE).  ICE may or may not pursue cases referred to it by the USDOL. 
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QDWLRQ��VOHHSLQJ�RQ�WKH�MRE��RU�YLRODWLQJ�RWKHU�ZRUNSODFH�UXOHV�� 
  1RWH��,W�LV�QRW�HQRXJK�WKDW�\RX�ZHUH�FDUHOHVV�RU�QHJOLJHQW�RQ� WKH�MRE��WKDW�\RX�DUJXDEO\�
XVHG�SRRU�MXGJPHQW��RU�WKDW�\RX�DFFLGHQWDOO\�GDPDJHG�VRPH�RI�\RXU�HPSOR\HU¶V�SURSHUW\��
 *HQHUDOO\��PLVFRQGXFW�PXVW�EH�SXUSRVHIXO�DQG��XQOHVV�LW�LV�YHU\�VHULRXV��PXVW�KDYH�KDSSHQHG�
PRUH�WKDQ�RQH�WLPH� 
· <RX�UHIXVHG�WR�DFFHSW�D�VLPLODU�MRE�ZLWKRXW�JRRG�UHDVRQ�� 
· <RX�TXLW�\RXU�MRE�ZLWKRXW�JRRG�UHDVRQ�� 
 
$�QXPEHU�RI�UHDVRQV�DUH�XVXDOO\�FRQVLGHUHG�JRRG�HQRXJK�IRU�\RX�WR�TXLW�\RXU�MRE�DQG�VWLOO�EH�HOLJLEOH�
IRU�8,� 

· 6RPH�VRUW�RI�IUDXG�ZDV�LQYROYHG�LQ�UHFUXLWLQJ�\RX�IRU�WKH�MRE���([DPSOH��FHUWDLQ�ZDJHV�ZHUH�
RIIHUHG�ZKHQ�\RX�ZHUH�KLUHG��EXW�RQFH�\RX�VWDUWHG�ZRUNLQJ�\RXU�ZDJHV�ZHUH�UHGXFHG�� 

· <RXU�OLIH�RU�KHDOWK�ZDV�HQGDQJHUHG�E\�WKH�HPSOR\HU¶V�IDLOXUH�WR�PDLQWDLQ�D�VDIH�ZRUNSODFH� 
· 7KH�QDWXUH�RI�WKH�ZRUN�FKDQJHG�GUDPDWLFDOO\�IURP�ZKDW�\RX�KDG�RULJLQDOO\�EHHQ�KLUHG�WR�GR� 
· <RX�ZHUH�VXEMHFWHG�WR�VRPH�LQWROHUDEOH�RU�LOOHJDO�FRQGLWLRQ�RQ�WKH�MRE��VXFK�DV�GLVFULPLQD�

WLRQ�RU�VH[XDO�KDUDVVPHQW� 
· <RX�ZHUH�KLUHG�WR�ZRUN�D�SDUWLFXODU�VKLIW��EXW�WKHQ�UHTXLUHG�WR�WUDQVIHU�WR�DQRWKHU�VKLIW�WKDW�

ZRXOG�UHVXOW�LQ�D�ODFN�RI�FKLOGFDUH�IRU�PLQRU�FKLOGUHQ��1RWH��,Q�:LVFRQVLQ��\RX�ZLOO�JHQHUDO�
O\�QRW�EH�HOLJLEOH� IRU�8,� LI�\RX� OHIW� \RXU� MRE�EHFDXVH�FKLOGFDUH�DUUDQJHPHQWV� IHOO� WKURXJK��
\RX�GLG�QRW�KDYH�WUDQVSRUWDWLRQ��HWF� 

*HQHUDOO\��XQGRFXPHQWHG�ZRUNHUV�DUH�QRW�HOLJLEOH�IRU�8,��EXW�\RX�PD\�ZDQW�WR�FRQVXOW�DQ�DWWRUQH\�WR�
GLVFXVV�\RXU�VLWXDWLRQ� 
 
7R�EH�HOLJLEOH� IRU�8,�EHQHILWV��\RX�PXVW�EH�SK\VLFDOO\�DEOH�DQG�DYDLODEOH� IRU� IXOO-WLPH�ZRUN��<RX�
PXVW�DOVR�SURYH�WKDW�\RX�DUH�ORRNLQJ�IRU�ZRUN���$Q�HDV\�ZD\�WR�GR�WKLV�LV�WR�NHHS� D� OLVW� RI� WKH� HP�
SOR\HUV�\RX�FRQWDFW��LQFOXGLQJ�WKHLU�QDPHV��DGGUHVVHV��SKRQH�QXPEHUV��DQG�WKH�GDWHV�WKDW�\RX�
FRQWDFWHG�WKHP�� 
 

+RZ�7R�$SSO\�IRU�8QHPSOR\PHQW�,QVXUDQFH 
<RXU�LQLWLDO�FODLP�DSSOLFDWLRQ�PXVW�EH�ILOHG�LQ�WKH�ZHHN�\RX�ZDQW�\RXU�FODLP�WR�EHJLQ��:LVFRQVLQ�
QRZ�KDV�D�ZDLWLQJ�SHULRG�RI�RQH�ZHHN��7R�DSSO\��FRQWDFW�WKH�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORS�
PHQW��8QHPSOR\PHQW�,QVXUDQFH�'LYLVLRQ�XVLQJ�WKH�FRQWDFW�LQIRUPDWLRQ�EHORZ���':'�SKDVHG�
RXW�WHOHSKRQH�FODLPV�EHJLQQLQJ�LQ������ 
 
7R�)LOH�D�1HZ�&ODLP�RU�WR�5HRSHQ�DQ�([LVWLQJ�&ODLP� 
2QOLQH��� KWWS���P\�XQHPSOR\PHQW�ZLVFRQVLQ�JRY 
 
 
7R�)LOH�D�:HHNO\�&ODLP�&HUWLILFDWLRQ�IRU�D�%HQHILW�&KHFN� 
2QOLQH��� KWWS���P\�XQHPSOR\PHQW�ZLVFRQVLQ�JRY 
 
+RZ�WR�3UHSDUH 
<RX�PXVW�KDYH�WKH�IROORZLQJ�LQIRUPDWLRQ�UHDG\�EHIRUH�ILOLQJ�DQ�LQLWLDO�FODLP�RQOLQH� 
· <RXU�6RFLDO�6HFXULW\�1XPEHU� 
· <RXU�3HUVRQDO�,GHQWLILFDWLRQ�1XPEHU��VHH�EHORZ�� 
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· <RXU�:LVFRQVLQ�GULYHU¶V�OLFHQVH�QXPEHU��LI�\RX�KDYH�RQH��DQG 
· $�OLVW�RI�HPSOR\HUV�IRU�ZKRP�\RX�ZRUNHG�LQ�WKH�SDVW����PRQWKV��WKHLU�FRPSOHWH�DGGUHVVHV��WHOH�

SKRQH�QXPEHUV�DQG�WKH�ILUVW�DQG�ODVW�GDWH�\RX�ZRUNHG�IRU�HDFK�RI�WKHP� 
 
3HUVRQDO�,GHQWLILFDWLRQ�1XPEHU��3,1� 
<RXU�3,1�LV�D��-GLJLW�QXPEHU� WKDW�\RX�PDNH�XS�EHIRUH�ILOLQJ�D�FODLP��<RXU�3,1�LGHQWLILHV�\RX�DQG�
SURWHFWV�\RX�IURP�KDYLQJ�DQRWKHU�SHUVRQ�ILOH�\RXU�FODLP�RU�REWDLQ�LQIRUPDWLRQ�DERXW�\RXU�FODLP��<RX�
DUH�UHVSRQVLEOH�IRU�\RXU�3,1��'R�QRW�VKDUH�\RXU�3,1�ZLWK�DQ\RQH� 
$IWHU�<RXU�,QLWLDO�&ODLP�+DV�%HHQ�)LOHG��� 
<RX�ZLOO�UHFHLYH�D�FODLP�FRQILUPDWLRQ�IRUP�DQG�KDQGERRN�LQ�WKH�PDLO 
· ,I�\RX�TXDOLI\�IRU�8,�EHQHILWV��\RX�ZLOO�UHFHLYH�)RUP�8&%-����WKDW�WHOOV�\RX�WKH�DPRXQW�RI�EHQH�

ILWV�\RX�FDQ�UHFHLYH�DQG�KRZ�WKDW�DPRXQW�ZDV�FRPSXWHG� 
· ,I�\RX�GR�QRW�TXDOLI\�IRU�8,�EHQHILWV��\RX�ZLOO�UHFHLYH�D�IRUP�WKDW�H[SODLQV�KRZ�\RXU�LQHOLJLELOLW\�

ZDV�GHWHUPLQHG� 
 
<RX�PXVW� ILOH�D�FODLP�FHUWLILFDWLRQ�HDFK� ZHHN� DIWHU� \RX� ILOH� \RXU� LQLWLDO� FODLP�� � 7KLV�FDQ�EH�GRQH�
RQOLQH�RU�E\�SKRQH��VHH�SUHYLRXV�SDJH���<RX�PXVW�DOVR�VXEPLW�D�ZHHNO\�ZRUN�VHDUFK�ORJ�HLWKHU�RQOLQH�
RU�E\�PDLO�GRFXPHQWLQJ�IRXU�ZRUN�VHDUFKHV� 
,I� WKHUH� LV�D�EUHDN�RI�D�ZHHN�RU�PRUH� LQ� ILOLQJ�FODLPV�DQG�\RX�ZDQW� WR� ILOH�DJDLQ��\RX�PXVW�FDOO� WKH�
LQLWLDO�FODLPV�QXPEHU�DERYH�DQG�VSHDN�ZLWK�D�&ODLPV�6SHFLDOLVW�WR�UHVWDUW�\RXU�FODLP� 
 
+RZ�WR�)LOH�DQ�$SSHDO� 
,I�\RXU�FODLP�LV�GHQLHG��\RX�PD\�FKDOOHQJH�WKH�GHFLVLRQ�E\�ILOLQJ�DQ�DSSHDO�E\� WKH�GDWH� VWDWHG�RQ� WKH�
GHFLVLRQ�PDLOHG�WR�\RX���'XULQJ�WKLV�SHULRG��\RX�0867�FRQWLQXH�WR�ILOH�ZHHNO\�FODLPV�� �2WKHU �
ZLVH��\RX�ZLOO�QRW�UHFHLYH�DQ\�EHQHILWV��HYHQ�LI�\RX�ZLQ�WKH�DSSHDO� 
· <RX�FDQ�ZULWH�DQ�DSSHDO�DQG�LW�GRHV�QRW�KDYH�WR�EH�ORQJ���$�VLQJOH�VHQWHQFH��VXFK�DV�³,�DP�ZULW�

LQJ�WR�DSSHDO�WKH�LQLWLDO�GHWHUPLQDWLRQ�´�LV�XVXDOO\�HQRXJK��<RX�FDQ�ILOH�\RXU�DSSHDO�RQOLQH�DW�
KWWS���P\�XQHPSOR\PHQW�ZLVFRQVLQ�JRY 

· ,QFOXGH�D�FRS\�RI�WKH�GHFLVLRQ�RU�LGHQWLI\�LW�E\�LWV�QLQH-GLJLW�QXPEHU�ORFDWHG�LQ�WKH�XSSHU �OHIW-
KDQG�FRUQHU�RI�WKH�SDJH� 

· ,QFOXGH�\RXU�QDPH��VRFLDO�VHFXULW\�QXPEHU��WKH�QDPH�RI�\RXU�SODFH�RI�HPSOR\PHQW��DQG�\RXU �
DFWXDO�ZRUNVLWH�DGGUHVV� 

· ,QFOXGH�GDWHV�DQG�WLPHV�ZKHQ�\RX�DQG�\RXU�ZLWQHVVHV�DQG�UHSUHVHQWDWLYHV�FDQQRW�EH�DYDLODEOH�IRU�
D�KHDULQJ� 

· ,QGLFDWH�DQ\�VSHFLDO�QHHGV�VXFK�DV�DQ�LQWHUSUHWHU�RU�RWKHU�DFFRPPRGDWLRQV�QHHGHG�GXH�WR�GLVDELO�
LW\� 

· <RX��\RXU�DJHQW��RU�\RXU�DWWRUQH\�PXVW�VLJQ�WKH�DSSHDO��8QOHVV�\RX�ILOHG�\RXU �DSSHDO�
RQOLQH� 

· 7KH�DSSHDO�VKRXOG�EH�GHOLYHUHG�GXULQJ�RIILFH�KRXUV��PDLOHG��RU�ID[HG�WR�WKH�KHDULQJ�RIILFH�OLVWHG�
RQ�WKH�EDFN�RI�WKH�GHWHUPLQDWLRQ�XQGHU�:+(5(�72�),/(�$1�$33($/� 

· $Q�DSSHDO�WKDW�LV�E\�)D[�RU�,QWHUQHW�0867�EH�UHFHLYHG�E\�PLGQLJKW��FHQWUDO�WLPH��RQ�WKH�ODVW�GD\�
RI�WKH�DSSHDO�GDWH� 

 
 

-�ϭϴ�- 

:KHUH�WR�*HW�0RUH�,QIRUPDWLRQ 
7KH�8QHPSOR\PHQW�$SSHDOV�&OLQLF�������6��3DUN�6W���5RRP�����0DGLVRQ��:,��������RIIHUV�IUHH�
DVVLVWDQFH�ZLWK�8,�DSSHDOV��0RQGD\V��-��S�P���)RU�DQ�DSSRLQWPHQW�FDOO�����RU������-���-�����RU�H-
PDLO�XZXDF#UVR�ZLVF�HGX��� 
 
([WHQVLYH�LQIRUPDWLRQ�DERXW�8,�DSSHDOV�DQG�WKH�KHDULQJ�SURFHVV�FDQ�EH�IRXQG�DW��KWWS���
GZG�ZLVFRQVLQ�JRY�GZG�SXEOLFDWLRQV�XL�KHDULQJ�KWP� 
 
 

',6$%,/,7<�&203(16$7,21 
,I�\RX�DUH�XQDEOH�WR�ZRUN�EHFDXVH�RI�DQ�LQMXU\�RU�LOOQHVV�XQUHODWHG�WR�\RXU�MRE��\RX�
PD\�EH�HOLJLEOH�IRU�GLVDELOLW\�EHQHILWV�IURP�6RFLDO�6HFXULW\��<RX�PD\�DOVR�EH�HOLJL�
EOH�IRU�EHQHILWV�WKURXJK�GLVDELOLW\�LQVXUDQFH�LI�\RX�DUH�FRYHUHG�E\�\RXU�HPSOR\HU¶V�
SULYDWH�LQVXUDQFH�SODQ� 
 
'LVDELOLW\�%HQHILWV��2YHUYLHZ 
:RUNHUV�ZKR�KDYH�EHHQ�XQDEOH� WR�ZRUN�GXH� WR� LQMXU\�RU� LOOQHVV�PD\�TXDOLI\�IRU�GLVDELOLW\�EHQHILWV��
7KHUH�DUH�WKUHH�NLQGV�RI�GLVDELOLW\�EHQHILWV��6RFLDO�6HFXULW\�'LVDELOLW\��6XSSOHPHQWDO�6HFXULW\�,QFRPH�
DQG�SULYDWH�GLVDELOLW\�LQVXUDQFH� 
 

+RZ�GRHV�WKH�6RFLDO�6HFXULW\�$GPLQLVWUDWLRQ��66$��GHILQH�³GLVDEOHG´" 
· <RX�PXVW�EH�XQDEOH�WR�GR�DQ\�³VXEVWDQWLDO�JDLQIXO�DFWLYLW\´�EHFDXVH�RI�D�SK\VLFDO�RU�PHQWDO�LP�

SDLUPHQW��DQG� 
· <RXU�LPSDLUPHQW�PXVW�KDYH�ODVWHG��RU�EH�H[SHFWHG�WR�ODVW��RYHU���\HDU�RU�EH�H[SHFWHG�WR�UHVXOW�LQ�

\RXU�GHDWK�� 
1RWH���,I�\RX�FRQVLVWHQWO\�HDUQ�RYHU������SHU�PRQWK��\RX�DUH�SHUIRUPLQJ�³VXEVWDQWLDO�JDLQIXO�DFWLYL�
W\�´��$OVR��QRWH�WKDW�\RX�FDQQRW�JHW�GLVDELOLW\�EHQHILWV�VROHO\�EHFDXVH�\RXU�GRFWRU�VD\V�\RX�DUH�GLVD�
EOHG�� 
  

6RFLDO� 6HFXULW\�'LVDELOLW\��66'��SD\V�FDVK�EHQHILWV�WR�SHRSOH�ZKR�DUH�XQDEOH�WR�ZRUN�GXH�WR�D�
GLVDELOLW\��%HQHILWV�FRQWLQXH�XQWLO�D�SHUVRQ�LV�DEOH�WR�SHUIRUP�VXEVWDQWLDO�JDLQIXO�DFWLYLW\�RQ�D�UHJXODU�
EDVLV�� ,I� \RX�GR�QRW� UHFHLYH�ZRUNHUV¶�FRPSHQVDWLRQ�DQG�\RX�PHHW� WKH� IROORZLQJ�HOLJLELOLW\� UHTXLUH�
PHQWV��DSSO\�IRU�66'� 
(OLJLELOLW\�IRU�6RFLDO�6HFXULW\�'LVDELOLW\ 

7R�TXDOLI\�IRU�GLVDELOLW\�EHQHILWV�IURP�6RFLDO�6HFXULW\� 
· <RX�PXVW�KDYH�ZRUNHG�ORQJ�HQRXJK�WR�HDUQ�HQRXJK�³6RFLDO�6HFXULW\�&UHGLWV�´��&DOO�\RXU�ORFDO�

66$�2IILFH�WR�GHWHUPLQH�LI�\RX�KDYH�HQRXJK�FUHGLWV�� 
· <RX�PXVW�EHFRPH�GLVDEOHG�ZLWKLQ�D�VSHFLILHG�SHULRG�IURP�WKH�GDWH�\RX�ODVW�ZRUNHG���&DOO�\RXU�

ORFDO�66$�RIILFH�WR�GHWHUPLQH�\RXU�³GDWH�ODVW�LQVXUHG�´� 
· <RX�PXVW�EH�³GLVDEOHG´�DFFRUGLQJ�WR�WKH�GHILQLWLRQ�DERYH� 
   

,Q�PRVW�FDVHV��GLVDELOLW\�EHQHILWV�ZLOO�EHJLQ�ZLWK�WKH�VL[WK�IXOO�PRQWK�RI�\RXU�GLVDELOLW\��,I�\RX�UHFHLYH�
ZRUNHUV¶�FRPSHQVDWLRQ��LW�LV�OLNHO\�WKDW�\RX�ZLOO�QRW�EH�HOLJLEOH�IRU�DQ\�6RFLDO�6HFXULW\�'LVDELOLW\�EHQ�
HILWV� 
 
 

6XSSOHPHQWDO� 6HFXULW\� ,QFRPH� �66,�� LV� D� QHHG-EDVHG� SURJUDP� IRU� SHRSOH�ZKR� DUH� GLVDEOHG��



-�ϭϵ�- 

EOLQG��RU�HOGHUO\���66,�LV�D�VRXUFH�RI�LQFRPH�IRU�SHRSOH�ZKR�KDYH�QHYHU�ZRUNHG��OLNH�FKLOGUHQ��RU�ZKR�
KDYH�QRW�ZRUNHG�ORQJ�HQRXJK�WR�JHW�66'� 

(OLJLELOLW\�IRU�6XSSOHPHQWDO�6HFXULW\�,QFRPH 

7R�TXDOLI\�IRU�GLVDELOLW\�EHQHILWV�IURP�66,��\RX�PXVW� 
· +DYH� DQ� LQFRPH� EHORZ� D� FHUWDLQ� OLPLW�� �&DOO� \RXU� ORFDO� 66$�RIILFH� WR� OHDUQ� WKH� OLPLW� IRU� \RXU�

VWDWH�� 
· +DYH�OHVV�WKDQ��������SHUVRQ�RU��������FRXSOH�LQ�DVVHWV��DQG 
· %H�D�8�6��FLWL]HQ�RU�QDWLRQDO�� 
 1RWH��6RPH�GRFXPHQWHG�LPPLJUDQWV�GR�TXDOLI\�IRU�66,��&DOO� \RXU� ORFDO� 6RFLDO� 6HFXULW\�
RIILFH�WR�ILQG�RXW�LI�\RX�TXDOLI\� 

 

3HRSOH�ZKR� TXDOLI\� IRU� 66,� XVXDOO\� TXDOLI\� IRU� IRRG� VWDPSV� DQG�0HGLFDLG� DV� ZHOO�� ,I� \RX� UHFHLYH�
ZRUNHUV¶� FRPSHQVDWLRQ�� LW� LV� OLNHO\� WKDW� \RX�ZLOO�QRW� EH� HOLJLEOH� IRU� DQ\�6XSSOHPHQWDO� 6HFXULW\� ,Q�
FRPH� 

 

+RZ�WR�$SSO\�IRU�6RFLDO�6HFXULW\�%HQHILWV 
,I�\RX�EHFRPH�GLVDEOHG��\RX�VKRXOG�DSSO\�IRU�GLVDELOLW\�EHQHILWV�DV� VRRQ� DV� SRVVLEOH�EHFDXVH�LW�FDQ�
WDNH�VHYHUDO�PRQWKV��RU�ORQJHU��WR�SURFHVV�D�FODLP�� �&RQWDFW� WKH�6RFLDO� 6HFXULW\� $GPLQLVWUDWLRQ� IRU�
PRUH�LQIRUPDWLRQ�RU�WR�ILQG�WKH�6RFLDO�6HFXULW\�RIILFH�QHDUHVW�\RX�� 

$SSO\�E\�3KRQH�� 7KH�6RFLDO�6HFXULW\�$GPLQLVWUDWLRQ 
   �-���-���-���� 

$SSO\�2QOLQH�  ZZZ�VRFLDOVHFXULW\�JRY�DSSO\IRUGLVDELOLW\ 

$SSO\�,Q�3HUVRQ� 66$—0DGLVRQ�2IILFH 
   �����2GDQD�5G 
   0DGLVRQ��:,������-���� 
   ���-���-����� 

7R�VSHHG�XS�\RXU�66'�&ODLP��KDYH�WKH�IROORZLQJ�LQIRUPDWLRQ�UHDG\�ZKHQ�\RX�DSSO\� 
· 1DPHV�� DGGUHVVHV�� SKRQH� QXPEHUV�� DQG� ID[� QXPEHUV� RI� \RXU� GRFWRUV�� WKHUDSLVWV�� FDVHZRUNHUV��

FOLQLFV��DQG�KRVSLWDOV� 
· 1DPHV�RI�DOO�PHGLFDWLRQV�\RX�DUH�WDNLQJ��DQG 
· 1DPHV�RI�\RXU�HPSOR\HUV�DQG�MRE�GXWLHV�IRU�WKH�ODVW����\HDUV 
 

 
)LOLQJ�DQ�$SSHDO 
,I�\RX�DUH�GHQLHG�EHQHILWV��\RX�FDQ�UHTXHVW�UHFRQVLGHUDWLRQ�ZLWKLQ����GD\V�RI�WKH�GDWH�RI�WKH�GHFLVLRQ���
,I�\RX�DUH�GHQLHG�EHQHILWV�DW�WKLV�VWDJH��\RX�PD\�UHTXHVW�D�KHDULQJ�LQ�IURQW�RI�DQ�$GPLQLVWUDWLYH�/DZ�
-XGJH���$SSHDOV�PXVW�EH�UHFHLYHG�E\�WKH�66$�ZLWKLQ�WKH�GHDGOLQHV� 

3ULYDWH�,QVXUDQFH 
)LQG�RXW�LI�\RXU�HPSOR\HU�KDV�GLVDELOLW\�LQVXUDQFH�WKURXJK�D�SULYDWH�LQVXUDQFH�FRPSDQ\���,I�VR��\RX�
PD\�EH�DEOH�WR�UHFHLYH�GLVDELOLW\�EHQHILWV�IURP�WKDW�LQVXUDQFH�SODQ� 
 
 
 
 

-�ϮϬ�- 

 

:25.(56¶�&203(16$7,21 

,I�\RX�DUH�KXUW�DW�ZRUN�RU�EHFRPH�VLFN�EHFDXVH�RI�\RXU�MRE��\RX�DUH�HQWLWOHG�WR�KDYH�
\RXU�PHGLFDO�H[SHQVHV�FRYHUHG�DQG�D�SRUWLRQ�RI�\RXU�ORVW�ZDJHV�SDLG� 
 
 
:RUNHU¶V�&RPSHQVDWLRQ�/DZV 
8QGHU�:LVFRQVLQ�:RUNHUV¶�&RPSHQVDWLRQ�ODZV��ZRUNHUV�ZKR�EHFRPH�LOO�RU�LQMXUHG�DV�D�GLUHFW�UHVXOW�
RI�WKHLU�MRE�DUH�HOLJLEOH�WR�JHW�D�ZHHNO\�FKHFN�IURP�WKHLU�HPSOR\HU¶V�:RUNHUV¶�&RPSHQVDWLRQ�,QVXU�
DQFH�WR�FRYHU�WKHLU�PHGLFDO�H[SHQVHV�DQG�D�SRUWLRQ�RI�WKHLU�ORVW�ZDJHV��,I�\RXU�HPSOR\HU�KDUDVVHV�RU�
ILUHV�\RX�EHFDXVH�\RX�KDYH�ILOHG�D�:RUNHUV¶�&RPSHQVDWLRQ�FODLP��KH�FRXOG�IDFH�D�YDULHW\�RI�SHQDOWLHV� 

$OO�FRPSHQVDWLRQ�DQG�PHGLFDO�SD\PHQWV�DUH�EDVHG�RQ�PHGLFDO�VXSSRUW�IURP�\RXU�GRFWRU��8SRQ�ZULW�
WHQ�UHTXHVW��WKH�ZRUNHU�PXVW� DOORZ�DQ�H[DPLQDWLRQ�E\�D�GRFWRU�QDPHG�E\�WKH�HPSOR\HU�RU�:RUNHUV¶�
&RPSHQVDWLRQ�&DUULHU���:RUNHUV�DUH�HQWLWOHG�WR�FRSLHV�RI�DOO�H[DPLQDWLRQ�UHSRUWV�SUHSDUHG�E\�DQ�HP�
SOR\HU¶V�SK\VLFLDQ� 
 

:KDW�W\SHV�RI�LQMXULHV�DUH�FRYHUHG" 
:RUNHU¶V�&RPSHQVDWLRQ�FRYHUV�PHQWDO�KDUP��SK\VLFDO�KDUP��RU�GHDWK�FDXVHG�E\�DFFLGHQWV�RU�RFFXSD�
WLRQDO�GLVHDVHV���,W�PD\�DOVR�FRYHU�WKH�DJJUDYDWLRQ�RI�SUHH[LVWLQJ�SK\VLFDO�FRQGLWLRQV��� 

· 1RWH��WKH�WHUP�RFFXSDWLRQDO�GLVHDVH�XQGHU�:LVFRQVLQ�ODZ�LV�GHILQHG�DV�D�GLVHDVH�WKDW�LV�DFTXLUHG�
DV�WKH�UHVXOW�RI�ZRUNLQJ�LQ�DQ�LQGXVWU\�RYHU�DQ�H[WHQGHG�SHULRG�RI�WLPH� 

:RUNHU¶V�&RPSHQVDWLRQ��DOVR�FRYHUV�GDPDJH�WR�DUWLILFLDO�PHPEHUV��GHQWDO�DSSOLDQFHV��WHHWK��KHDULQJ�
DLGV��DQG�H\HJODVVHV��� 
· 1RWH��KHDULQJ�DLGV�DQG�H\HJODVVHV�DUH�FRYHUHG�RQO\�LI�WKH\�DUH�GDPDJHG�E\�DQ�DFFLGHQW�WKDW�DOVR�

FDXVHG�SHUVRQDO�LQMXU\�HQWLWOLQJ�WKH�HPSOR\HH�WR�FRPSHQVDWLRQ�IRU�HLWKHU�GLVDELOLW\�RU�WUHDWPHQW�� 

,I�\RX�ZRUN�RQO\�LQ�RQH�SODFH��VXFK�DV�D�IDFWRU\��VWRUH�RU�RIILFH��\RXU�LQMXU\�ZLOO�XVXDOO\�EH�FRYHUHG�
RQO\�LI�LW�RFFXUV�DW�ZRUN��,I�\RXU�ZRUN�UHTXLUHV�WUDYHO��\RX�DUH�FRYHUHG�DW�DOO�WLPHV�ZKLOH�WUDYHOLQJ��
LQFOXGLQJ�WKH�WLPH�\RX�DUH�HDWLQJ�RU�VOHHSLQJ��XQOHVV�\RX�GHYLDWH�IURP�UHJXODU�ZRUN�GXWLHV�IRU�D�SUL�
YDWH�RU�SHUVRQDO�UHDVRQ� 
 

([FHSWLRQV 
*HQHUDOO\��:RUNHUV¶�&RPSHQVDWLRQ�LV�QRW�SDLG�IRU�LQMXULHV�LQFXUUHG�ZKLOH�D�ZRUNHU�LV�
GRLQJ�VRPHWKLQJ�RI�D�VWULFWO\�SULYDWH�QDWXUH��LQMXULHV�UHFHLYHG�IURP�SURYRNLQJ�D�ILJKW�
RU�HQJDJLQJ�LQ�KRUVHSOD\��RU�VHOI-LQIOLFWHG�LQMXULHV� 

 

7\SHV�RI�&ODLPV    
7KHUH�DUH�IRXU�W\SHV�RI�:&�FODLPV� 
7HPSRUDU\�7RWDO�'LVDELOLW\��77'� 
· 3DLG�GXULQJ�SHULRG�RI�WUHDWPHQW�DQG�KHDOLQJ� 
· 3DLG�EHIRUH�SHUPDQHQW�GLVDELOLW\�LV�GHWHUPLQHG� 



-�Ϯϭ�- 

· 3DLG�LI�WKHUH�LV�D�WRWDO�ORVV�RI�ZDJHV��HLWKHU�EHFDXVH�WKH�ZRUNHU�LV�XQDEOH�WR�GR�DQ\�NLQG�RI�ZRUN��
RU�EHFDXVH�WKH�HPSOR\HU�LV�XQDEOH�WR�SURYLGH�ZRUN�ZLWKLQ�OLPLWDWLRQV�VHW�E\�WKH�GRFWRU� 

· $OPRVW�DOO�ZRUNHUV¶�FRPSHQVDWLRQ�FDVHV�DUH�LQLWLDOO\�IRU�WHPSRUDU\�WRWDO�GLVDELOLW\� 
 

7HPSRUDU\�3DUWLDO�'LVDELOLW\��73'� 
· 3DLG�ZKHQ�D�ZRUNHU�VXVWDLQV�D�ZDJH�ORVV�� 
· 3DLG�ZKHQ�WKH�ZRUNHU�LV�RIIHUHG�D�ZDJH�UHGXFWLRQ�EHFDXVH�RI�WKH�GLVDEOLQJ�HIIHFWV�RI�WKH�LQMXU\�RU�

GLVHDVH�GXULQJ�WKH�KHDOLQJ�SHULRG�� 
· 3DLG�LQ�SURSRUWLRQ�WR�WKH�ZDJH�UHGXFWLRQ� 
 
3HUPDQHQW�7RWDO�'LVDELOLW\��37'� 
· 3DLG�ZKHQ�H[WUHPHO\�VHULRXV�LQMXU\�SUHYHQWV�ZRUNHU�IURP�SHUIRUPLQJ�DQ\�JDLQIXO�HPSOR\PHQW� 
· :HHNO\�EHQHILWV�DUH�SDLG�IRU�OLIH��WKH�DPRXQW�RI�SD\PHQW�GHSHQGV�RQ�WKH�VHYHULW\�RI�WKH�SHUPD�

QHQW�GLVDELOLW\� 
· 3HUPDQHQW�WRWDO�LQMXULHV�DUH�WKH�ORVV�RI�ERWK�H\HV��WKH�ORVV�RI�ERWK�DUPV��WKH�ORVV�RI�ERWK�OHJV��WKH�

ORVV�RI�DQ�DUP�DQG�D�OHJ��DQG�RWKHU�H[WUHPH�FRQGLWLRQV�GHWHUPLQHG�E\�WKH�'LYLVLRQ�RI�:RUNIRUFH�
'HYHORSPHQW�WR�SUHYHQW�WKH�LQMXUHG�ZRUNHU�IURP�ZRUNLQJ� 

· ,I� D�ZRUN-UHODWHG� DFFLGHQW� FDXVHV� D�ZRUNHU¶V� GHDWK�� KLV�KHU� VSRXVH� DQG� FKLOGUHQ� DUH� HQWLWOHG� WR�
FRPSHQVDWLRQ 

 
3HUPDQHQW�3DUWLDO�'LVDELOLW\��33'� 
· 3DLG�DIWHU�WKH�KHDOLQJ�SHULRG� 
· 3DLG�LI�WKH�ZRUNHU�KDV�OLPLWDWLRQV�ZKLFK�DUH�H[SHFWHG�WR�UHPDLQ�XQFKDQJHG�LQ�WKH�IXWXUH� 
 

:KR�SD\V�WKH�ELOOV" 
<RXU�HPSOR\HU�LV�UHTXLUHG�WR�SD\�\RXU�PHGLFDO�H[SHQVHV�DQG�PLOHDJH��6HQG�DQ\�ELOOV�\RX�UHFHLYH�WR�
\RXU�HPSOR\HU�RU�LWV�LQVXUHU��,I�\RX�SDLG�DQ\�RI�\RXU�PHGLFDO�H[SHQVHV��VHQG�LWHPL]HG�UHFHLSWV�WR�\RXU�
HPSOR\HU�RU�LWV�LQVXUHU�IRU�UHLPEXUVHPHQW�� 
 
$OZD\V�NHHS�D�FRS\�RI�DQ\�ELOOV��PHGLFDO�UHFRUGV��OHWWHUV��RU� 
UHFHLSWV�WKDW�\RX�UHFHLYH� 

 
+RZ�LV�FRPSHQVDWLRQ�SDLG" 
· :KLOH�\RX�DUH�KHDOLQJ�IURP�\RXU�LQMXU\��\RX�ZLOO�JHW�WZR-WKLUGV�RI�\RXU�ZHHNO\�ZDJH��XS�WR������

D�ZHHN� 
· 7KHUH�LV�D�WKUHH-GD\�ZDLWLQJ�SHULRG�EHIRUH�EHQHILWV�FDQ�EH�SDLG��<RX�GR�QRW�UHFHLYH�FRPSHQVDWLRQ�

IRU�WKHVH�WKUHH�GD\V�LI�\RX�DUH�GLVDEOHG�IRU�VHYHQ�GD\V�RU�OHVV��,I�\RX�DUH�GLVDEOHG�IRU�PRUH�WKDQ�
VHYHQ� GD\V� RU� WKHUH� LV� SHUPDQHQW� GLVDELOLW\�� \RX� ZLOO� UHFHLYH� FRPSHQVDWLRQ� IRU� WKH� ILUVW� WKUHH�
GD\V�� 

· :RUNHU¶V�&RPSHQVDWLRQ�LV�QHYHU�SDLG�IRU�WKH�GD\�RI�LQMXU\� 
· ,Q�PRVW�FDVHV��WKH�ILUVW�SD\PHQW�ZLOO�EH�PDGH�E\�WKH�LQVXUDQFH�FRPSDQ\�ZLWKLQ����GD\V�RI�\RXU�

ODVW�GD\�ZRUNHG�� 
 
6WHSV�IRU�REWDLQLQJ�:RUNHUV¶�&RPSHQVDWLRQ� 

-�ϮϮ�- 

,I�\RX�DUH�KXUW�DW�ZRUN�RU�EHFRPH�LOO�EHFDXVH�RI�ZRUN�UHODWHG�H[SRVXUH� 
ü ,PPHGLDWHO\�UHSRUW�\RXU�DFFLGHQW�WR�\RXU �VXSHUYLVRU �� 
ü 6HHN�ILUVW�DLG�DQG�PHGLFDO�DWWHQWLRQ� 
ü 7HOO�\RXU�GRFWRU�H[DFWO\�KRZ�\RX�JRW�KXUW��,I�WKH�GRFWRU �UHFRPPHQGV�ZRUN�UHVWU LFWLRQV��JHW�

WKHP�LQ�ZULWLQJ� 
ü ,W�LV�\RXU�HPSOR\HU¶V�UHVSRQVLELOLW\�WR�UHSRUW�\RXU�LQMXU\�RU�LOOQHVV�WR�KLV�KHU �LQVXUDQFH�FDU�

ULHU�RU�FODLPV�DGPLQLVWUDWRU��7KH� LQVXUDQFH�FDUULHU�ZLOO� WKHQ� UHSRUW�\RXU� LQMXU\�RU� LOOQHVV� WR� WKH�
:LVFRQVLQ�:RUNHUV¶�&RPSHQVDWLRQ�'LYLVLRQ�� 

ü .HHS�\RXU�RZQ�UHFRUGV�RI�WKH�DFFLGHQW�DQG�DQ\�SK\VLFDO�FRQGLWLRQV��VXFK�DV�D�ZHW�IORRU �WKDW�
PD\�KDYH�FRQWULEXWHG�WR�\RXU�DFFLGHQW��$OVR�NHHS�FRSLHV�RI�DOO�OHJDO�GRFXPHQWV�DQG�FRUUHVSRQG�
HQFH� 

ü .HHS�\RXU�HPSOR\HU�LQIRUPHG�DERXW�DQ\�FKDQJHV�LQ�\RXU �LQMXU\� 
'R�,�QHHG�D�ODZ\HU" 
,W�LV�D�JRRG�LGHD�WR�FRQWDFW�D�ODZ\HU�LI� 
· <RXU�GRFWRU�DQG�WKH�FRPSDQ\�GRFWRU�GLVDJUHH� 
· <RX�DUH�DVNHG�WR�VLJQ�D�GRFXPHQW�RU�JLYH�D�VWDWHPHQW� 
· <RX�FDQ¶W�UHWXUQ�WR�ZRUN�EHFDXVH�RI�\RXU�LQMXU\��RU 
· ,W�KDV�EHHQ�RYHU���ZHHNV�VLQFH�\RXU�DFFLGHQW�DQG�\RX�KDYH�QRW�UHFHLYHG�DQ\�EHQHILWV� 

 
1RWH���/DZ\HU¶V�IHHV�DUH�FKDUJHG�LQ�:&�FDVHV�RQO\�LI�WKH�FODLP�LV�VXFFHVVIXO���/DZ\HUV�DUH�DOORZHG�WR�

FKDUJH�����RI�WKH�DPRXQW�LQ�GLVSXWH� 
 
:KHUH�FDQ�,�JHW�PRUH�LQIRUPDWLRQ" 
&RQWDFW�WKH�:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW��:RUNHUV¶�&RPSHQVDWLRQ�'LYLVLRQ-
0DGLVRQ�2IILFH�DW����������-�����RU�YLVLW�WKHLU�ZHEVLWH�DW�KWWS���GZG�ZLVFRQVLQ�JRY�ZF�ZRUNHUV� 

 

)$0,/<�$1'�0(',&$/�/($9(� 

8QGHU�)HGHUDO�RU�6WDWH� ODZ��D�ZRUNHU�PD\�KDYH�D�ULJKW� WR�XQSDLG� OHDYH�IRU� WKH�
ELUWK�RU�DGRSWLRQ�RI�D�FKLOG��D�VHULRXV�PHGLFDO�FRQGLWLRQ��RU�D�IDPLO\�PHPEHU¶V�
VHULRXV�PHGLFDO�FRQGLWLRQ��8SRQ�UHWXUQLQJ�WR�ZRUN��WKH�HPSOR\HH�KDV�WKH�ULJKW�WR�
WKH�VDPH�RU�VLPLODU�SRVLWLRQ��'XULQJ�OHDYH��WKH�HPSOR\HU�PXVW�FRQWLQXH�WR�PDNH�
EHQHILW�FRQWULEXWLRQV�� 
 

 
)HGHUDO�/DZ 
7KH�)HGHUDO�)DPLO\�DQG�0HGLFDO�/HDYH�$FW��)0/$��DOORZV�ZRUNHUV�XS�WR����ZRUN�ZHHNV� RI� XQ�
SDLG�OHDYH�IRU�WKH�IROORZLQJ�UHDVRQV� 
· $�VHULRXV�KHDOWK�FRQGLWLRQ�WKDW�PDNHV�D�ZRUNHU�XQDEOH�WR�SHUIRUP�KLV�RU�KHU�MRE� 
· 7KH�ELUWK�RI�D�ZRUNHU¶V�QDWXUDO�FKLOG� 
· 3ODFHPHQW�RI�D�FKLOG�ZLWK�D�ZRUNHU�IRU�DGRSWLRQ�RU�IRVWHU�FDUH��DQG� 
· 7R�FDUH�IRU�D�VSRXVH��LQFOXGLQJ�D�FRPPRQ-ODZ�VSRXVH���FKLOG��RU�SDUHQW��EXW�QRW�³SDUHQW-LQ-ODZ´��

ZLWK�D�VHULRXV�KHDOWK�FRQGLWLRQ� 
 



-�Ϯϯ�- 

7KH�ODZ�GRHV�QRW�UHTXLUH�\RXU�WLPH�RII�WR�EH�SDLG��DOWKRXJK�VRPH�FRPSDQLHV�KDYH�SROLFLHV�WKDW�DOORZ�
\RX�WR�EH�SDLG�ZKHQ�\RX�WDNH�WLPH�RII�XQGHU�WKH�)0/$�� 
 

<RXU�HPSOR\HU�PXVW�FRQWLQXH�WR�SURYLGH�WKH�VDPH�KHDOWK�LQVXUDQFH�GXULQJ�WKH�OHDYH�DV�ZDV�SURYLGHG�
ZKLOH�\RX�ZHUH�ZRUNLQJ��:RUNHUV�DUH�DOVR�HQWLWOHG�WR�WKH�VDPH�RU�DQ�HTXLYDOHQW�MRE�LQ�WHUPV�RI�SD\��
EHQHILWV��DQG�FRQGLWLRQV�RI�HPSOR\PHQW�XSRQ�UHWXUQLQJ�WR�ZRUN� 
 

(OLJLELOLW\�XQGHU�WKH�)HGHUDO�)0/$ 

7R�EH�HOLJLEOH�IRU�OHDYH�XQGHU�WKH�)0/$��\RX�PXVW� 
· :RUN�IRU�DQ�HPSOR\HH�ZKR�HPSOR\V�DW�OHDVW����HPSOR\HHV�ZLWKLQ����PLOHV�RI�\RXU�ZRUNVLWH� 
· +DYH�ZRUNHG�IRU�\RXU�HPSOR\HU�IRU�DW�OHDVW����ZHHNV��WKLV�QHHG�QRW�EH����FRQVHFXWLYH�ZHHNV���

DQG� 
· +DYH�ZRUNHG�DW�OHDVW�������KRXUV�LQ�WKH�ODVW����PRQWKV��� 

,QWHUPLWWHQW�RU�5HGXFHG�/HDYH 
<RX�GR�QRW�KDYH� WR�XVH�DOO����ZHHNV�RI� OHDYH�DW�RQFH��<RX�PD\� WDNH� LQWHUPLWWHQW� OHDYH�RU�UHGXFHG�
OHDYH�LQVWHDG� 
· ,QWHUPLWWHQW� OHDYH� LV� WLPH�RII� WDNHQ�LQ�VHSDUDWH�EORFNV��<RX�FDQ�XVH�LQWHUPLWWHQW� OHDYH�IRU �

WKLQJV�VXFK�DV�GRFWRU�DSSRLQWPHQWV�WR�FDUH�IRU�D�VHULRXV�KHDOWK�FRQGLWLRQ� 

· 5HGXFHG� OHDYH� UHGXFHV� \RXU � QXPEHU � RI� ZRUNLQJ� KRXU V�� )RU � H[DPSOH�� LI� \RXU � GRFWRU � LQ�
VWUXFWV�\RX�WR�ZRUN�KDOI-WLPH�IROORZLQJ�VXUJHU\��\RXU�HPSOR\HU�LV�UHTXLUHG�WR�IROORZ�WKLV�VFKHG�
XOH�IRU�XS�WR����ZHHNV��HTXLYDOHQW�WR����ZHHNV�RI�IXOO-WLPH�ZRUN�� 

 
:LVFRQVLQ�)DPLO\�0HGLFDO�/HDYH�$FW��:)0/$� 
(PSOR\HUV�PXVW�FRPSO\�ZLWK�DQ\�SURYLVLRQV�RI�6WDWH�RU�ORFDO�ODZ�WKDW�SURYLGH�JUHDWHU�IDPLO\�RU�PHGL�
FDO� OHDYH�ULJKWV�WKDQ� WKH�ULJKWV�HVWDEOLVKHG�E\�WKH�)HGHUDO�)0/$���7KHUHIRUH�HPSOR\HUV�FRYHUHG�E\�
ERWK�)HGHUDO�DQG�6WDWH�)0/$�PXVW�FRPSO\�ZLWK�WKH�SURYLVLRQV�RI�ERWK�� 
 

8QGHU�WKH�:LVFRQVLQ�)0/$��D�ZRUNHU�FDQ�WDNH�� 
· 8S�WR���ZHHNV�RI�OHDYH�IRU�WKH�ELUWK�RU�DGRSWLRQ�RI�D�FKLOG�� 

1RWH��7KH�:)0/$�GRHV�QRW�LQFOXGH�OHDYH�LQ�FRQQHFWLRQ�ZLWK�SODFHPHQW�RI�D�FKLOG�IRU�IRVWHU�
FDUH� 

· 8S�WR���ZHHNV�WR�FDUH�IRU�D�SDUHQW��LQFOXGLQJ�³SDUHQW-LQ-ODZ´���FKLOG��RU�VSRXVH��OHJDO�KXVEDQG�
RU�ZLIH�RQO\��ZLWK�D�VHULRXV�KHDOWK�FRQGLWLRQ��DQG� 

· 8S�WR���ZHHNV�IRU�KLV�KHU�RZQ�VHULRXV�KHDOWK�FRQGLWLRQ� 
 
7KH�:LVFRQVLQ�)0/$�KDV�VHYHUDO�SURYLVLRQV�WKDW�GLIIHU�IURP�WKH�)HGHUDO�)0/$���)RU �H[DPSOH� 
· :)0/$�GRHV�QRW� KDYH�H[HPSWLRQV�IRU�VDODULHG�RU�NH\�ZRUNHUV��7KHUHIRUH��HYHQ�D�ZRUNHU�ZKR�

PLJKW�EH�H[FOXGHG�XQGHU�)HGHUDO�)0/$�FRXOG�WDNH�DGYDQWDJH�RI�:)0/$�LI�HOLJLEOH��SHUPLWWHG�
E\�WKH�HPSOR\HU�IRU�DQ\�RWKHU�QRQ-HPHUJHQF\�OHDYH�� 

:)0/$�GRHV�QRW�KDYH�H[HPSWLRQV�IRU�VDODULHG�RU�NH\�ZRUNHUV��7KHUHIRUH��HYHQ�D�ZRUNHU�ZKR�PLJKW�
EH�H[FOXGHG�XQGHU�)HGHUDO�)0/$�FRXOG�WDNH�DGYDQWDJH�RI�:)0/$�LI�HOLJLEOH�� 
· :)0/$�KDV�OHVV�VWULQJHQW�JXLGHOLQHV�IRU�PDNLQJ�D�OHDYH�UHTXHVW�� 

Ń )HGHUDO�ODZ�UHTXLUHV����GD\V�QRWLFH�ZKHQ�SRVVLEOH� 
· :LVFRQVLQ�ODZ�RQO\�VD\V�QRWLILFDWLRQ�VKRXOG�EH�PDGH�LQ�DGYDQFH�³LQ�D�UHDVRQDEOH�DQG�SUDFWLFDEOH�

PDQQHU�´ 

-�Ϯϰ�- 

· 8QGHU�:)0/$��D�ZRUNHU�LV�DOORZHG�WR�WDNH�LQWHUPLWWHQW�OHDYH�IRU�ELUWK�DQG�DGRSWLRQ�LQ�LQFUH�
PHQWV�HTXDO� WR� WKH�VKRUWHVW� LQFUHPHQW�SHUPLWWHG�E\� WKH�HPSOR\HU� IRU�DQ\�RWKHU�QRQ-HPHUJHQF\�
OHDYH� 
:)0/$�KDV�QR�PLOLWDU\-VSHFLILF�IDPLO\�OHDYH�SURYLVLRQV� 

· :)0/$�GRHV�QRW�FRYHU�OHDYH�IRU�IRVWHU�FDUH�SODFHPHQW� 
· :)0/$�OHWV�ZRUNHUV�FKRRVH�ZKHWKHU�WR�XVH�SDLG�RU�XQSDLG�OHDYH�RI�DQ\�W\SH�SURYLGHG�E\�WKH�

HPSOR\HU�WR�WKH�ZRUNHU�� 
Ń 8QGHU�:LVFRQVLQ�ODZ��DQ�HOLJLEOH�ZRUNHU�FRXOG�FKRRVH�WR�XVH�DFFXPXODWHG�YDFDWLRQ�RU�

SDLG�VLFN�WLPH�RU�KH�FRXOG�FKRRVH�WR�VDYH�WKDW�SDLG�WLPH�IRU�ODWHU�� 
Ń 8QGHU�)HGHUDO�ODZ�DQ�HPSOR\HU�FDQ�UHTXLUH�WKDW�D�ZRUNHU�XVH�DFFUXHG�SDLG�OHDYH��� 

 
(OLJLELOLW\�XQGHU�WKH�:LVFRQVLQ�)0/$ 

7R�EH�HOLJLEOH�IRU�)0/$�XQGHU�:LVFRQVLQ�ODZ��D�ZRUNHU�PXVW� 
· :RUN�IRU�DQ�HPSOR\HU�ZLWK�DW�OHDVW����SHUPDQHQW�ZRUNHUV�GXULQJ�DW�OHDVW���RI�WKH�SUHFHGLQJ����

FDOHQGDU�PRQWKV� 
· +DYH�ZRUNHG�IRU����FRQVHFXWLYH�ZHHNV�IRU�DQ�HPSOR\HU��DQG� 
· +DYH�ZRUNHG�DW�OHDVW�������KRXUV�LQ�WKH�SULRU����PRQWKV�� 
 
6WHSV�IRU�REWDLQLQJ�PHGLFDO�OHDYH 
ü 6XEPLW�D�UHTXHVW�LQ�ZULWLQJ�WR�\RXU�HPSOR\HU�DV�VRRQ�DV�\RX�NQRZ�\RX�ZLOO�QHHG�OHDYH�WLPH��� 

Ń *LYH�\RXU�HPSOR\HU����GD\V�QRWLFH�� LI�SRVVLEOH��([SODLQ�WKDW�\RX�QHHG�WR�WDNH�WLPH�RII�IRU�
PHGLFDO�UHDVRQV�� 

Ń .HHS�D�FRS\�RI�\RXU�UHTXHVW�IRU�\RXU�UHFRUGV� 
1RWH��<RX�GR�QRW�KDYH�DQ�REOLJDWLRQ�WR�GHVLJQDWH�ZKHWKHU�WKH�OHDYH�\RX�DUH�WDNLQJ�LV�)HGHUDO�
RU�6WDWH�)0/$�OHDYH�� 



-�Ϯϱ�- 

ü <RXU�HPSOR\HU�PXVW�SURYLGH�\RX�ZLWK�D�ZULWWHQ�QRWLFH�RI�\RXU�ULJKWV�DQG�UHVSRQVLELOLWLHV�ZKLOH�
RQ�OHDYH�� 

ü 2EWDLQ�DQG�NHHS�FRSLHV�RI�UHOHYDQW�PHGLFDO�UHFRUGV 
ü .HHS�FRSLHV�RI�DOO�GRFXPHQWV�WKDW�\RX�VXEPLW�WR�RU�UHFHLYH�IURP�\RXU�HPSOR\HU� 
ü %H�VXUH�\RXU�HPSOR\HU�NQRZV�WKH�ODZ��,I�\RXU�HPSOR\HU�GHQLHV�\RXU�UHTXHVW��\RX�PD\�ZDQW�WR�

WDON�WR�KLP�KHU�DERXW�WKH�ODZ�� 
+RZ�WR�)LOH�D�&RPSODLQW� 
,I�\RX�EHOLHYH�WKDW�\RXU�HPSOR\HU�LV�YLRODWLQJ�WKH�)HGHUDO�)0/$��\RX�KDYH�WZR� \HDUV� WR�ILOH�D�FRP�
SODLQW�ZLWK�WKH�8�6��'HSDUWPHQW�RI�/DERU—:DJH�	�+RXU�'LYLVLRQ� 
8�6��'HSDUWPHQW�RI�/DERU—:DJH�	�+RXU�'LYLVLRQ 
 
%\�3KRQH� �-���-���-����� 
   ���-���-������0DGLVRQ� 
 

2QOLQH�  KWWS���ZZZ�GRO�JRY�ZKG�IPOD� 
 
,I�\RX�EHOLHYH�\RXU�HPSOR\HU�LV�YLRODWLQJ�WKH�:LVFRQVLQ�)0/$�\RX�KDYH�MXVW����GD\V� WR�ILOH�D�FRP�
SODLQW�ZLWK�WKH�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW—(TXDO�5LJKWV�'LYLVLRQ�� 
 
'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW—(TXDO�5LJKWV�'LYLVLRQ 
 
%\�3KRQH� ���-���-������0DGLVRQ� 
   ���-���-������0LOZDXNHH� 
 

2QOLQH�  KWWS���ZZZ�GZG�VWDWH�ZL�XV�HU� 

:KHUH�WR�*HW�0RUH�,QIRUPDWLRQ 
&RQWDFW�WKH�8�6��'HSDUWPHQW�RI�/DERU—:DJH�	�+RXU�'LYLVLRQ�RU �WKH�'HSDUWPHQW�RI�:RUNIRUFH�
'HYHORSPHQW—(TXDO�5LJKWV�'LYLVLRQ�XVLQJ�WKH�FRQWDFW�LQIRUPDWLRQ�DERYH� 

 

 

6$)(7<�$1'�+($/7+ 

6XPPDU\�� <RX� KDYH� WKH� ULJKW� WR� D� VDIH� DQG� KHDOWK\� ZRUNSODFH�� <RX� VKRXOG�
KDYH�SURSHU�VDIHW\�HTXLSPHQW�� WKH�SURSHU� WUDLQLQJ��DQG� LQVWUXFWLRQ�DQG� LQIRU�
PDWLRQ� DERXW� DQ\� FKHPLFDOV� RU�PDWHULDOV� XVHG� LQ� \RXU�ZRUNSODFH�� ,I� \RX�EH�
OLHYH�\RXU�ZRUNSODFH�LV�XQVDIH�\RX�FDQ�ILOH�D�FRPSODLQW�ZLWK�WKH�2FFXSDWLRQDO�

6DIHW\�DQG�+HDOWK�$GPLQLVWUDWLRQ��³26+$´�� 
2FFXSDWLRQDO�6DIHW\�DQG�+HDOWK�$GPLQLVWUDWLRQ��26+$� 
���������-������0DGLVRQ� 
���������-������0LOZDXNHH� 
���������-������(DX�&ODLUH� 
���������-������$SSOHWRQ� 
ZZZ�26+$�JRY 
7KH�2FFXSDWLRQDO�6DIHW\�DQG�+HDOWK�$FW 

-�Ϯϲ�- 

7KH�2FFXSDWLRQDO�6DIHW\�DQG�+HDOWK�$FW�RI������JXDUDQWHHV�WKH�ULJKW�WR�VDIH�DQG�KHDOWK\�ZRUNLQJ�
FRQGLWLRQV��8QGHU�WKLV�$FW��DOO�HPSOR\HUV�PXVW�� 
· 3URYLGH�D�VDIH�ZRUNSODFH�WKDW�LV�IUHH�RI�XQVDIH�DQG�KD]DUGRXV�FRQGLWLRQV 
· ([DPLQH�WKH�ZRUNSODFH�WR�PDNH�FHU WDLQ�WKDW�LW�IROORZV�26+$�VWDQGDUGV�DQG�UHJXODWLRQV 
· 3URYLGH�VDIH�WRROV�DQG�HTXLSPHQW�DQG�SURSHU O\�PDLQWDLQ�WKLV�HTXLSPHQW 
· 8VH�FRORU�FRGHV��ODEHOV��VLJQV��DQG�SRVWHUV�WR�ZDUQ�ZRUNHUV�RI�SRVVLEOH�VDIHW\�KD]DUGV 
· 3URYLGH�PHGLFDO�H[DPLQDWLRQV�DQG�WUDLQLQJ�ZKHQ�UHTXLU HG�E\�26+$�VWDQGDUGV 
· 'LVSOD\�LQ�D�SURPLQHQW�SODFH�WKH�26+$�SRVWHU�LQIRUPLQJ�ZRUNHUV�RI�WKHLU �U LJKWV�DQG�UH�

VSRQVLELOLWLHV 
· 5HSRUW�WR�WKH�QHDUHVW�26+$�RIILFH�ZLWKLQ���KRXUV�DQ\�IDWDO�DFFLGHQW�RU�DQ\�DFFLGHQW�WKDW�

UHVXOWV�LQ���RU�PRUH�ZRUNHUV�EHLQJ�DGPLWWHG�WR�WKH�KRVSLWDO 
· .HHS�UHFRUGV�RI�DOO�ZRUN-UHODWHG�LQMXULHV�DQG�LOOQHVVHV��WKLV�GRHV�QRW�DSSO\�WR�HPSOR\HUV�

ZLWK����RU�OHVV�ZRUNHUV�RU�HPSOR\HUV�LQ�ORZ-KD]DUG�LQGXVWULHV���$OO�FXUUHQW�ZRUNHUV��IRUPHU�
ZRUNHUV��DQG�WKHLU�UHSUHVHQWDWLYHV�PXVW�KDYH�DFFHVV�WR�WKHVH�UHFRUGV 

· 1RW�GLVFULPLQDWH�DJDLQVW�ZRUNHUV�ZKR�H[HUFLVH�WKHLU�ULJKWV�XQGHU�WKLV�$FW 
· 3RVW�26+$�YLRODWLRQ�QRWLFHV�DW�RU�QHDU�WKH�KD]DUGRXV�ZRUN�DUHD��7KHVH�QRWLFHV�DQG�FLWD�

WLRQV�PXVW�EH�GLVSOD\HG�IRU���GD\V�RU�IRU�DV�ORQJ�DV�WKH�YLRODWLRQ�UHPDLQV�XQIL[HG��ZKLFKHYHU�LV�
ORQJHU� 

 
 

$OO�:RUNHUV�+DYH�7KH�5LJKW�7R� 
· 5HFHLYH�WUDLQLQJ�RQ�KRZ�WR�GR�D�MRE�DQG�KDQGOH�HTXLSPHQW�VDIHO\ 

· 5HTXHVW�LQIRUPDWLRQ�IURP�HPSOR\HUV� 
· DERXW�WKH�KHDOWK�DQG�VDIHW\�KD]DUGV�RI�WKHLU�ZRUNSODFH 
· DERXW�WKH�VWDQGDUGV�DQG�UHJXODWLRQV�UHJDUGLQJ�ZRUNSODFH�VDIHW\ 
· DERXW�WKH�FKHPLFDOV�DQG�RWKHU�WR[LF�VXEVWDQFHV�XVHG�LQ�WKH�ZRUNSODFH 
· DERXW�UHOHYDQW�H[SRVXUH�DQG�PHGLFDO�UHFRUGV�UHJDUGLQJ�WKH�ZRUNSODFH 

· 5HFHLYH�WKH�SURSHU�HTXLSPHQW�WR�GR�WKH�MRE�VDIHO\ 
· 5HTXHVW�WKDW�HPSOR\HUV�IL[�DQG�FRUUHFW�ZRUNSODFH�KHDOWK�DQG�VDIHW\�KD]DUGV��HYHQ�LI�WKHVH�

KD]DUGV�DUH�QRW�26+$�YLRODWLRQV 
· )LOH�D�FRPSODLQW�ZLWK�26+$�LI�WKHUH�DUH�26+$�YLRODWLRQV�RU �RWKHU �VHU LRXV�VDIHW\�KD]DUGV�DW�

WKH�ZRUNSODFH 
· 26+$�LV�WKH�JRYHUQPHQW�DJHQF\�LQ�FKDUJH�RI�VHHLQJ�WKDW�GDQJHURXV�RU�XQKHDOWK\�ZRUN�

SODFH�FRQGLWLRQV�DUH�IL[HG 
· $IWHU�D�FRPSODLQW�LV�ILOHG�ZLWK�26+$��26+$�ZLOO�FRQGXFW�DQ�LQVSHFWLRQ�RI�WKH�ZRUN�

SODFH� 
· :RUNHUV�PD\�FKRRVH�WR�UHPDLQ�FRQILGHQWLDO�LI�WKH\�GR�QRW�ZDQW�WKHLU�HPSOR\HU�WR�NQRZ�

WKDW�WKH\�ILOHG�DQ�26+$�FRPSODLQW 
· :RUNHUV�FDQ�PDNH�FRPSODLQWV�ZLWKRXW�WKHLU�HPSOR\HU¶V�NQRZOHGJH��HLWKHU�RQ�WKHLU�RZQ�

RU�ZLWK�WKH�KHOS�RI�DQ�DWWRUQH\ 
· %H�LQYROYHG�LQ�WKH�26+$�ZRUNSODFH�LQVSHFWLRQ� 

· $�UHSUHVHQWDWLYH�RI�WKH�ZRUNHUV�FDQ�DFFRPSDQ\�WKH�26+$�LQYHVWLJDWRUV�RQ�WKHLU�LQVSHF�
WLRQ�RI�WKH�ZRUNSODFH 



-�Ϯϳ�- 

· 7KH�HPSOR\HU�PD\�QRW�FKRRVH�WKH�ZRUNHU�UHSUHVHQWDWLYH 
· :RUNHUV�DUH�DOORZHG�WR�DVN�WKH�26+$�LQVSHFWRUV�TXHVWLRQV�FRQILGHQWLDOO\��SRLQW�RXW�

VDIHW\�YLRODWLRQV�DW�WKH�ZRUNSODFH��DQG�GHVFULEH�LQMXULHV�DQG�PHGLFDO�FRQGLWLRQV�VXIIHUHG�
DV�D�UHVXOW�RI�WKH�YLRODWLRQV 

· :RUNHUV�FDQ�LQIRUP�WKH�26+$�LQYHVWLJDWRUV�LI�WKH�HPSOR\HU�KDV�FKDQJHG�DQ\WKLQJ�LQ�
WKH�ZRUNSODFH�MXVW�IRU�WKH�LQVSHFWLRQ��LQFOXGLQJ�WXUQLQJ�RII�HTXLSPHQW��RSHQLQJ�ZLQ�
GRZV��RU�DQ\WKLQJ�HOVH�WKDW�LV�QRW�SDUW�RI�WKH�QRUPDO�ZRUNSODFH�URXWLQH�RU�HQYLURQPHQW 

· )LQG�RXW�WKH�UHVXOWV�RI�DQ�26+$�LQVSHFWLRQ 
· 26+$�ZLOO�OHW�WKH�HPSOR\HHV¶�UHSUHVHQWDWLYH�NQRZ�WKH�RXWFRPH�RI�WKH�LQVSHFWLRQ�DQG�

LQYHVWLJDWLRQ 
· 1RW�WR�EH�ILUHG�RU�UHWDOLDWHG�DJDLQVW�IRU�PDNLQJ�VXJJHVWLRQV�RU�ILOLQJ�D�FRPSODLQW�ZLWK�

26+$� 
· :RUNHUV�FDQ�ILOH�GLVFULPLQDWLRQ�FRPSODLQWV�LI�WKH\�DUH�SXQLVKHG�IRU�UHSRUWLQJ�D�YLRODWLRQ�

RU�H[HUFLVLQJ�WKHLU�KHDOWK�DQG�VDIHW\�ULJKWV 
· :RUNHUV�FDQ�DOVR�ILOH�D�GLVFULPLQDWLRQ�FRPSODLQW�LI�WKH\�ZHUH�SXQLVKHG�IRU�UHIXVLQJ�WR�

ZRUN�ZKHQ�WKHUH�ZDV�DQ�LPPLQHQW�GDQJHU�RI�GHDWK�RU�VHULRXV�ERG�
LO\�KDUP�DQG�WKHUH�ZDV�QR�WLPH�IRU�DQ�26+$�LQVSHFWLRQ 

· :RUNHUV�ZKR�KDYH�EHHQ�SXQLVKHG�RU�GLVFULPLQDWHG�DJDLQVW�EH�
FDXVH�WKH\�FRPSODLQHG�DERXW�D�VDIHW\�KD]DUG�RU�YLRODWLRQ�PXVW�ILOH�
WKHLU�GLVFULPLQDWLRQ�FRPSODLQW�LQ�FRXUW�ZLWKLQ����GD\V�RI�WKH�SXQ�
LVKPHQW�RU�GLVFULPLQDWLRQ 

· 3ULYDWH�6HFWRU�:RUNHUV�VKRXOG�ILOH�FRPSODLQWV�ZLWK�26+$ 
· 3XEOLF��*RYHUQPHQW��:RUNHUV�VKRXOG�FRQWDFW�WKHLU �LQWHUQDO�VDIHW\�

FRPPLWWHH� 
 

:RUNHUV�+DYH�5HVSRQVLELOLWLHV�7R� 
· 5HDG�DQG�XQGHUVWDQG�WKH�26+$�SRVWHUV�DQG�VLJQV�DW�WKH�ZRUNSODFH 
· )ROORZ�DOO�26+$�VWDQGDUGV�DQG�UHJXODWLRQV 
· )ROORZ�DOO�ZRUNSODFH�VDIHW\�UXOHV�DQG�XVH�DOO�SURWHFWLYH�HTXLSPHQW�DQG�FORWKLQJ�ZKLOH�ZRUNLQJ� 
· 5HSRUW�KD]DUGRXV�FRQGLWLRQV�WR�WKH�VXSHUYLVRU 
· 5HSRUW�DOO�MRE-UHODWHG�LQMXULHV�DQG�LOOQHVVHV�WR�WKH�HPSOR\HU�DQG�VHHN�WUHDWPHQW�SURPSWO\� 
· ([HUFLVH�26+$�ULJKWV�WKRURXJKO\�DQG�UHVSRQVLEO\� 
 

+D]DUGRXV�&KHPLFDOV 
(PSOR\HUV�DUH�UHTXLUHG�WR�SURYLGH�LQIRUPDWLRQ�DQG�WUDLQLQJ�DERXW�WKH�KD]DUGRXV�FKHPLFDOV�WR�ZKLFK�
ZRUNHUV�DUH�H[SRVHG�� 
 
(PSOR\HUV�0XVW� 
· ,QYHQWRU\�DOO�FKHPLFDOV�WKDW�DUH�XVHG�LQ�WKH�ZRUNSODFH� 
· (YDOXDWH�KD]DUGRXV�PDWHULDOV�E\�XVLQJ�OLVWV�WR�GHWHUPLQH�LI�WKH\�FDXVH�FDQFHU ��UHSURGXFWLYH�

GDPDJH�RU�ELUWK�GHIHFWV� 
· 'HYHORS�D�ZULWWHQ�+D]DUG�&RPPXQLFDWLRQ�3URJUDP 

-�Ϯϴ�- 

· 7KLV�ZULWWHQ�SODQ�PXVW�OLVW�FKHPLFDOV�SUHVHQW�DW�WKH�VLWH 
· /LVW�ZKHUH�FKHPLFDO�LQIRUPDWLRQ�ZLOO�EH�DYDLODEOH�WR�HPSOR\�

HHV� 
· ,GHQWLI\�ZKR�LV�UHVSRQVLEOH�IRU�WKLV�SURJUDP�DW�WKH�ZRUNSODFH 
· ([SODLQ�KRZ�UHTXLUHPHQWV� IRU�FKHPLFDO� ODEHOLQJ��VDIHW\�GDWD�

VKHHWV�� DQG� HPSOR\HH� LQIRUPDWLRQ� DQG� WUDLQLQJ� DUH� JRLQJ� WR�
EH�PHW�LQ�WKH�ZRUNSODFH 

· /DEHO�FKHPLFDO�FRQWDLQHUV 
· 1DPH�RI�WKH�FKHPLFDO 
· 0DQXIDFWXUHU�RI�WKH�FKHPLFDO 
· +D]DUG�ZDUQLQJV��D�EULHI�VWDWHPHQW�RI�WKH�KD]DUGRXV�HIIHFWV�RI�WKH�FKHPLFDO� 
· /DEHOV�PXVW�EH�OHJLEOH�DQG�SURPLQHQWO\�GLVSOD\HG 
· 2SWLRQDO��SUHFDXWLRQDU\�PHDVXUHV��H[��³GR�QRW�XVH�QHDU�RSHQ�IODPH´� 

· 3URYLGH�0DWHULDO�6DIHW\�'DWD�6KHHWV��³06'6´� 
· (PSOR\HUV�PXVW�SURYLGH�D�06'6�IRU�HYHU\�KD]DUGRXV�FKHPLFDO�WKH\�XVH��LQ�WKH�ZRUNSODFH� 

· (PSOR\HUV�PD\�UHO\�RQ�LQIRUPDWLRQ� 
SURYLGHG�E\�WKHLU�FKHPLFDO�VXSSOLHUV� 

· ,QFOXGHG�RQ�WKH�06'6�PXVW�EH� 
· 3RWHQWLDO�KD]DUGRXV�HIIHFWV 
· 3K\VLFDO�DQG�FKHPLFDO�FKDUDFWHULVWLFV� 
· 5HFRPPHQGDWLRQV�IRU�DSSURSULDWH� 

SURWHFWLYH�PHDVXUHV 
· 7KH�06'6�VKHHWV�PXVW�EH�HDVLO\�DFFHVVLEOH�WR�HYHU\�ZRUNHU�LQ�WKH�ZRUNSODFH��

0DQ\�HPSOR\HUV�VWRUH�DOO�WKH�06'6�VKHHWV�LQ�ELQGHUV�DW�D�FHQWUDO�ORFDWLRQ��2WKHUV�
KDYH�FRPSXWHU�GDWDEDVHV�ZKLFK�FDQ�EH�DFFHVVHG�E\�DOO�HPSOR\HHV� 

· ,I�WKH�06'6�LV�QRW�UHDGLO\�DYDLODEOH��LW�PXVW�EH�UHTXHVWHG�LQ�ZULWLQJ�EHIRUH�XVLQJ�
WKH�KD]DUGRXV�FKHPLFDO��:LWKLQ����GD\V�RI�WKH�UHTXHVW�IRU�D�06'6��WKH�HPSOR\HU�
PXVW�SODFH�WKH�06'6�RQ�WKH�VLGH�RI�WKH�FKHPLFDO�FRQWDLQHU��,I�WKH�HPSOR\HU �
GRHV�QRW�FRPSO\�ZLWK�WKH�UHTXHVW�IRU�D�06'6��FRQWDFW�26+$��D�XQLRQ�UHSUHVHQWD�
WLYH��RU�DQ�DWWRUQH\� 

· 7UDLQ�ZRUNHUV�DERXW�WKH�FKHPLFDOV¶�KHDOWK�HIIHFWV��DQG�LQ�WKH�VDIH�KDQGOLQJ��VWRUDJH��DQG�WUDQV�
SRUWDWLRQ�RI�WKH�FKHPLFDOV� 

 
7KH�FKHPLFDO�LQYHQWRU\�DQG�WKH�0DWHULDO�6DIHW\�'DWD�6KHHWV��06'6��PXVW�EH�DFFHVVLEOH�DW�DOO�WLPHV��
RQ�DOO�VKLIWV��,I�\RX�GR�QRW�NQRZ�WKH�HIIHFWV�RI�D�VXEVWDQFH�RU�KRZ�WR�KDQGOH�LW��FRQVXOW�WKH�06'6��,I�
DQ�06'6�LV�QRW�UHDGLO\�DYDLODEOH��UHTXHVW�LW�LQ�ZULWLQJ�EHIRUH�XVLQJ�WKH�KD]DUGRXV�VXEVWDQFH�� 
 
+RZ�WR�)LOH�DQ�26+$�&RPSODLQW��6WHS-%\-6WHS 
7KH�2FFXSDWLRQDO�6DIHW\�DQG�+HDOWK�$FW�RI������JLYHV�HPSOR\HHV�WKH�ULJKW�WR�ILOH�FRPSODLQWV�DERXW�
ZRUNSODFH�VDIHW\�DQG�KHDOWK�KD]DUGV��)XUWKHU��WKH�$FW�JLYHV�ZRUNHUV�WKH�ULJKW�WR�UHTXHVW�WKDW�WKHLU�
QDPHV�QRW�EH�UHYHDOHG�WR�WKHLU�HPSOR\HUV��&RPSODLQWV�IURP�HPSOR\HHV�DQG�WKHLU�UHSUHVHQWDWLYHV�DUH�
WDNHQ�VHULRXVO\�E\�26+$� 
���)LOH�$�&RPSODLQW 
· :RUNHUV�PD\�ILOH�FRPSODLQWV�RQOLQH�RU�LQ�ZULWLQJ� 

All workers have the right to 
see any records kept by their 
employers regarding exposure 
to hazardous materials, or the 
results of medical surveillance 
of the workplace. 



-�Ϯϵ�- 

· 2QOLQH�–�RQOLQH�FRPSODLQWV�DUH�UHVROYHG�XVLQJ�26+$¶V�SKRQH�DQG�ID[�V\VWHP��7KLV�
PHDQV�WKDW�D�ZRUNHU��������FRPSODLQW�ILOHG�RQOLQH�PLJKW�EH�UHVROYHG�LQIRUPDOO\�RYHU�WKH�
SKRQH�ZLWK�WKH�HPSOR\HU 

· :ULWWHQ�&RPSODLQW�–�ZULWWHQ��VLJQHG�FRPSODLQWV�DUH�PRUH�OLNHO\�WR�UHVXOW�LQ�IRUPDO��RQ�
VLWH�LQVSHFWLRQV�RI�WKH�ZRUNSODFH 

 
· 'RZQORDG�WKH�26+$�FRPSODLQW�IRUP�DW��KWWS���ZZZ�RVKD�JRY�RVKIRUPV�RVKD��SGI� 

· )D[�RU�PDLO�WKH�FRPSOHWHG�IRUP�WR�WKH�ORFDO�26+$�5HJLRQDO�2IILFH��VHH�:LVFRQVLQ�
FRQWDFW�LQIRUPDWLRQ�DERYH�� 

· %H�VXUH�WR�LQFOXGH�D�QDPH��DGGUHVV��DQG�WHOHSKRQH�QXPEHU�VR�WKDW�26+$�FDQ�FRQWDFW�
\RX� 

· :RUNHUV�GR�QRW�QHHG�D�FRPSODLQW�IRUP�WR�ILOH�D�FRPSODLQW��:RUNHUV�RQO\�QHHG�WR�VHQG�
WKH�QDPH�DQG�DGGUHVV�RI�WKHLU�ZRUNSODFH��D�GHWDLOHG�GHVFULSWLRQ�RI�WKH�XQVDIH�RU�XQ�
KHDOWKIXO�FRQGLWLRQ��DQG�D�VLJQHG�VWDWHPHQW�WKDW�WKH�SHUVRQ�PDNLQJ�WKH�FRPSODLQW�LV�D�
ZRUNHU� 

· )LOH�D�GLVFULPLQDWLRQ�FRPSODLQW�LI�\RXU �HPSOR\HU �KDV�SXQLVKHG�\RX�IRU�H[HUFLVLQJ�DQ\�HP�
SOR\HH�ULJKWV�HVWDEOLVKHG�XQGHU�WKH�26+�$FW�RU�IRU�UHIXVLQJ�WR�ZRUN�ZKHQ�IDFHG�ZLWK�DQ�LPPL�
QHQW�GDQJHU�RI�GHDWK�RU�VHULRXV�LQMXU\�DQG�WKHUH�LV�LQVXIILFLHQW�WLPH�IRU�26+$�WR�LQVSHFW��<RX�
FDQ�ILOH�D�FRPSODLQW�E\�FDOOLQJ�\RXU�ORFDO�26+$�5HJLRQDO�2IILFH��VHH�:LVFRQVLQ�LQIRUPDWLRQ�
DERYH���,Q�VWDWHV�ZLWK�DSSURYHG�VWDWH�SODQV��HPSOR\HHV�PD\�ILOH�D�FRPSODLQW�ZLWK�ERWK�WKH�6WDWH�
DQG�)HGHUDO�26+$� 

· ,I�WKHUH�LV�DQ�HPHUJHQF\��RU�WKH�KD]DUG�LV�LPPHGLDWHO\�OLIH�WKUHDWHQLQJ��FDOO�WKH�ORFDO�26+$�
RIILFH��VHH�:LVFRQVLQ�26+$�RIILFHV��DERYH��RU�FDOO��-���-���-26+$ 

 
���:KHQ�&DQ�$�&RPSODLQW�%H�)LOHG" 
· 26+$�UHFRPPHQGV�WKDW�HPSOR\HHV�WU\�WR�UHVROYH�VDIHW\�DQG�KHDOWK�LVVXHV�ILUVW�E\�UHSRUWLQJ�WKHP�

WR�WKHLU�VXSHUYLVRUV��PDQDJHUV�RU�WKH�VDIHW\�DQG�KHDOWK�FRPPLWWHH��$W�DQ\�WLPH��KRZHYHU��HP�
SOR\HHV�FDQ�FRPSODLQ�WR�WKHLU�ORFDO�26+$�5HJLRQDO�2IILFH�DQG�DVN�IRU�DQ�LQVSHFWLRQ�RU�DQ�LQYHV�
WLJDWLRQ� 

���:KR�&DQ�&RPSODLQ" 
· (PSOR\HHV�RU�WKHLU�UHSUHVHQWDWLYHV�KDYH�D�ULJKW�WR�UHTXHVW�DQ�LQVSHFWLRQ�RI�D�ZRUNSODFH�LI�WKH\�

EHOLHYH�WKHUH�LV�D�YLRODWLRQ�RI�D�VDIHW\�RU�KHDOWK�VWDQGDUG��RU�LI�WKHUH�LV�DQ\�GDQJHU�WKDW�WKUHDWHQV�
SK\VLFDO�KDUP��RU�LI�DQ��LPPLQHQW�GDQJHU��H[LVWV��$Q\RQH�ZKR�NQRZV�DERXW�D�ZRUNSODFH�VDIHW\�
RU�KHDOWK�KD]DUG�PD\�FRPSODLQ��DQG�26+$�ZLOO�LQYHVWLJDWH�WKH�FRQFHUQV�UHSRUWHG� 

· $Q�³LPPLQHQW�GDQJHU´�LV�D�KD]DUG�WKDW� 
· 3RVHV�D�WKUHDW�RI�GHDWK�RU�VHULRXV�SK\VLFDO�KDUP���6HULRXV�SK\VLFDO�KDUP��PHDQV�WKDW�D�

SDUW�RI�WKH�ERG\�LV�GDPDJHG�VR�VHYHUHO\�WKDW�LW�FDQQRW�EH�XVHG�RU�FDQQRW�EH�XVHG�YHU\�
ZHOO�� 

· 3RVHV�D�WKUHDW�LQ�WKDW�WKHUH�PXVW�EH�D�UHDVRQDEOH�H[SHFWDWLRQ�WKDW�WR[LF�VXEVWDQFHV�RU�
RWKHU�KHDOWK�KD]DUGV�DUH�SUHVHQW�DQG�H[SRVXUH�WR�WKHP�ZLOO�VKRUWHQ�OLIH�RU�FDXVH�VXEVWDQ�
WLDO�UHGXFWLRQ�LQ�SK\VLFDO�RU�PHQWDO�HIILFLHQF\��7KH�KDUP�FDXVHG�E\�WKH�KHDOWK�KD]DUG�
GRHV�QRW�KDYH�WR�KDSSHQ�LPPHGLDWHO\� 

· $�KD]DUG�WKDW�LV�LPPHGLDWH�RU�LPPLQHQW��7KLV�PHDQV�WKDW�\RX�PXVW�EHOLHYH�WKDW�GHDWK�RU�
VHULRXV�SK\VLFDO�KDUP�FRXOG�RFFXU�ZLWKLQ�D�VKRUW�WLPH��IRU�H[DPSOH�EHIRUH�26+$�FRXOG�
LQYHVWLJDWH�WKH�SUREOHP� 

 

-�ϯϬ�- 

���:KDW�,QIRUPDWLRQ�0XVW�7KH�:RUNHU�3URYLGH" 
· :RUNHUV�RU�WKHLU�UHSUHVHQWDWLYHV�PXVW�SURYLGH�HQRXJK�LQIRUPDWLRQ�IRU�

26+$�WR�GHWHUPLQH�WKDW�D�KD]DUG�SUREDEO\�H[LVWV��:RUNHUV�GR�QRW�KDYH�
WR�NQRZ�ZKHWKHU�D�VSHFLILF�26+$�VWDQGDUG�KDV�EHHQ�YLRODWHG�LQ�RUGHU�WR�
ILOH�D�FRPSODLQW� 

· +HOSIXO�LQIRUPDWLRQ�LQFOXGHV�WKH�IROORZLQJ� 
· +RZ�PDQ\�ZRUNHUV�DUH�DW�WKH�ZRUNSODFH�DQG�KRZ�PDQ\�RI�WKHP�

DUH�H[SRVHG�WR�WKH�KD]DUG" 
· +RZ�DUH�ZRUNHUV�H[SRVHG�WR�WKH�KD]DUG�DQG�DW�ZKDW�WLPHV�RI�WKH�

GD\�QLJKW" 
· :KDW�W\SH�RI�HTXLSPHQW�LV�XVHG"�,V�WKH�HTXLSPHQW�LQ�JRRG�FRQGLWLRQ" 
· :KDW�PDWHULDOV�DQG�RU�FKHPLFDOV�DUH�XVHG" 
· +DYH�HPSOR\HHV�EHHQ�WUDLQHG�LQ�KRZ�WR�KDQGOH�KD]DUGRXV�PDWHULDOV�RU�HTXLSPHQW" 
 

���+RZ�'RHV�26+$�5HVSRQG�7R�:RUNHU�&RPSODLQWV"� 
26+$�FDQ�UHVSRQG�WR�FRPSODLQWV�LQ�WZR�ZD\V�� 
· 2Q-6LWH�,QVSHFWLRQ 

· 2Q-6LWH�LQVSHFWLRQV�XVXDOO\�RFFXU�IRU�KD]DUGV�WKDW�SRVH�DQ�LPPLQHQW�GDQJHU�WR�ZRUNHUV��
7KHVH�DUH�KD]DUGV�WKDW�H[SRVH�ZRUNHUV�WR�GHDWK�RU�VHULRXV�ERGLO\�KDUP��7KLV�LQFOXGHV�
DQ\�IDWDOLW\�RU�FDWDVWURSKH�WKDW�UHVXOWV�LQ�WKH�KRVSLWDOL]DWLRQ�RI�WKUHH�RU�PRUH�ZRUNHUV��
+RZHYHU��26+$�ZLOO�FRQVLGHU�FRQGXFWLQJ�RQ-VLWH�LQVSHFWLRQV�IRU�DOO�FRPSODLQWV�UH�
FHLYHG� 

· ,I�26+$�GHFLGHV�WR�FRQGXFW�DQ�RQ-VLWH�LQYHVWLJDWLRQ��LW�ZLOO�FRQWDFW�WKH�HPSOR\HU�DQG�
QRWLI\�WKHP�RI�WKH�FRPSODLQW��7KH�QDPH�RI�WKH�FRPSODLQLQJ�ZRUNHU�ZLOO�QRW�EH�UHYHDOHG�
WR�WKH�HPSOR\HU��26+$�ZLOO�DGYLVH�WKH�HPSOR\HU�WKDW�LW�VKRXOG�LQYHVWLJDWH�DQG�GHWHU�
PLQH�ZKHWKHU�WKH�FRPSODLQW�LV�YDOLG��7KH�HPSOR\HU�WKHQ�KDV���GD\V�WR�VHQG�D�UHVSRQVH�WR�
26+$��7KH�HPSOR\HU�LV�UHTXLUHG�WR�VKDUH�WKLV�UHVSRQVH�ZLWK�DOO�WKH�ZRUNHUV�DW�WKH�
ZRUNSODFH� 

· 7KH�ZRUNHUV�KDYH�WKH�ULJKW�WR�VHOHFW�D�UHSUHVHQWDWLYH�WR�DFFRPSDQ\�WKH�LQVSHFWRU�RQ�KLV�
WRXU�RI�WKH�ZRUNSODFH��+RZHYHU��DQ\�ZRUNHU�FDQ�WDON�WR�WKH�LQVSHFWRU�FRQILGHQWLDOO\��
:RUNHUV�DUH�HQFRXUDJHG�WR�SRLQW�RXW�KD]DUGV��GHVFULEH�LOOQHVVHV�DQG�DFFLGHQWV�WKDW�UH�
VXOWHG�IURP�KD]DUGV��:RUNHUV�VKRXOG�DOVR�LQIRUP�WKH�LQVSHFWRU�LI�WKH�FRQGLWLRQV�RQ�WKH�
GD\�RI�WKH�LQVSHFWLRQV�DUH�GLIIHUHQW�IURP�KRZ�WKH\�DUH�QRUPDOO\� 

· 2II-6LWH�,QYHVWLJDWLRQ��DOVR�FDOOHG�D�³SKRQH�ID[�LQYHVWLJDWLRQ´�� 
· 7KLV�LQYHVWLJDWLRQ�LV�XVHG�ZKHQ�D�SKRQH��ID[��RU�OHWWHU�LQYHVWLJDWLRQ�ZRXOG�EH�D�EHWWHU�

DOWHUQDWLYH�WKDQ�DQ�RQ-VLWH�LQYHVWLJDWLRQ� 
· 7KLV�LQYHVWLJDWLRQ�LV�XVHG�IRU�KD]DUGV�WKDW�DUH�QRW�DV�XUJHQW�RU�WKUHDWHQLQJ� 
· ,Q�WKLV�LQYHVWLJDWLRQ��26+$�WHOHSKRQHV�WKH�HPSOR\HU��GHVFULEHV�WKH�DOOHJHG�KD]DUGV�DQG�

WKHQ�IROORZV�XS�ZLWK�D�ID[�RU�OHWWHU��7KH�HPSOR\HU�PXVW�UHVSRQG�LQ�ZULWLQJ�ZLWKLQ�ILYH�
GD\V��LGHQWLI\LQJ�DQ\�SUREOHPV�IRXQG�DQG�QRWLQJ�FRUUHFWLYH�DFWLRQV�WDNHQ�RU�SODQQHG��,I�
WKH�UHVSRQVH�LV�DGHTXDWH��26+$�JHQHUDOO\�ZLOO�QRW�FRQGXFW�DQ�LQVSHFWLRQ��7KH�HPSOR\HH�
RU�HPSOR\HH�UHSUHVHQWDWLYH�ZKR�ILOHG�WKH�RULJLQDO�FRPSODLQW�ZLOO�UHFHLYH�D�FRS\�RI�WKH�
HPSOR\HU
V�UHVSRQVH�� 

· +RZHYHU��LI�ZRUNHUV�DUH�QRW�VDWLVILHG�ZLWK�WKLV�LQYHVWLJDWLRQ��WKH\�KDYH�WKH�ULJKW�WR�UH�
TXHVW�DQ�RQ-VLWH�LQVSHFWLRQ� 

 



-�ϯϭ�- 

���+2:�72�*(7�7+(�0267�287�2)�$1�26+$� 
����,163(&7,21�� 
· *DWKHU�,QIRUPDWLRQ�DERXW�KD]DUGV�EHIRUH�\RX�ILOH�D�FRPSODLQW 
· 7HOO�\RXU�VXSHUYLVRU�DERXW�WKH�KD]DUG��3XW�WKHVH�FRQFHUQV�LQ�ZU LWLQJ�DQG�NHHS�D�FRS\��

26+$�ZLOO�DVN�LI�\RXU�HPSOR\HU�NQRZV�DERXW�WKH�KD]DUG� 
· *HW�KHOS�IURP�\RXU�XQLRQ��,I�\RX�GR�QRW�KDYH�D�XQLRQ��HQOLVW�DV�PDQ\�ZRUNHUV�DV�\RX�FDQ�

ZKR�DUH�GLUHFWO\�DIIHFWHG�E\�WKH�VDIHW\�KD]DUG�WR�WDON�WR�26+$� 
· 3UHSDUH�GRFXPHQWDWLRQ�RI�VSHFLILF�KD]DUGV�DQG�LQFLGHQWV��ZKR�ZDV�LQYROYHG��DQG�ZKHQ�WKH�

LQFLGHQWV�RFFXUUHG� 
· *LYH�26+$�QDPHV�RI�RWKHU�ZRUNHUV�RU�ZLWQHVVHV�ZKR�DUH�DZDUH�RI�WKH�

SUREOHP�� 
· 7KH�26+$�LQVSHFWRU�ZLOO�KROG�RSHQLQJ�DQG�FORVLQJ�FRQIHUHQFHV�ZLWK�WKH�

HPSOR\HU��,I�WKH�ZRUNHU�GHFLGHV�WR�UHYHDO�KLV�KHU�LGHQWLW\��KH�VKH�KDV�D�
ULJKW�WR�DWWHQG�WKHVH�FRQIHUHQFHV� 

· $W�WKH�RSHQLQJ�FRQIHUHQFH��WKH�26+$�LQVSHFWRU�ZLOO�H[SODLQ�WKH�SXUSRVH�RI�
WKH�YLVLW��WKH�VFRSH�RI�WKH�LQVSHFWLRQV��DQG�WKH�VWDQGDUGV�WKDW�ZLOO�DSSO\� 

· $W�WKH�FORVLQJ�FRQIHUHQFH��ZKLFK�LV�KHOG�DIWHU�26+$�LQVSHFWV�WKH�ZRUN�
SODFH��WKHUH�LV�D�IUHH�GLVFXVVLRQ�RI�SUREOHPV�DQG�QHHGV��DQG�IUDQN�TXHVWLRQV�
DQG�DQVZHUV�DERXW�ZRUNSODFH�VDIHW\� 

· ,I�\RX�KDYH�D�XQLRQ��\RXU �XQLRQ�ZLOO�XVXDOO\�GHVLJQDWH�D�ZRUNHU �WR�SDU WLFLSDWH�LQ�WKH�RSHQ�
LQJ�DQG�FORVLQJ�FRQIHUHQFHV��6LPLODUO\��LI�WKHUH�LV�D�SODQW�IDFWRU\�VDIHW\�FRPPLWWHH��PHPEHUV�RI�
WKDW�FRPPLWWHH�ZLOO�GHVLJQDWH�D�ZRUNHU�UHSUHVHQWDWLYH��:KHUH�WKHUH�LV�QR�XQLRQ�RU�VDIHW\�FRPPLW�
WHH��WKH�ZRUNHUV�PD\�VHOHFW�D�ZRUNHU�UHSUHVHQWDWLYH�WKHPVHOYHV� 

· 5HTXHVW�FRSLHV�RI�WKH�LQVSHFWLRQ�UHVXOWV� 
 

 

 
 
 
 
 
 
 

-�ϯϮ�- 

(03/2<0(17�',6&5,0,1$7,21 

6XPPDU\��&LYLO�ULJKWV�ODZV�SURWHFW�LQGLYLGXDOV�ZKR�DUH�PHPEHUV�RI�FHUWDLQ�JURXSV�DJDLQVW�GLV�
FULPLQDWLRQ�LQ�HPSOR\PHQW��)HGHUDO�ODZV��6WDWH�ODZV�DQG��LI�\RXU�HPSOR\HU�LV�ORFDWHG�LQ�WKH�&LW\�RI�
0DGLVRQ��0DGLVRQ�ODZV�FRYHU�PDQ\�GLIIHUHQW�IRUPV�RI�GLVFULPLQDWLRQ��7\SHV�RI�GLVFULPLQDWLRQ�
SURKLELWHG�E\�WKHVH�YDULRXV�ODZV�DUH�VXPPDUL]HG�EHORZ� 
 

               Type of claim            Federal law  Wisconsin State law  City of Madison law     
 
 Age  yes yes   yes 

 Arrest and Conviction record no yes   yes 

 Citizenship Status  yes no   yes  

 Credit History  no no   yes 

 Disability  yes yes   yes 

 Gender Identity  no no   yes 

 Genetic Testing  yes yes   yes 

 Homelessness  no no   yes 

 Honesty Testing  no yes   no 

 Less-than-honorable military discharge no no   yes 

 Marital status  no yes   yes 

 Military membership    no  yes   yes 

 National origin/ancestry  yes yes   yes 

 Physical  appearance    no no   yes 

 Political beliefs  no no   yes 

 Pregnancy or Childbirth  yes yes   yes 

 Race  yes yes   yes 

 Religion/Creed  yes yes   yes  

 Sex  yes yes   yes 

 Sexual harassment  yes yes   yes 

 Sexual orientation  no yes   yes 

 Source of income (welfare)  no no   yes 

 Student status  no no   yes 

 Unemployment  no no   no 

 Use of lawful products (tobacco) no yes   no  

 Victim of domestic violence,  no no   yes 
 sexual assault or stalking 



-�ϯϯ�- 

  

7KHVH�ODZV�SURKLELW�GLVFULPLQDWLRQ�LQ�DQ\�WHUP�DQG�FRQGLWLRQ�RI�HPSOR\PHQW��LQFOXGLQJ�SD\��KRXUV��
ZRUN�DVVLJQPHQWV��KLULQJ��ILULQJ��SURPRWLRQV��RU�OD\RIIV� 
 
:KLOH�WKHVH�ODZV�PDNH�PDQ\�W\SHV�RI�GLVFULPLQDWLRQ�LOOHJDO��LW�LV�LPSRUWDQW�WR�NQRZ�ZKDW�IRUPV�RI�
GLVFULPLQDWLRQ�RU�XQIDLU�SUDFWLFHV�WKH\�GR�QRW�FRYHU��0RVW�ZRUNHUV�DUH�FRQVLGHUHG�³DW�ZLOO´�ZRUNHUV��
7KLV�PHDQV�WKDW�DQ�HPSOR\HU�GRHV�QRW�QHHG�WR�KDYH�D�JRRG�UHDVRQ�WR�ILUH�D�ZRUNHU��$�ZRUNHU�FDQ�EH�
ILUHG�IRU�DQ\�UHDVRQ�RU�IRU�QR�UHDVRQ�DW�DOO��,Q�WKH�VDPH�PDQQHU��D�ZRUNHU�FDQ�TXLW�IRU�DQ\�UHDVRQ�RU�QR�
UHDVRQ�DW�DOO� 
 
,W�LV�SHUIHFWO\�OHJDO�IRU�HPSOR\HUV�WR�FKRRVH�QRW�WR�KLUH�RU�ILUH�ZRUNHUV�EHFDXVH�WKH\�GR�QRW�OLNH�WKH�
ZD\�WKH�ZRUNHU�GUHVVHV�RU�EHFDXVH�WKH�HPSOR\HU�WKLQNV�WKH�ZRUNHU�LV�OD]\�RU�VXSSRUWV�WKH�ZURQJ�IRRW�
EDOO�WHDP� 
 
0DQ\�HPSOR\HUV�DEXVH�WKLV�SRZHU�DQG�ZRUNHUV�DUH�VXUSULVHG�WR�OHDUQ�WKHUH�LV�QRWKLQJ�WKH\�FDQ�GR�
DERXW�LW��7KHUH�DUH�RQO\�WZR�OLPLWDWLRQV�RQ�VXFK�DEXVHV�� 
· )LUVW��WKH�HPSOR\HU�FDQQRW�ILUH�D�ZRUNHU�IRU�RQH�RI�WKH�SURKLELWHG�UHDVRQV�LQ�WKH�FKDUW�

DERYH�� 
· 6HFRQG��DQ�HPSOR\HU�PXVW�SURYH�LW�KDV�D�YDOLG�UHDVRQ�WR�ILUH�RU�GLVFLSOLQH�D�ZRUNHU�ZKR�LV�

FRYHUHG�E\�D�XQLRQ�FRQWUDFW�RU�RWKHU�ZULWWHQ�HPSOR\PHQW�DJUHHPHQW� 
 
$GGUHVVLQJ�:RUNSODFH�'LVFULPLQDWLRQ 
$�VXFFHVVIXO�GLVFULPLQDWLRQ�FRPSODLQW�FDQ�UHVXOW�LQ�RQH�RU�PRUH�RI�WKH�IROORZLQJ�RXWFRPHV�� 
· 5HLQVWDWHPHQW 
· 3URPRWLRQ 
· &RPSHQVDWLRQ�IRU�ORVW�ZDJHV�DQG�EHQHILWV 
· 'DPDJHV�IRU�HPRWLRQDO�GLVWUHVV�FDXVHG�E\�WKH�GLVFULPLQDWLRQ 
· 3XQLWLYH�GDPDJHV��WR�SXQLVK�WKH�HPSOR\HU�IRU�WKH�GLVFULPLQDWLRQ� 
· $WWRUQH\V¶�IHHV 
· &RXUW�RUGHUV�WR�FKDQJH�GLVFULPLQDWRU\�SROLFLHV 
 
,I�\RX�EHOLHYH�\RX�KDYH�EHHQ�GLVFULPLQDWHG�DJDLQVW��\RX�FDQ�ILOH�D�FKDUJH�ZLWK�RQH�RI�WKUHH�DJHQFLHV� 
· 7KH�(TXDO�(PSOR\PHQW�2SSRUWXQLWLHV�&RPPLVVLRQ��((2&�� 

· 7KLV�LV�WKH�IHGHUDO�DJHQF\�WKDW�PRQLWRUV�HPSOR\PHQW�GLVFULPLQDWLRQ��)LOLQJ�D�FRPSODLQW�
ZLWK�WKH�((2&�DOORZV�\RX�WR�JR�WR�IHGHUDO�FRXUW�DQG�JHW�D�MXU\�WULDO��DQG�SHUKDSV�UHFRY�
HU�PRUH�VXEVWDQWLDO�PRQH\�GDPDJHV�WKDQ�DUH�SHUPLWWHG�WKURXJK�WKH�':'-(5'��EHORZ��
VXFK�DV�GDPDJHV�IRU�HPRWLRQDO�GLVWUHVV� 

· 7KH�((2&�FDQ�KHDU�FDVHV�RQ�UDFH��VH[��DJH��QDWLRQDO�RULJLQ��DQG�GLVDELOLW\� 
 
· 7KH� ((2&� GRHV� QRW� KHDU� FDVHV� RQ� VH[XDO� RULHQWDWLRQ�� PDULWDO� VWDWXV�� DUUHVW-DQG-

FRQYLFWLRQ�UHFRUG��PLOLWDU\�PHPEHUVKLS��DQG�WKH�XVH�RI�ODZIXO�SURGXFWV� 
 

· 7KH�:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW�(TXDO�5LJKWV�'LYLVLRQ��':'-(5'� 
· 7KLV�DJHQF\�JHQHUDOO\�SURFHVVHV�FRPSODLQWV�IDVWHU�WKDQ�WKH�((2&�RU�WKH�0(2&�� 
· 7KH�':'-(5'�FDQ�KHDU�FDVHV�RQ�UDFH��VH[��DJH��QDWLRQDO�RULJLQ��DQG�GLVDELOLW\� 

-�ϯϰ�- 

<RX�GR�QRW�QHHG�D�ODZ\HU�WR�ILOH�D�FKDUJH�DJDLQVW�\RXU�HPSOR\HU�ZLWK�DQ\�RI�WKHVH�DJHQFLHV��(DFK�DJHQF\�
KDV�LWV�RZQ�IRUP�WR�FRPSOHWH��<RX�FDQ�PDLO�WKH�FRPSODLQW�RU�FRPSOHWH�LW�DW�WKH�DJHQF\¶V�RIILFH��6RPHWLPHV��
DJHQF\�HPSOR\HHV�ZLOO�KHOS�\RX�WR�ILOO�RXW�WKH�FKDUJH�IRUP� 
 
 
&RQWDFW�GHWDLOV�DQG�OLQNV�WR�IRUPV�IRU�WKHVH�DJHQFLHV�DUH�IRXQG�EHORZ� 
 
)HGHUDO�  
((2&�0LOZDXNHH�2IILFH 
5XHVV�)HGHUDO�3OD]D 
����:HVW�:LVFRQVLQ�$YH��6WH����� 
0LOZDXNHH��:,������-���� 
7HO���-���-���-���� 
77<���-���-���-���� 
)D[�����������-����� 
 
8�6��(TXDO�(PSOR\PHQW�2SSRUWXQLW\�&RPPLVVLRQ 
����0�6WUHHW�1( 
:DVKLQJWRQ��'�&������� 
7HO���-���-���-���� 
���������-���� 
77<���-���-���-���� 
(-0DLO��LQIR#HHRF�JRY 
:HE��ZZZ�HHRF�JRY� 
 
/LQN�WR�FRPSODLQW�IRUP��KWWSV���DSSV�HHRF�JRY�HDV�� 
 
6WDWH�  
'HSDUWPHQW�RI�:RUNSODFH�'HYHORSPHQW 
(TXDO�5LJKWV�'LYLVLRQ 
����(��:DVKLQJWRQ�$YHQXH� 
5RRP�$��� 
3�2��%R[����� 
0DGLVRQ��:,������-���� 
7HO�����������-���� 
77<�����������-���� 
)D[�����������-���� 
KWWS���ZZZ�GZG�VWDWH�ZL�XV�HU�� 
 
2QOLQH�)RUP��KWWS���GZG�ZLVFRQVLQ�JRY� 
GLVFULPLQDWLRQFRPSODLQW� 
 
0DLO-,Q�)RUP��KWWS���GZG�ZLVFRQVLQ�JRY�GZG�IRUPV� 
(5'�SGI�HUGB�����SGI� 



-�ϯϱ�- 

 
0DGLVRQ��� 
&LW\�RI�0DGLVRQ 
'HSDUWPHQW�RI�&LYLO�5LJKWV 
����0DUWLQ�/XWKHU�.LQJ��-U�%OYG� 
5RRP���� 
0DGLVRQ��:,������-���� 
7HO�����������-���� 
77<�����������-���� 
)D[�����������-���� 
(-0DLO��GFU#FLW\RIPDGLVRQ�FRP 
:HE��ZZZ�FLW\RIPDGLVRQ�FRP�GFU�� 
� 
2QOLQH�)RUP��KWWS���ZZZ�FLW\RIPDGLVRQ�FRP�GFU� 
GRFXPHQWV�&RPSODLQW'LVFU)UP�SGI� 
 

+RZ�WR�)LOH�$�&KDUJH��:LWK�WKH�)HGHUDO�(TXDO� 

(PSOR\PHQW�2SSRUWXQLW\�&RPPLVVLRQ��((2&�� 
 
�:KR�&DQ�)LOH�$�&KDUJH�:LWK�7KH�((2&" 
· $Q\�LQGLYLGXDO�ZKR�EHOLHYHV�WKDW�KLV�RU�KHU�HPSOR\PHQW�ULJKWV�KDYH�EHHQ�YLRODWHG�PD\�ILOH�D�

FKDUJH�RI�GLVFULPLQDWLRQ�ZLWK�((2&� 
· $Q�LQGLYLGXDO��RUJDQL]DWLRQ��RU�DJHQF\�PD\�ILOH�D�FKDUJH�ZLWK�WKH�((2&�RQ�EHKDOI�RI�DQRWKHU�

SHUVRQ�ZKR�ZDQW�WR�NHHS�KLV�KHU�LGHQWLW\�D�VHFUHW� 
 
+RZ�,V�$�&KDUJH�2I�'LVFULPLQDWLRQ�)LOHG" 
· :KHQ�ILOLQJ�D�FKDUJH�ZLWK�WKH�((2&��\RX�PD\�EH�DVNHG�WR�ILOO�RXW�DQ�LQWDNH�TXHVWLRQQDLUH�WKDW�

PD\�EH�VXEPLWWHG�E\�PDLO�RU�LQ�SHUVRQ�DW�WKH�QHDUHVW�((2&�RIILFH��VHH�OLQN�LQ�WDEOH�DERYH���$Q�
LQWDNH�TXHVWLRQQDLUH�RU�RWKHU�FRUUHVSRQGHQFH�FDQ�FRQVWLWXWH�D�FKDUJH�XQGHU�WKH�VWDWXWHV�ZH�HQ�
IRUFH�LI�LW�FRQWDLQV�DOO�WKH�LQIRUPDWLRQ�UHTXLUHG�E\�((2&�UHJXODWLRQV�JRYHUQLQJ�WKH�FRQWHQWV�RI�
D�FKDUJH�DQG�FRQVWLWXWHV�D�FOHDU�UHTXHVW�IRU�WKH�DJHQF\�WR�DFW� 

· :RUNHUV�ZKR�QHHG�WKH�DVVLVWDQFH�RI�DQ�LQWHUSUHWHU��VLJQ�ODQJXDJH�VSHFLDOLVWV��ODUJH-IRQW�SULQWHG�
PDWHULDOV��HWF��WR�ILOH�D�FKDUJH�VKRXOG�LQIRUP�WKH�((2&�ORFDO�RIILFH�VR�WKDW�DFFRPPRGDWLRQV�
FDQ�EH�PDGH� 

 
:KDW�,QIRUPDWLRQ�0XVW�%H�3URYLGHG�7R�)LOH�$�&KDUJH" 
· 7KH�FRPSODLQLQJ�SDUW\¶V�QDPH��DGGUHVV��DQG�WHOHSKRQH�QXPEHU� 
· 7KH�QDPH��DGGUHVV��DQG�WHOHSKRQH�QXPEHU�RI�WKH�HPSOR\HU��HPSOR\PHQW�DJHQF\��RU�XQLRQ�WKDW�

LV�DOOHJHG�WR�KDYH�GLVFULPLQDWHG��DQG�QXPEHU�RI�ZRUNHUV��RU�XQLRQ�PHPEHUV���LI�NQRZQ� 
· $�VKRUW�GHVFULSWLRQ�RI�WKH�DOOHJHG�GLVFULPLQDWLRQ� 
· 7KH�GDWH�RI�WKH�DOOHJHG�GLVFULPLQDWLRQ� 
 
 

-�ϯϲ�- 

:KDW�$UH�7KH�7LPH�/LPLWV�)RU�)LOLQJ�$�'LVFULPLQDWLRQ�&KDUJH�:LWK�7KH�
((2&" 
· $OO�ODZV�HQIRUFHG�E\�((2&��H[FHSW�WKH�(TXDO�3D\�$FW��UHTXLUH�ILOLQJ�D�FKDUJH�ZLWK�((2&�EH�

IRUH�D�SULYDWH�ODZVXLW�PD\�EH�ILOHG�LQ�FRXUW��7KHUH�DUH�VWULFW�WLPH�OLPLWV�ZLWKLQ�ZKLFK�FKDUJHV�
PXVW�EH�ILOHG� 

· $�FKDUJH�PXVW�EH�ILOHG�ZLWK�((2&�ZLWKLQ�����GD\V�IURP�WKH�GDWH�RI�WKH�DOOHJHG�YLROD�
WLRQ 

· 7KLV����-GD\�ILOLQJ�GHDGOLQH�LV�H[WHQGHG�WR�����GD\V�LI�WKH�FKDUJH�DOVR�LV�FRYHUHG�E\�D�
VWDWH�RU�ORFDO�DQWL-GLVFULPLQDWLRQ�ODZ 

· 7R�SURWHFW�OHJDO�ULJKWV��LW�LV�DOZD\V�EHVW�WR�FRQWDFW�((2&�SURPSWO\�ZKHQ�GLVFULPLQDWLRQ�
LV�VXVSHFWHG 

 
+RZ�,V�$�&KDUJH�)LOHG�)RU�'LVFULPLQDWLRQ�2XWVLGH�7KH�8QLWHG�6WDWHV" 
· 8�6�-EDVHG�FRPSDQLHV�WKDW�HPSOR\�8�6��FLWL]HQV�RXWVLGH�WKH�8QLWHG�6WDWHV�RU�LWV�WHUULWRULHV�DUH�

FRYHUHG�XQGHU�((2�ODZV��ZLWK�FHUWDLQ�H[FHSWLRQV��$�ZRUNHU�DOOHJLQJ�GLVFULPLQDWLRQ�RXWVLGH�WKH�
8�6��VKRXOG�ILOH�D�FKDUJH�ZLWK�WKH�GLVWULFW�RIILFH�FORVHVW�WR�KLV�RU�KHU�HPSOR\HU
V�KHDGTXDUWHUV��
+RZHYHU��LI�\RX�DUH�XQVXUH�ZKHUH�WR�ILOH��\RX�PD\�ILOH�D�FKDUJH�ZLWK�DQ\�((2&�RIILFH� 

 
:KHQ�&DQ�$Q�,QGLYLGXDO�)LOH�$Q�(PSOR\PHQW�'LVFULPLQDWLRQ�/DZVXLW�,Q�
&RXUW" 
· ,I��DIWHU�UHYLHZLQJ�WKH�HYLGHQFH��WKH�((2&�GHWHUPLQHV�WKDW�GLVFULPLQDWLRQ�KDV�RFFXUUHG��WKH�

((2&�ZLOO�DWWHPSW�WR�QHJRWLDWH�ZLWK�WKH�HPSOR\HU�WR�WU\�DQG�ILQG�D�UHPHG\�WR�WKH�VLWXDWLRQ� 
· ,I�WKH�((2&�LV�VXFFHVVIXO�DW�QHJRWLDWLQJ�D�UHPHG\�ZLWK�WKH�HPSOR\HU��DQG�WKH�UHPHG\�LV�LPSOH�

PHQWHG�IDLWKIXOO\�E\�WKH�HPSOR\HU��QHLWKHU�WKH�FKDUJLQJ�ZRUNHU�QRU�WKH�((2&�PD\�JR�WR�FRXUW�
XQOHVV�WKH�HPSOR\HU�YLRODWHV�WKH�UHPHG\�DJUHHPHQW� 

· ,I�WKH�((2&�LV�QRW�VXFFHVVIXO�DW�QHJRWLDWLQJ�D�UHPHG\�ZLWK�WKH�HPSOR\HU��WKH�((2&�ZLOO�GHFLGH�
ZKHWKHU�WKH\�ZDQW�WR�EULQJ�D�ODZVXLW�DJDLQVW�WKH�HPSOR\HU�LQ�IHGHUDO�FRXUW�RQ�EHKDOI�RI�WKH�FRP�
SODLQLQJ�ZRUNHU��,I�WKH�((2&�GHFLGHV�QRW�WR�EULQJ�D�ODZVXLW��WKH�FRPSODLQLQJ�ZRUNHU�KDV����
GD\V�WR�EULQJ�D�ODZVXLW�RQ�WKHLU �RZQ�EHKDOI��7KHVH����GD\V�EHJLQ�DIWHU�WKH�((2&�VHQGV�WKH�
ZRUNHU�D�QRWH�VD\LQJ�WKDW�WKH\�DUH�QRW�EULQJLQJ�D�ODZVXLW�DQG�WKDW�WKH�ZRUNHU�KDV�WKH�³ULJKW�WR�
VXH´� 



-�ϯϳ�- 

+RZ�7R�)LOH�$�&KDUJH�:LWK�7KH�6WDWH�'HSDUWPHQW�RI�:RUNSODFH�'HYHO�
RSPHQW�(TXDO�5LJKWV�'LYLVLRQ��':'-(5'� 
 
+RZ�,V�$�&RPSODLQW�)LOHG�:LWK�7KH�(TXDO�5LJKWV�'LYLVLRQ" 
· $�SHUVRQ�ZKR�EHOLHYHV�WKDW�KH�VKH�LV�WKH�YLFWLP�RI�XQODZIXO�HPSOR\PHQW�GLVFULPLQDWLRQ�PD\�ILOH�

D�FRPSODLQW�ZLWK�WKH�(TXDO�5LJKWV�'LYLVLRQ�ZLWKLQ�����GD\V�RI�WKH�GLVFULPLQDWRU\�DFWLRQ 
· $�ZRUNHU�ZKR�ZDQWV�WR�ILOH�D�FRPSODLQW�VKRXOG�ILOO�RXW�WKH�RQOLQH�RU�PDLO-LQ�IRUP�SURYLGHG�

WKURXJK�WKH�OLQNV�LQ�WKH�WDEOH�DERYH 
 
+RZ�/RQJ�'RHV�,W�7DNH�7R�)LOH�$QG�3URFHVV� 

&RPSODLQWV" 
· 5HVROXWLRQ�RI�VRPH�FDVHV�PD\�WDNH�ORQJHU�WKDQ�RQH�\HDU��7KH�'LYLVLRQ�PDNHV�HYHU\�HIIRUW�WR�VHW�

WOH�RU�UHVROYH�FDVHV�LQ�D�WLPHO\�PDQQHU� 
 
:KDW�+DSSHQV�$IWHU�$�&RPSODLQW�,V�)LOHG" 
· 7KH�FRPSODLQW�LV�DVVLJQHG�WR�DQ�HTXDO�ULJKWV�RIILFHU�WR�EH�LQYHVWLJDWHG 
· 7KH�LQYHVWLJDWRU�DFWV�LQGHSHQGHQWO\��DQG�GRHV�127�UHSUHVHQW�HLWKHU�WKH�FRPSODLQLQJ�ZRUNHU�RU�

WKH�HPSOR\HU 
· 7KH�LQYHVWLJDWRU�&$1127�JLYH�OHJDO�DGYLFH�WR�HLWKHU�SDUW\��$Q�DWWRUQH\�VKRXOG�EH�FRQWDFWHG�LI�

WKH�ZRUNHU�QHHGV�OHJDO�DGYLFH��7KH�(TXDO�5LJKWV�'LYLVLRQ�FDQ�SURYLGH�D�OLVW�RI�DWWRUQH\V�ZKR�
KDQGOH�IDLU�HPSOR\PHQW�ODZ�FDVHV� 

· $IWHU�WKH�FRPSODLQW�LV�UHFHLYHG�E\�WKH�(TXDO�5LJKWV�'LYLVLRQ��D�FRS\�RI�WKH�FRPSODLQW�LV�VHQW�WR�
WKH�HPSOR\HU��ZKR�PXVW�SURYLGH�D�ZULWWHQ�DQVZHU�WR�WKH�FRPSODLQW��7KH�LQYHVWLJDWRU�PD\�VWLOO�
FRQWDFW�WKH�ZRUNHU�RU�HPSOR\HU�DIWHU�UHFHLYLQJ�WKLV�DQVZHU�LQ�RUGHU�WR�JHW�DGGLWLRQDO�LQIRUPDWLRQ��
7KH�LQYHVWLJDWRU�PD\�DOVR�DVN�WKH�ZRUNHU�DQG�WKH�HPSOR\HU�LI�WKH\�ZDQW�WR�UHVROYH�WKH�FDVH�
WKURXJK�VHWWOHPHQW� 

 
6KRXOG�,�&RQVLGHU�6HWWOHPHQW" 
· 6HWWOHPHQW�LV�RIWHQ�D�JRRG�RSWLRQ�IRU�ERWK�SDUWLHV��7KH�(TXDO�5LJKWV�'LYLVLRQ�VWDII�LV�WUDLQHG�WR�

DVVLVW�WKH�SDUWLHV�LQ�ZRUNLQJ�RXW�D�IDLU��HTXDO��DQG�YROXQWDU\�VHWWOHPHQW�DJUHHPHQW� 
· 7KH�RSWLRQ�RI�KDYLQJ�D�VHWWOHPHQW�LV�DYDLODEOH�DW�DQ\�WLPH�GXULQJ�WKH�FRPSODLQW�SURFHVV� 
 
:KDW�+DSSHQV�,I�7KHUH�,V�1R�6HWWOHPHQW" 
· ,I�WKHUH�LV�QR�VHWWOHPHQW��WKH�(TXDO�5LJKWV�RIILFHU�ZLOO�FRPSOHWH�DQ�LQYHVWLJDWLRQ�DQG�GHWHUPLQH�

ZKHWKHU�RU�QRW�WKHUH�LV�3UREDEOH�&DXVH�WKDW�WKH�ODZ�ZDV�YLRODWHG� 
· 3UREDEOH�&DXVH�–�WKLV�LV�QRW�D�ILQGLQJ�WKDW�WKHUH�ZDV�GLVFULPLQDWLRQ��5DWKHU��LW�PHDQV�

WKDW�WKH�LQYHVWLJDWRU�IRXQG�HQRXJK�EHOLHYDEOH�LQIRUPDWLRQ�DERXW�GLVFULPLQDWLRQ�WR�VHQG�
WKH�FDVH�WR�D�IRUPDO�KHDULQJ� 

· 1R�3UREDEOH�&DXVH�–�,I�DQ�LQYHVWLJDWRU�ILQGV�WKDW�WKHUH�LV�QR�SUREDEOH�FDXVH��LW�PHDQV�
WKDW�WKHUH�ZDV�QRW�HQRXJK�HYLGHQFH�RI�GLVFULPLQDWLRQ��7KLV�GRHV�127�PHDQ�WKDW�WKHUH�
ZDV�QR�GLVFULPLQDWLRQ��7KH�FDVH�LV�GLVPLVVHG��EXW�WKH�FRPSODLQLQJ�ZRUNHU�FDQ�ILOH�DQ�
DSSHDO�ZLWKLQ����GD\V� 

-�ϯϴ�- 

:KDW�+DSSHQV�$W�7KH�)RUPDO�+HDULQJ" 
· 'LVFULPLQDWLRQ�KHDULQJV�DUH�VLPLODU�WR�FRXUW�SURFHHGLQJV��%RWK�SDUWLHV�SUHVHQW�HYLGHQFH�XQGHU�

RDWK�EHIRUH�DQ�DGPLQLVWUDWLYH�ODZ�MXGJH��$/-�� 
· 7KH�$/-�UHYLHZV�WKH�HYLGHQFH�DQG�KHDUV�WHVWLPRQ\�RI�ZLWQHVVHV��WKHQ�LVVXHV�D�GHFLVLRQ�RQ�ZKHWK�

HU�RU�QRW�GLVFULPLQDWLRQ�RFFXUUHG��$OO�UHOHYDQW�HYLGHQFH�DQG�WHVWLPRQ\�PXVW�EH�SUHVHQWHG�DW�WKLV�
KHDULQJ��,W�LV�WKH�RQO\�FKDQFH�IRU�WKH�SDUWLHV�WR�GR�VR��,QIRUPDWLRQ�JLYHQ�HDUOLHU�WR�WKH�LQYHVWLJDWRU�
LV�QRW�FRQVLGHUHG�DW�WKH�KHDULQJ� 

· 7KH�MXGJH�FDQQRW�UHSUHVHQW�HLWKHU�SDUW\��,W�LV�DGYLVDEOH�IRU�SDUWLHV�WR�KDYH�D�ODZ\HU�DW�WKLV�SRLQW��
DOWKRXJK�KDYLQJ�D�ODZ\HU�LV�127�UHTXLUHG� 

 
:KDW�5HPHGLHV�$UH�$YDLODEOH�,I�7KH�-XGJH�)LQGV� 

'LVFULPLQDWLRQ" 
· ,I�GLVFULPLQDWLRQ�LV�SURYHQ��WKH�MXGJH�KDV�WKH�FKRLFH�RI�DZDUGLQJ�ORVW�ZDJHV��LQWHUHVW�RQ�ORVW�ZDJ�

HV��DQG�DWWRUQH\�IHHV�DQG�FRVWV� 
 
 
+RZ�7R�)LOH�$�&RPSODLQW�:LWK�7KH�&LW\�2I�0DGLVRQ�(TXDO�2SSRUWXQLWLHV�
&RPPLVVLRQ��³(2&´� 
 
3XUVXDQW�WR�0DGLVRQ�*HQHUDO�2UGLQDQFH��������WKH�(TXDO�2SSRUWXQLWLHV�&RPPLVVLRQ�SURKLELWV�
GLVFULPLQDWLRQ�E\�HPSOR\HUV�LQ�DFFHSWLQJ�DSSOLFDWLRQV��KLULQJ��WHQXUH��JHQHUDO�FRQGLWLRQV�DQG�SULYL�
OHJHV�RI�HPSOR\PHQW�DQG�GLVFKDUJH� 
 
�/DERU�XQLRQV�PD\�QRW�GLVFULPLQDWH�DJDLQVW�DQ\�PHPEHU�RU�DSSOLFDQW�IRU�PHPEHUVKLS� 
 
�(PSOR\PHQW�DJHQFLHV�PD\�QRW�GLVFULPLQDWH�LQ�UHIHUUDOV�IRU�HPSOR\PHQW� 
 
&DQ�,�)LOH�$�'LVFULPLQDWLRQ�&RPSODLQW�:LWK�7KH�0DGLVRQ�(2&"� 
· 7KH�(2&�DFFHSWV�FRPSODLQWV�IURP�DOO�MRE�DSSOLFDQWV�DV�ZHOO�DV�IXOO-WLPH��SDUW-WLPH��VHDVRQDO��DQG�

WHPSRUDU\�HPSOR\HHV��7KH�(2&�DOVR�DFFHSWV�FRPSODLQWV�WKDW�LQYROYH�HPSOR\PHQW�DJHQFLHV�DQG�
ODERU�XQLRQV��7KH\�GR�127�DFFHSW�FDVHV�LQYROYLQJ�DQ�LQGHSHQGHQW�FRQWUDFWRU�UHODWLRQVKLS� 

· ,Q�RUGHU�IRU�WKH�(2&�WR�LQYHVWLJDWH�D�FRPSODLQW��FRPSODLQLQJ�SDUWLHV�PXVW�VDWLVI\�WKUHH�IDFWRUV� 
· /RFDWLRQ� 

· 7KH�GLVFULPLQDWLRQ�PXVW�KDYH�RFFXUUHG�ZLWKLQ�WKH�&LW\�RI�0DGLVRQ 
· /HQJWK�RI�7LPH�%HWZHHQ�WKH�,QFLGHQW�DQG�WKH�)LOLQJ�RI�WKH�&RPSODLQW� 

· $�FRPSODLQW�PXVW�EH�ILOHG�ZLWKLQ�����GD\V�RI�WKH�LQFLGHQW��XQOHVV�WKH�GLVFULPL�
QDWLRQ�LV�FRQWLQXRXV�DQG�RQJRLQJ 

· /HJDO�5HTXLUHPHQWV� 
· 7KH�FRPSODLQLQJ�SDUW\�PXVW�EHORQJ�WR�RQH�RI�WKH�IROORZLQJ�SURWHFWHG�JURXSV� 

· 6H[ 
· $JH 
· 5DFH 
· &RORU 



-�ϯϵ�- 

· 5HOLJLRQ 
· $UUHVW�5HFRUG 
· &RQYLFWLRQ�5HFRUG 
· 0DULWDO�DQG�'RPHVWLF�3DUWQHUVKLS�6WDWXV 
· 6WXGHQW�VWDWXV 
· 1DWLRQDO�2ULJLQ�RU�$QFHVWU\ 
· 3K\VLFDO�$SSHDUDQFH 
· +DQGLFDS�'LVDELOLW\ 
· 6H[XDO�2ULHQWDWLRQ 
· 3ROLWLFDO�%HOLHIV 
· 6RXUFH�RI�,QFRPH 
· 5HWDOLDWLRQ 
· /HVV-WKDQ-+RQRUDEOH�'LVFKDUJH�IURP�WKH�PLOLWDU\ 

· $1'�WKH�FRPSODLQLQJ�SDUW\�PXVW�VKRZ�WKDW�WKH�LQFLGHQW�RFFXUUHG�EHFDXVH�
KH�VKH�LV�D�PHPEHU�RI�RQH�RI�WKHVH�SURWHFWHG�FODVVHV�RU�EHFDXVH�RI�KLV�KHU�DVVR�
FLDWLRQ�ZLWK�VRPHRQH�EHORQJLQJ�LQ�RQH�RI�WKHVH�FODVVHV� 

· ,W�LV�YHU\�LPSRUWDQW�WR�VKRZ�WKDW�WKH�GLVFULPLQDWLRQ�RU�XQIDLU�WUHDWPHQW�RF�
FXUUHG�EHFDXVH�RI�WKH�ZRUNHU¶V�PHPEHUVKLS�LQ�D�SURWHFWHG�FODVV�DQG�127�IRU�
DQ\�RWKHU�UHDVRQ� 

 
([DPSOH�� 
,I�\RXU�HPSOR\HU�ZURWH�\RX�XS�EHFDXVH�\RX�FDPH�LQ�WR�ZRUN�ODWH��\RX�FDQQRW�DXWRPDWLFDOO\�DVVXPH�
WKDW�\RXU�HPSOR\HU�GLVFULPLQDWHG�DJDLQVW�\RX��,W�LV�LPSRUWDQW�WR�QRWLFH�ZKHWKHU�RU�QRW�\RX�ZHUH�VLQ�
JOHG�RXW��)RU�H[DPSOH��LI�\RX�DUH�WKH�RQO\�+LVSDQLF�FRRN�DW�D�UHVWDXUDQW��DQG�\RX�QRWLFH�WKDW�WKH�HP�
SOR\HU�ZURWH�\RX�XS�ZKHQ�\RX�ZHUH����PLQXWHV�ODWH��EXW�GLG�QRW�ZULWH�XS�DQ\�RI�WKH�RWKHU�FRRNV�ZKHQ�
WKH\�FDPH�LQ����PLQXWHV�ODWH��7KLV�VRUW�RI�DFWLRQ�FRXOG�VLJQDO�GLVFULPLQDWLRQ�EDVHG�RQ�PHPEHUVKLS�LQ�
D�SURWHFWHG�FODVV� 
 
:KDW�'RFXPHQWV�$QG�0DWHULDOV�6KRXOG�,�.HHS" 
· .HHS�D�ZULWWHQ�UHFRUG�RI�DQ\�DFWLRQV�DQG�FRPPHQWV�WKDW�PD\�KHOS�WR�VKRZ�WKDW�\RX�ZHUH�GLVFULP�

LQDWHG�DJDLQVW�� 
· :ULWH�GRZQ�WKH�GDWH�DQG�WLPH�RI�FRQYHUVDWLRQV�\RX�KDG�ZLWK�\RXU�VXSHUYLVRU�RU�DQ\RQH�HOVH��

:ULWH�GRZQ�DQG�NHHS�WKH�QDPH�RI�ZLWQHVVHV��QRWLFHV�DQG�OHWWHUV�\RX�WKRXJKW�ZHUH�GLVFULPLQDWRU\��
DQG�DQ\�UHVSRQVHV�WKDW�\RX�UHFHLYHG�IURP�\RXU�HPSOR\HU� 

 
<RX�GR�127�QHHG�WKLV�LQIRUPDWLRQ�WR�ILOH�D�FRPSODLQW��EXW�LW�ZLOO�KHOS�\RX�SUHVHQW�\RXU�FDVH�RQFH�
WKH�LQYHVWLJDWLRQ�EHJLQV� 
 
 
:LWQHVVHV 
· ,W�FDQ�KHOS�\RXU�FDVH�LI�\RX�ILQG�SHRSOH�ZKR�ZLWQHVVHG�WKH�GLVFULPLQDWLRQ�\RX�H[SHULHQFHG��7KH�

(TXDO�2SSRUWXQLW\�&RPPLVVLRQ�ZLOO�QRW�FDOO�WKHVH�ZLWQHVVHV��EXW�LW�LV�\RXU�UHVSRQVLELOLW\�WR�JHW�D�
ZULWWHQ�VWDWHPHQW�IURP�WKHP� 

· $VN�DOO�ZLWQHVVHV�WR�ZULWH�D�VWDWHPHQW�DERXW�ZKDW�WKH\�VDZ�DQG�KHDUG��$VN�WKHP�WR�VLJQ�DQG�GDWH�
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WKHLU�VWDWHPHQW�DQG�ZULWH�WKHLU�SKRQH�QXPEHU�DQG�DGGUHVV��.HHS�WKHVH�VWDWHPHQWV�LQ�D�SHUVRQDO�
ILOH�VHSDUDWH�IURP�DQ\�ZRUNSODFH�ILOHV��7KHVH�VWDWHPHQWV�FDQ�EH�KHOSIXO�DIWHU�\RX�ILOH�D�FRPSODLQW�
IRU�GLVFULPLQDWLRQ� 

 
+RZ�'R�,�)LOH�$�&RPSODLQW�:LWK�7KH�(2&" 
· ,W�LV�\RXU�GHFLVLRQ�ZKHWKHU�RU�QRW�WR�EH�UHSUHVHQWHG�E\�DQ�DWWRUQH\��+RZHYHU�\RX�GR�127�QHHG�

DQ�DWWRUQH\�IRU�WKH�(2&�SURFHVV��<RX�FDQ�DOVR�UHSUHVHQW�\RXUVHOI�RU�\RX�FDQ�KDYH�DQ�DGYRFDWH� 
· )LOO�RXW�WKH�FRPSODLQW�IRUP�DW�

KWWS���ZZZ�FLW\RIPDGLVRQ�FRP�GFU�GRFXPHQWV�&RPSODLQW'LVFU)UP�SGI 
· 0DNH�FHUWDLQ�WR�FRPSOHWH�WKH�HQWLUH�IRUP��%H�FOHDU�DQG�JLYH�DV�PDQ\�GHWDLOV�DV�SRVVLEOH��:ULWH�

H[DFWO\�ZKDW�KDSSHQHG�WR�VKRZ�KRZ�\RX�ZHUH�WUHDWHG�GLIIHUHQWO\�EHFDXVH�\RX�ZHUH�D�PHPEHU�RI�
D�SURWHFWHG�FODVV� 

· 5HPHPEHU�WKDW�LW�LV�QHFHVVDU\�WKDW�\RX�VKRZ�WKDW�\RX�ZHUH�WUHDWHG�GLIIHUHQWO\�WKDQ�RWKHU�ZRUNHUV�
ZKR�ZHUH�127�PHPEHUV�RI�\RXU�SURWHFWHG�FODVV��:KHQ�FRPSDULQJ��XVH�H[DPSOHV�ZKHUH�\RX�DQG�
RWKHU�SHRSOH�ZHUH�WUHDWHG�GLIIHUHQWO\�XQGHU�VLPLODU�FLUFXPVWDQFHV� 

 
([DPSOH�� 
 /HW¶V� VD\� \RX� DUH� WKH� RQO\� $IULFDQ-$PHULFDQ� HPSOR\HH� ZRUNLQJ� DW� D� GD\FDUH� FHQWHU��
7KURXJKRXW� \RXU� WLPH�ZRUNLQJ�DW� WKH�FHQWHU� \RXU�ERVV�DVNV�\RX� WR�GR� WKLQJV� WKDW� VKH�GRHV�QRW�DVN�
RWKHU�HPSOR\HHV�WR�GR��6KH�KDV�\RX�FOHDQ�WKH�EDWKURRPV��$OWKRXJK�HYHU\RQH�KDV�WKH�VDPH�UHVSRQVL�
ELOLWLHV��VKH�QHYHU�DVNV�WKH�RWKHU�HPSOR\HHV�WR�FOHDQ�WKH�EDWKURRPV��:KHQ�\RX�PHQWLRQ�WKDW�\RX�WKLQN�
WKDW�WKH�VLWXDWLRQ�LV�XQIDLU��VKH�WHOOV�\RX��³7KDW¶V�WKH�ZD\�LW�LV�´�7KH�QH[W�GD\�\RX�DUH�ILUHG�� 
 7KLV�H[DPSOH�VKRZV�D�FDVH�ZKHUH�\RX�PLJKW�KDYH�EHHQ�GLVFULPLQDWHG�DJDLQVW�� ,W�ZRXOG�EH�
LPSRUWDQW�IRU�\RX�WR�LQFOXGH�LQ�\RXU�VWDWHPHQW�WKH�IROORZLQJ�LQIRUPDWLRQ�ZKHQ�ZULWLQJ�D�FRPSODLQW� 
· 7KH�SURWHFWHG�FODVVHV�\RX�EHORQJ�WR�-�UDFH��H[��$IULFDQ-$PHULFDQ��DQG�UHWDOLDWLRQ��EHFDXVH�\RX�

ZHUH�ILUHG�DIWHU�FRPSODLQLQJ��� 
· <RX�ZHUH�WUHDWHG�GLIIHUHQWO\�WKDQ�WKH�RWKHU�HPSOR\HHV�WKDW�\RX�ZRUN�ZLWK�XQGHU�VLPLODU�FLUFXP�

VWDQFHV��H[��\RX�ZHUH�DVNHG�WR�FOHDQ�WKH�EDWKURRPV��DOWKRXJK�HYHU\RQH�KDV�WKH�VDPH�UHVSRQVLELO�
LW\�� 

· 7KH�RWKHU�HPSOR\HHV�ZLWK�ZKRP�\RX�DUH�FRPSDULQJ�\RXUVHOI��GR�QRW�EHORQJ�WR�\RXU�SURWHFWHG�
FODVV�HV���H[��WKH\�DUH�QRW�$IULFDQ�$PHULFDQ��DQG�WKH\�ZHUH�QRW�UHWDOLDWHG�DJDLQVW���EXW�WKH\�DUH�
HPSOR\HG�LQ�D�VLPLODU�SRVLWLRQ�WR�\RX� 

 
:KDW�+DSSHQV�$IWHU�,�)LOH�0\�&RPSODLQW" 
· $IWHU�\RX�ILOH�\RXU�FRPSODLQW��\RXU�FDVH�ZLOO�EH�DVVLJQHG�WR�DQ�LQYHVWLJDWRU��7KH�LQYHVWLJDWRU�ZLOO�

FROOHFW�LQIRUPDWLRQ�IURP�ERWK�SDUWLHV� 
· :KLOH�WKH�LQYHVWLJDWLRQ�LV�SURFHHGLQJ��WKH�(2&�ZLOO�DVVLJQ�D�PHGLDWRU�WR�\RXU�FDVH��$�PHGLDWRU�

ZLOO�WDON�WR�ERWK�SDUWLHV�DQG�WU\�WR�KHOS�WKHP�UHDFK�D�VHWWOHPHQW��7KLV�PHGLDWLRQ�SURFHVV�LV�YROXQ�
WDU\� 

· ,I�D�VHWWOHPHQW�FDQQRW�EH�UHDFKHG��WKH�LQYHVWLJDWLRQ�ZLOO�EH�FRPSOHWHG�DQG�\RX�ZLOO�UHFHLYH�DQ�
LQLWLDO�GHWHUPLQDWLRQ��7KH�LQLWLDO�GHWHUPLQDWLRQ�ZLOO�EH�HLWKHU�1R�3UREDEOH�&DXVH�RU�3UREDEOH�
&DXVH� 

· 1R�3UREDEOH�&DXVH�–�WKH�LQYHVWLJDWRU�ZLOO�PDNH�D�GHWHUPLQDWLRQ�RI�1R�3UREDEOH�&DXVH�
LI�KH�VKH�FRQFOXGHV�WKDW�QR�GLVFULPLQDWLRQ�RFFXUUHG��7KH�FRPSODLQLQJ�ZRUNHU�KDV�WKH�
ULJKW�WR�UHTXHVW�DQ�DSSHDO�RI�WKLV�GHWHUPLQDWLRQ��,I�QR�DSSHDO�LV�UHTXHVWHG��WKH�FDVH�LV�
FORVHG��,I�WKH�GHWHUPLQDWLRQ�LV�DSSHDOHG��WKHQ�D�KHDULQJ�H[DPLQHU�ZLOO�UHYLHZ�WKH�LQYHVWL�
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JDWRU¶V�GHFLVLRQ��(LWKHU�SDUW\�PD\�VXEPLW�DGGLWLRQDO�LQIRUPDWLRQ�WR�WKH�KHDULQJ�H[DPLQ�
HU��7KH�H[DPLQHU�PD\�XSKROG�RU�RYHUWXUQ�DQ�LQYHVWLJDWRU¶V�GHWHUPLQDWLRQ��,I�WKH�KHDULQJ�
H[DPLQHU�XSKROGV�WKH�LQYHVWLJDWRU¶V�GHWHUPLQDWLRQ��WKH�FRPSODLQLQJ�ZRUNHU�FDQ�DSSHDO�
WKH�GHFLVLRQ�WR�WKH�(TXDO�2SSRUWXQLWLHV�&RPPLVVLRQ��,I�WKHUH�LV�QR�DSSHDO��WKH�FDVH�ZLOO�
EH�FORVHG� 

· 3UREDEOH�&DXVH�–�WKH�LQYHVWLJDWRU�ZLOO�PDNH�D�GHWHUPLQDWLRQ�RI�3UREDEOH�&DXVH�LI�
KH�VKH�FRQFOXGHV�WKDW�GLVFULPLQDWLRQ�PD\�KDYH�RFFXUUHG��7KHUH�LV�QR�DSSHDO�IRU�WKLV�
GHWHUPLQDWLRQ��$IWHU�D�GHWHUPLQDWLRQ�RI�3UREDEOH�&DXVH��WKH�FDVH�PRYHV�WR�&RQFLOLDWLRQ� 

· &RQFLOLDWLRQ�LV�D�YROXQWDU\�SURFHVV�WR�WU\�WR�VHWWOH�WKH�FDVH��$IWHU �D�3UREDEOH�&DXVH�GHWHUPL�
QDWLRQ�LV�PDGH��WKH�SDUWLHV�ZLOO�EH�DVNHG�LI�WKH\�ZDQW�WR�WU\�WR�GLVFXVV�D�VHWWOHPHQW��,I�ERWK�SDUWLHV�
DJUHH��WKH�FRQFLOLDWRU�ZLOO�DUUDQJH�D�FRQIHUHQFH��,I�HLWKHU�RU�ERWK�SDUWLHV�GR�QRW�ZLVK�WR�GLVFXVV�D�
VHWWOHPHQW��RU�LI�WKH\�FDQQRW�UHDFK�DQ�DJUHHPHQW��WKH�FDVH�ZLOO�SURFHHG�WR�D�KHDULQJ�RQ�WKH�PHULWV� 

 
:KDW�+DSSHQV�$W�7KH�+HDULQJ" 
· $W�WKH�KHDULQJ��HDFK�SDUW\�PD\�SUHVHQW�HYLGHQFH��FDOO�ZLWQHVVHV��FURVV-H[DPLQH�ZLWQHVVHV��PDNH�

REMHFWLRQV��DQG�PDNH�RSHQLQJ�DQG�FORVLQJ�VWDWHPHQWV� 
· 7KH�KHDULQJ�H[DPLQHU�ZLOO�SUHVLGH�RYHU�WKH�KHDULQJ�DQG�GHFLGH�LI�GLVFULPLQDWLRQ�RFFXUUHG��7KH�

H[DPLQHU�ZLOO�127�FRQVLGHU�LQIRUPDWLRQ�IURP�WKH�LQYHVWLJDWLRQ�–�\RX�0867�SUHVHQW�DOO�RI�WKH�
HYLGHQFH�DQG�FDOO�DOO�RI�WKH�ZLWQHVVHV�DW�WKH�KHDULQJ�WKDW�\RX�ZDQW�WKH�H[DPLQHU�WR�FRQVLGHU��<RX�
PD\�DVN�WKH�H[DPLQHU�WR�LVVXH�VXESRHQDV�IRU�WKH�ZLWQHVVHV�DQG�GRFXPHQWV�WKDW�\RX�ZDQW�WR�SUH�
VHQW� 

· %DVHG�RQ�WKH�HYLGHQFH�SUHVHQWHG�DW�WKH�KHDULQJ��WKH�H[DPLQHU�ZLOO�GHFLGH�ZKHWKHU�RU�QRW�GLVFULP�
LQDWLRQ�RFFXUUHG��7KLV�GHFLVLRQ�LV�FDOOHG�WKH�5HFRPPHQGHG�)LQGLQJV�RI�)DFW��&RQFOXVLRQ�RI�/DZ��
DQG�2UGHU��7KLV�GHFLVLRQ�ZLOO�KDYH�D�ILQGLQJ�RI�GLVFU LPLQDWLRQ�DQG�D�UHPHG\�IRU �WKH�GLV�
FULPLQDWLRQ��RU��LI�WKHUH�ZDV�D�ILQGLQJ�RI�QR�GLVFULPLQDWLRQ��ZK\�WKHUH�ZDV�D�ILQGLQJ�RI�QR�GLV�
FULPLQDWLRQ� 

 
&RPPLVVLRQ�$QG�&RXUW�$SSHDOV 
· (LWKHU�SDUW\�PD\�UHTXHVW�DQ�DSSHDO�RI�WKH�KHDULQJ��7KLV�DSSHDO�LV�VXEPLWWHG�WR�WKH�(2&��7KH�

&RPPLVVLRQ�UHYLHZV�WKH�UHFRUG�PDGH�DW�WKH�KHDULQJ�–�12�QHZ�HYLGHQFH�LV�VXEPLWWHG� 
· (LWKHU�SDUW\�PD\�DSSHDO�WKH�GHFLVLRQ�RI�WKH�&RPPLVVLRQ�WR�WKH�FLUFXLW�FRXUW� 
 
',6$%,/,7<�',6&5,0,1$7,21 

 
7KH�$PHULFDQV�ZLWK�'LVDELOLWLHV�$FW��³$'$´��SURWHFWV�MRE�DSSOLFDQWV�DQG�ZRUNHUV�
IURP�GLVFULPLQDWLRQ�LQ�KLULQJ��FODVVLILFDWLRQ��JUDGLQJ��GLVFKDUJH��GLVFLSOLQH��FRPSHQ�
VDWLRQ��RU�RWKHU�WHUPV�DQG�FRQGLWLRQV�RI�HPSOR\PHQW�EDVHG�RQ�GLVDELOLW\� 
 
�7KH�$'$�FRYHUV�SULYDWH�HPSOR\HUV�ZKR�HPSOR\����RU�PRUH�ZRUNHUV��,W�DOVR�FRYHUV�
VWDWH�DQG�ORFDO�JRYHUQPHQW�HPSOR\HUV��HPSOR\PHQW�DJHQFLHV��ODERU�XQLRQV��DQG�

WKH�8�6��&RQJUHVV� 
 
$Q�LQGLYLGXDO�ZLWK�D�GLVDELOLW\�LV�D�SHUVRQ�ZKR 
· +DV�D�SK\VLFDO�RU�PHQWDO�LPSDLUPHQW�WKDW�VXEVWDQWLDOO\�OLPLWV�RQH�RU�PRUH�PDMRU�OLIH�DFWLYLWLHV� 
· +DV�D�UHFRUG�RI�VXFK�DQ�LPSDLUPHQW��25 
· ,V�UHJDUGHG�DV�KDYLQJ�VXFK�DQ�LPSDLUPHQW 

-�ϰϮ�- 

 
8QGHU�WKH�$'$��D�FXUUHQW�XVHU�RI�LOOHJDO�GUXJV�LV�QRW�SURWHFWHG��DOWKRXJK�DQ�LQGLYLGXDO�ZKR�LV�
UHFRYHULQJ�RU�ZKR�LV�LQ�D�VXSHUYLVHG�UHKDELOLWDWLRQ�SURJUDP�LV�FRYHUHG 
 
5HDVRQDEOH�DFFRPPRGDWLRQV�IRU�SHRSOH�ZLWK�GLVDELOLWLHV�LQFOXGH��EXW�DUH�QRW�OLPLWHG�WR� 
· 0DNLQJ�H[LVWLQJ�IDFLOLWLHV�XVHG�E\�HPSOR\HHV�UHDGLO\�DFFHVVLEOH�WR�DQG�XVDEOH�E\�SHUVRQV�ZLWK�

GLVDELOLWLHV� 
· -RE�UHVWUXFWXULQJ��PRGLI\LQJ�ZRUN�VFKHGXOHV��UHDVVLJQPHQW�WR�D�YDFDQW�SRVLWLRQ� 
· $FTXLULQJ�RU�PRGLI\LQJ�HTXLSPHQW�RU�GHYLFHV��DGMXVWLQJ�RU�PRGLI\LQJ�H[DPLQDWLRQV��WUDLQLQJ�

PDWHULDOV��RU�SROLFLHV��DQG�SURYLGLQJ�TXDOLILHG�UHDGHUV�RU�LQWHUSUHWHUV�� 

 
'LVDEOHG�,QGLYLGXDOV¶�5LJKWV 
,I�\RX�DUH�TXDOLILHG�DQG�FDQ�GR�WKH�MRE��\RXU�HPSOR\HU�PXVW�PDNH�UHDVRQDEOH�DFFRPPRGDWLRQV�IRU�
\RX�WR�SHUIRUP�WKH�MRE��7KHVH�DFFRPPRGDWLRQV�FDQ�LQFOXGH� 
· &KDQJLQJ�HTXLSPHQW�VR�WKDW�\RX�FDQ�XVH�LW� 
· &KDQJLQJ�\RXU�ZRUN�VFKHGXOH��DQG 
· 0DNLQJ�EXLOGLQJV�DQG�IDFLOLWLHV�PRUH�DFFHVVLEOH� 
 
$Q�HPSOR\HU�LV�UHTXLUHG�WR�PDNH�D�UHDVRQDEOH�DFFRPPRGDWLRQ�WR�WKH�NQRZQ�GLVDELOLW\�RI�D�TXDOLILHG�
DSSOLFDQW�RU�HPSOR\HH�LI�LW�ZRXOG�QRW�LPSRVH�DQ��XQGXH�KDUGVKLS��RQ�WKH�RSHUDWLRQ�RI�WKH�HPSOR\HU
V�
EXVLQHVV��8QGXH�KDUGVKLS�LV�GHILQHG�DV�DQ�DFWLRQ�UHTXLULQJ�VLJQLILFDQW�GLIILFXOW\�RU�H[SHQVH�
ZKHQ�FRQVLGHUHG�LQ�OLJKW�RI�IDFWRUV�VXFK�DV�DQ�HPSOR\HU
V�VL]H��ILQDQFLDO�UHVRXUFHV��DQG�WKH�QD�
WXUH�DQG�VWUXFWXUH�RI�LWV�RSHUDWLRQ� 
 
$Q�HPSOR\HU�LV�QRW�UHTXLUHG�WR�ORZHU�TXDOLW\�RU�SURGXFWLRQ�VWDQGDUGV�WR�PDNH�DQ�DFFRPPRGDWLRQ��QRU�
LV�DQ�HPSOR\HU�REOLJDWHG�WR�SURYLGH�SHUVRQDO�XVH�LWHPV�VXFK�DV�JODVVHV�RU�KHDULQJ�DLGV� 
 
 
8QGHU�WKH�$'$��HPSOR\HUV�PD\�127� 
· 5HFUXLW�RQO\�MRE�DSSOLFDQWV�ZLWKRXW�REYLRXV�GLVDELOLWLHV 
· $VN�MRE�DSSOLFDQWV�WR�GHVFULEH�GLVDELOLWLHV�RU�WDNH�PHGLFDO�H[DPLQDWLRQV�EHIRUH�D�MRE�RIIHU�LV�

PDGH 
· $SSOLFDQWV�PD\�EH�DVNHG�DERXW�WKHLU�DELOLW\�WR�SHUIRUP�VSHFLILF�MRE�IXQFWLRQV��$�MRE�

RIIHU�PD\�EH�FRQGLWLRQHG�RQ�WKH�UHVXOWV�RI�D�PHGLFDO�H[DPLQDWLRQ��EXW�RQO\�LI�WKH�H[DPL�
QDWLRQ�LV�UHTXLUHG�IRU�DOO�HQWHULQJ�HPSOR\HHV�LQ�VLPLODU�MREV��0HGLFDO�H[DPLQDWLRQV�RI�
HPSOR\HHV�PXVW�EH�MRE�UHODWHG�DQG�FRQVLVWHQW�ZLWK�WKH�HPSOR\HU
V�EXVLQHVV�QHHGV� 

· *LYH�IHZHU�RU�OHVV�DWWUDFWLYH�DGYDQFHPHQW�RSSRUWXQLWLHV�WR�TXDOLILHG�ZRUNHUV�ZLWK�GLVDELOLWLHV�
WKDQ�WR�RWKHUV 

· )LUH�D�TXDOLILHG�ZRUNHU�EHFDXVH�RI�D�GLVDELOLW\ 
· 7UHDW�TXDOLILHG�ZRUNHUV�ZLWK�GLVDELOLWLHV�ZRUVH�WKDQ�QRQ-GLVDEOHG�ZRUNHUV 
· 5HWDOLDWH�DJDLQVW�DQ�LQGLYLGXDO�IRU�RSSRVLQJ�HPSOR\PHQW�SUDFWLFHV�WKDW�GLVFULPLQDWH�EDVHG�RQ�D�

GLVDELOLW\��RU�IRU�ILOLQJ�D�GLVFULPLQDWLRQ�FKDUJH��WHVWLI\LQJ��RU�SDUWLFLSDWLQJ�LQ�DQ\�ZD\�LQ�DQ�LQYHV�
WLJDWLRQ��SURFHHGLQJ��RU�OLWLJDWLRQ�XQGHU�WKH�$'$� 

 
,Q�:LVFRQVLQ� 
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:LVFRQVLQ¶V�)DLU�(PSOR\PHQW�/DZ�JLYHV�FLYLO�ULJKWV�SURWHFWLRQV�WR�TXDOLILHG�LQGLYLGXDOV�ZLWK�GLVDELO�
LWLHV��8QOLNH�WKH�IHGHUDO�$'$��WKH�)DLU�(PSOR\PHQW�/DZ�DSSOLHV�WR�DOO�SXEOLF�DQG�SULYDWH�ZRUNHUV��
UHJDUGOHVV�RI�WKH�QXPEHU�RI�ZRUNHUV� 
 
�8QGHU�WKH�:LVFRQVLQ�ODZ��GLVDEOHG�SHRSOH�DUH�SURWHFWHG�IURP�GLVFULPLQDWLRQ�LQ� 
· 5HFUXLWPHQW�DQG�KLULQJ 
· -RE�DVVLJQPHQWV 
· 3D\ 
· /HDYH�RU�EHQHILWV 
· 3URPRWLRQ 
· /LFHQVLQJ�RU�XQLRQ�PHPEHUVKLS 
· 7UDLQLQJ 
· /D\-RIIV�DQG�ILULQJ 
· 2WKHU�HPSOR\PHQW-UHODWHG�DFWLRQV 
· 5HWDOLDWLRQ�IRU�DFWLQJ�DJDLQVW�GLVFULPLQDWLRQ� 
· +DUDVVPHQW�RQ�WKH�MRE�EHFDXVH�RI�D�GLVDELOLW\ 
 
$,'6�LV�D�GLVDELOLW\�XQGHU�WKH�ODZ�DQG�QR�SHUVRQ�PD\�EH�GLVFULPLQDWHG�DJDLQVW�EHFDXVH�RI�WKLV�
GLVHDVH 
� 
$OFRKROLVP�DQG�GUXJ�DGGLFWLRQ�DUH�GLVDELOLWLHV�XQGHU�VWDWH�ODZ��DQG�D�SHUVRQ�FDQQRW�EH�GLVFULP�
LQDWHG�DJDLQVW�IRU�WKHVH�UHDVRQV��OLNHZLVH��D�SHUVRQ�ZKR�LV�UHFRYHULQJ�IURP�DOFRKROLVP�RU�GUXJ�
DGGLFWLRQ�RU�ZKR�LV�LQ�D�VXSHUYLVHG�UHKDELOLWDWLRQ�SURJUDP�FDQQRW�EH�GLVFULPLQDWHG�DJDLQVW 
 
&DQ�DQ�HPSOR\HU�UHIXVH�WR�KLUH�VRPHERG\�EHFDXVH�RI�WKHLU�GLVDELOLW\" 
$�SHUVRQ�ZLWK�D�GLVDELOLW\�PD\�EH�SDVVHG�RYHU�LI�WKH�GLVDELOLW\�LV�UHDVRQDEO\�UHODWHG�WR�WKH�SHUVRQ¶V�
DELOLW\�WR�DGHTXDWHO\�DQG�VDIHO\�SHUIRUP�MRE-UHODWHG�GXWLHV��$Q�HPSOR\HU�PD\�FRQVLGHU�LI�D�SHUVRQ¶V�
GLVDELOLW\�ZRXOG�FRQVWLWXWH�D�KD]DUG�WR�WKH�VDIHW\�RI�WKH�SHUVRQ��FRZRUNHUV��RU�WKH�SXEOLF��+RZHYHU��DQ�
HPSOR\HU�PD\�QRW�DVVXPH�D�KD]DUG�H[LVWV�EHFDXVH�RI�D�SHUVRQ¶V�GLVDELOLW\�DQG�PXVW�W\SLFDOO\�HVWDE�
OLVK�WKURXJK�REMHFWLYH�RU�PHGLFDOO\-VXSSRUWHG�HYLGHQFH�WKDW�D�VLJQLILFDQW�ULVN�RI�VXEVWDQWLDO�KDUP�
ZRXOG�RFFXU��$Q�HPSOR\HU�KDV�D�OHJLWLPDWH�LQWHUHVW�LQ�PDLQWDLQLQJ�D�VDIH�ZRUNSODFH��EXW�PD\�QRW�
JHQHUDOL]H�UHMHFWLRQ�RI�SHUVRQV�ZLWK�GLVDELOLWLHV��,I�D�KD]DUG�LV�IRXQG�WR�H[LVW��DQ�HPSOR\HU�KDV�D�IXU�
WKHU�GXW\�WR�GHWHUPLQH�LI�D�UHDVRQDEOH�DFFRPPRGDWLRQ�FDQ�EH�PDGH�WR�UHGXFH�WKH�KD]DUG�WR�DQ�DF�
FHSWDEOH�OHYHO� 
 
,Q�0DGLVRQ� 
0DGLVRQ¶V�'LVDELOLW\�5LJKWV�DQG�6HUYLFHV�3URJUDP��³'5	63´��LV�WKH�SDUW�RI�WKH�&LW\�'HSDUWPHQW�RI�
&LYLO�5LJKWV�WKDW�VHUYHV�FLW\�UHVLGHQWV�ZLWK�GLVDELOLWLHV��7KLV�SURJUDP�LV�GHVLJQHG�WR�FRRUGLQDWH�ZLWK�
WKH�IHGHUDO�$'$�DQG�WKH�:LVFRQVLQ�)DLU�(PSOR\PHQW�/DZ��7KH�'LVDELOLW\�5LJKWV�&RRUGLQDWRU�ZRUNV�
ZLWK�DOO�FLW\�GHSDUWPHQWV�WR�DVVXUH�WKHLU�FRPSOLDQFH�ZLWK�WKH�$'$��7KH�FRRUGLQDWRU�DOVR�LQWDNHV��
LQYHVWLJDWHV��DQG�UHVROYHV�DOO�GLVDELOLW\-EDVHG�FRPSODLQWV�IURP�XVHUV�RI�FLW\�VHUYLFHV� 

 
 

7KH�'LVDELOLW\�5LJKWV�DQG�6HUYLFHV�3URJUDP�&RRUGLQDWRU 
'HSDUWPHQW�RI�&LYLO�5LJKWV 

����0DUWLQ�/XWKHU�.LQJ��-U��%OYG���5P����� 
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0DGLVRQ��:,������-���� 
7HO�����������-���� 
77<�����������-���� 
)D[�����������-���� 

DEHQQHWW#FLW\RIPDGLVRQ�FRP 
ZZZ�FLW\RIPDGLVRQ�FRP�GFU� 

 
 
*(1'(5�',6&5,0,1$7,21 

7KH�IHGHUDO�&LYLO�5LJKWV�$FW�RI������SURWHFWV�LQGLYLGXDOV�DJDLQVW�HPSOR\PHQW�GLV�
FULPLQDWLRQ�RQ�WKH�EDVLV�RI�JHQGHU��7KLV�ODZ�DSSOLHV�WR�DOO�HPSOR\HUV�ZLWK����RU�PRUH�
ZRUNHUV��DQG�WR�DOO�VWDWH�DQG�ORFDO�JRYHUQPHQWV� 
 
�,W�LV�XQODZIXO�WR�GLVFULPLQDWH�DJDLQVW�DQ\�ZRUNHU�RU�DSSOLFDQW�IRU�HPSOR\PHQW�EH�
FDXVH�RI�KLV�KHU�JHQGHU�LQ�UHJDUG�WR�KLULQJ��WHUPLQDWLRQ��SURPRWLRQ��FRPSHQVDWLRQ��MRE�

WUDLQLQJ��RU�DQ\�RWKHU�WHUP��FRQGLWLRQ��RU�SULYLOHJH�RI�HPSOR\PHQW��7KH�$FW�DOVR�SURKLELWV�HPSOR\�
PHQW�GHFLVLRQV�EDVHG�RQ�VWHUHRW\SHV�DQG�DVVXPSWLRQV�DERXW�DELOLWLHV��WUDLWV��RU�WKH�SHUIRUPDQFH�RI�
LQGLYLGXDOV�RQ�WKH�EDVLV�RI�JHQGHU�DQG�WKDW�DUH�QRW�MRE-UHODWHG� 
 
*HQGHU-EDVHG�GLVFULPLQDWLRQ�LQFOXGHV� 
6H[XDO�+DUDVVPHQW 
· 'LUHFW�UHTXHVWV�IRU�VH[XDO�IDYRUV��DOVR�FDOOHG�³4XLG�SUR�TXR´�VH[XDO�KDUDVVPHQW��7KLV�RFFXUV�

ZKHQ�D�VXSHUYLVRU�FRQGLWLRQV�MRE�EHQHILWV�RQ�VXEPLWWLQJ�WR�XQZHOFRPH�VH[XDO�FRQGXFW�RU�SXQLVK�
HV�D�ZRUNHU�IRU�UHIXVLQJ�WR�SDUWLFLSDWH�LQ�VXFK�FRQGXFW� 

· :RUNSODFH�FRQGLWLRQV�WKDW�FUHDWH�D�KRVWLOH�HQYLURQPHQW�IRU�SHUVRQV�RI�HLWKHU�JHQGHU��LV�VH[XDO�
KDUDVVPHQW��7KH�GLVFULPLQDWLRQ�LQ�WKLV�FDVH�PXVW�EH�VHYHUH�DQG�SHUYDVLYH� 

· ([DPSOHV�RI�VH[XDO�KDUDVVPHQW� 
· <RX�KDYH�WR�JR�DORQJ�ZLWK�D�VXSHUYLVRU¶V�VH[XDO�DGYDQFHV�WR�JHW�KLUHG�RU�WR�NHHS�D�MRE��

RU�WR�JHW�D�UDLVH�RU�D�YDFDWLRQ��RU�WR�LQIOXHQFH�RWKHU�GHFLVLRQV�DERXW�\RXU�MRE� 
· %HKDYLRU�VXFK�DV�WRXFKLQJ��PDNLQJ�VH[XDO�UHPDUNV��DVNLQJ�IRU�VH[��RU�PDNLQJ�VH[XDO�

DGYDQFHV�LV�VR�VHYHUH�DQG�SHUYDVLYH�WKDW�LW�LV�YHU\�GLIILFXOW�IRU�\RX�WR�SHUIRUP�\RXU�
ZRUN� 

· )HGHUDO�ODZ�PD\�SURWHFW�\RX� 
· (YHQ�LI�QR-RQH�ZLWQHVVHG�WKH�KDUDVVLQJ�EHKDYLRU� 
· (YHQ�LI�WKH�KDUDVVLQJ�EHKDYLRU�GRHV�QRW�WKUHDWHQ�RU�FDXVH�\RX�WR�ORVH�\RXU�MRE� 
· 5HJDUGOHVV�RI�ZKHWKHU�LW�LV�D�ERVV��FR-ZRUNHU��RU�FOLHQW�ZKR�KDUDVVHV�\RX��DQG�HYHQ�LI�

WKH�KDUDVVPHQW�RFFXUUHG�RQO\�RQFH 
· ,I�<RX�$UH�%HLQJ�6H[XDOO\�+DUDVVHG� 

· 7HOO�WKH�KDUDVVHU�WR�VWRS��&OHDUO\�WHOO�WKH�KDUDVVHU�WKDW�\RX�GR�QRW�ZDQW�VXFK�VH[XDO�DWWHQ�
WLRQ��,I�LW�KDSSHQV�DJDLQ��VHQG�D�OHWWHU�WHOOLQJ�\RXU�KDUDVVHU�WR�VWRS��DQG�NHHS�D�FRS\�IRU�
\RXUVHOI� 

· .HHS�FOHDU�UHFRUGV�RI�HDFK�LQFLGHQW�RI�KDUDVVPHQW� 
· *HW�VXSSRUW�IURP�IULHQGV��IDPLO\��DQG�FR-ZRUNHUV��)LQG�RXW�LI�RWKHU�FR-ZRUNHUV�KDYH�WKH�

VDPH�SUREOHP��-RLQ�WRJHWKHU�WR�WDNH�WKHVH�VWHSV�WRZDUG�HQGLQJ�WKH�VH[XDO�KDUDVVPHQW� 
· 7DON�WR�\RXU�HPSOR\HU��)LQG�RXW�LI�\RXU�HPSOR\HU�KDV�D�VH[XDO�KDUDVVPHQW�SROLF\�DQG�



-�ϰϱ�- 

FDUHIXOO\�IROORZ�WKH�VWHSV�RI�WKDW�SROLF\� 
· ,I�\RX�DUH�LQ�D�XQLRQ��WDON�WR�\RXU�XQLRQ�UHSUHVHQWDWLYH��&KHFN�WKH�XQLRQ�FRQWUDFW�IRU�D�

VH[XDO�KDUDVVPHQW�SROLF\� 
· .HHS�FOHDU�UHFRUGV�RI�\RXU�MRE�SHUIRUPDQFH��.HHS�DOO�HYDOXDWLRQV�DQG�PHPRV�UHODWLQJ�WR�

\RXU�MRE�SHUIRUPDQFH��7KH�KDUDVVHU�PLJKW�TXHVWLRQ�\RXU�MRE�SHUIRUPDQFH�LQ�RUGHU�WR�
GHIHQG�VXFK�EHKDYLRU� 

· )LOH�D�FKDUJH�ZLWK�WKH�(TXDO�(PSOR\PHQW�2SSRUWXQLW\�&RPPLVVLRQ��((2&���RU�WKH�
:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW��':'���RU�WKH�0DGLVRQ�(TXDO�(P�
SOR\PHQW�2SSRUWXQLWLHV�&RPPLVVLRQ��0(2&�� 

 
3UHJQDQF\�'LVFULPLQDWLRQ 

· 7KH�3UHJQDQF\�'LVFULPLQDWLRQ�$FW�SURKLELWV�GLVFULPLQDWLRQ�RQ�WKH�EDVLV�RI�SUHJQDQF\��
FKLOGELUWK��RU�UHODWHG�PHGLFDO�FRQGLWLRQV� 

· ([DPSOHV�RI�SUHJQDQF\�GLVFULPLQDWLRQ� 
· $Q�HPSOR\HU�UHIXVHV�WR�KLUH�D�ZRPDQ�EHFDXVH�VKH�LV�SUHJQDQW� 
· $Q�HPSOR\HU�ILUHV�D�ZRUNHU�RU�IRUFHV�KHU�WR�OHDYH�EHFDXVH�VKH�LV�SUHJQDQW� 
· $Q�HPSOR\HU�WDNHV�DZD\�FUHGLW�IRU�SUHYLRXV�\HDUV��DFFUXHG�UHWLUHPHQW�EHQHILWV��

RU�VHQLRULW\�EHFDXVH�RI�PDWHUQLW\�OHDYH� 
· $Q�HPSOR\HU�ILUHV�RU�UHIXVHV�WR�KLUH�D�ZRPDQ�EHFDXVH�VKH�KDG�DQ�DERUWLRQ� 

· ,I�\RX�DUH�XQDEOH�WR�ZRUN�EHFDXVH�RI�FRPSOLFDWLRQV�ZLWK�\RXU�SUHJQDQF\��\RX�
DUH�HQWLWOHG�WR�WKH�VDPH�ULJKWV��OHDYH�SULYLOHJHV��DQG�EHQHILWV�DV�RWKHU�ZRUNHUV�ZKR�

DUH�RXW�RI�ZRUN�IRU�D�VKRUW�SHULRG�RI�WLPH�GXH�WR�RWKHU�GLVDELOLWLHV��,I�\RXU�GRFWRU�RU�
KHDOWK�FDUH�SURYLGHU�VD\V�\RX�DUH�VLFN�DQG�XQDEOH�WR�ZRUN�GXULQJ�VRPH�RU�DOO�RI�\RXU�
SUHJQDQF\��\RX�PD\�EH�DEOH�WR�WDNH�XS�WR����ZHHNV�RII�ZLWKRXW�SD\�XQGHU�WKH�)HGHUDO�
)DPLO\�DQG�0HGLFDO�/HDYH�$FW��)0/$�� 

· 7KH�)0/$�UHTXLUHV�IHGHUDO��VWDWH��DQG�ORFDO�JRYHUQPHQW�HPSOR\HUV��DV�ZHOO�DV�
SULYDWH�HPSOR\HUV�ZLWK����RU�PRUH�ZRUNHUV��WR�JUDQW�HOLJLEOH�IHPDOH�ZRUNHUV�
XS�WR����ZHHNV�RI�XQSDLG�SUHJQDQF\�OHDYH��,I� 

RWKHU�ZRUNHUV�ZKR�FDQ¶W�GR�WKHLU�MREV�IRU�VKRUW�SHULRGV�RI�WLPH�DUH�JLYHQ�HDVLHU�GX�
WLHV��\RX�VKRXOG�DOVR�EH�JLYHQ�HDVLHU�GXWLHV�LI�\RXU�SUHJQDQF\�SUHYHQWV�\RX�IURP�
EHLQJ�DEOH�WR�GR�\RXU�MRE��/LNHZLVH��DQ\�VKRUW-WHUP�GLVDELOLW\�OHDYH�SROLF\�WKDW�\RXU�
FRPSDQ\�RIIHUV�WR�LQMXUHG�RU�LOO�ZRUNHUV�PXVW�EH�RIIHUHG�WR�\RX�DV�ZHOO� 

 
*HQGHU-EDVHG�:DJH�'LVFULPLQDWLRQ 
7KH�(TXDO�3D\�$FW�RI������UHTXLUHV�WKDW�PHQ�DQG�ZRPHQ�EH�JLYHQ�HTXDO�SD\�IRU �HTXDO�ZRUN�LQ�
WKH�VDPH�HVWDEOLVKPHQW�7KH�MREV�QHHG�QRW�EH�LGHQWLFDO��EXW�WKH\�PXVW�EH�VXEVWDQWLDOO\�HTXDO��8QGHU�
WKH�(TXDO�3D\�$FW��LW�LV�LOOHJDO�IRU�HPSOR\HUV�ZLWK�DW�OHDVW����ZRUNHUV�WR� 

· 3D\�ZRPHQ�OHVV�IRU�ZRUN�VLPLODU�WR�WKDW�SHUIRUPHG�E\�PHQ�ZKR�KDYH�WKH�VDPH�HPSOR\HU� 
· :LWKKROG�WUDLQLQJ�RSSRUWXQLWLHV�IURP�ZRPHQ�ZRUNHUV�WKDW�DUH�RIIHUHG�WR�PHQ� 
· 5HIXVH�WR�FRQVLGHU�SURPRWLQJ�ZRPHQ�WR�KLJKHU-SDLG�PDQDJHULDO�RU�SURIHVVLRQDO�SRVLWLRQV��RU 
· 6HW�ORZHU�ZDJHV�IRU�³ZRPHQ¶V�MREV´�WKDQ�IRU�³PHQ¶V�MREV´�WKDW�UHTXLUH�HTXDO�VNLOO��HIIRUW��

UHVSRQVLELOLW\��DQG�ZRUNLQJ�FRQGLWLRQV��EHFDXVH�ZRPHQ�ZLOO�³ZRUN�IRU�OHVV´�RU�EHFDXVH�³WKH�
MRE�PDUNHW´�DOORZV�ORZHU�ZDJHV�IRU�ZRPHQ� 

7KLV�ODZ�SURWHFWV�ZRPHQ�ZKR�ZRUN�LQ�WKH�VDPH�W\SHV�RI�MREV�WKDW�PHQ�GR�IRU�WKH�VDPH�HPSOR\HU��
$ERXW�KDOI�RI�DOO�ZRPHQ�ZRUN�LQ�³ZRPHQ¶V�MREV´�WKDW�KDYH�WUDGLWLRQDOO\�EHHQ�ILOOHG�E\�ZRPHQ�EXW�
ZKHUH�WKHUH�DUH�IHZ�RU�QR�PHQ��8QIRUWXQDWHO\��WKH�ODZ�GRHV�127�SURWHFW�WKHVH�ZRPHQ�YHU\�ZHOO�EH�
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FDXVH�FRPSDULVRQV�EHWZHHQ�PHQ�DQG�ZRPHQ�DUH�PRUH�GLIILFXOW� 
 
/LOO\�/HGEHWWHU�)DLU�3D\�$FW�RI����� 
�,Q�-DQXDU\�������3UHVLGHQW�2EDPD�VLJQHG�WKH�/LOO\�/HGEHWWHU�)DLU�3D\�$FW�RI�������8QGHU�WKLV�$FW��
HDFK�SD\FKHFN�WKDW�GHOLYHUV�FRPSHQVDWLRQ�WKDW�LV�JHQGHU�GLVFULPLQDWRU\�LV�LOOHJDO�XQGHU�IHGHUDO�ODZ��
UHJDUGOHVV�RI�ZKHQ�WKH�GLVFULPLQDWLRQ�EHJDQ��8QGHU�WKH�$FW��DQ�LQGLYLGXDO�VXEMHFW�WR�FRPSHQVDWLRQ�
GLVFULPLQDWLRQ�EHFDXVH�RI�WKHLU�JHQGHU�KDV�����GD\V��RU�����GD\V�LI�WKH�VWDWH�DOORZV�IRU�����GD\V�IRU�
VXFK�D�FRPSODLQW��WR�ILOH�D�FRPSODLQW�DIWHU �DQ\�RI�WKH�IROORZLQJ� 
--�GLVFULPLQDWRU\�FRPSHQVDWLRQ�RU�GLVFULPLQDWRU\�SUDFWLFHV�DIIHFWLQJ�FRPSHQVDWLRQ�LV�DGRSWHG 
--�ZKHQ�WKH�LQGLYLGXDO�LV�DIIHFWHG�E\�WKH�GLVFULPLQDWRU\�FRPSHQVDWLRQ 
--�ZKHQ�WKH�LQGLYLGXDO¶V�FRPSHQVDWLRQ�LV�DIIHFWHG�E\�GLVFULPLQDWRU\�FRPSHQVDWLRQ��LQFOXGLQJ�HDFK�

WLPH�WKH�LQGLYLGXDO�UHFHLYHV�FRPSHQVDWLRQ�WKDW�LV�WKH�UHVXOW�RI�JHQGHU�GLVFULPLQDWLRQ� 
7KLV�$FW�LV�UHWURDFWLYH��DQG�DSSOLHV�WR�DOO�FODLPV�RI�GLVFULPLQDWRU\�FRPSHQVDWLRQ�SHQGLQJ�RU�ILOHG�RQ��
RU�DIWHU�0D\���������� 
 
 
([DPSOHV�RI�*HQGHU�'LVFULPLQDWLRQ�,Q�(PSOR\PHQW 
· <RX�ZHUH�³VWHHUHG�RXW´�RI�EHWWHU�SD\LQJ�MREV�EHFDXVH�WKH�HPSOR\HU�DVVXPHG�\RX�ZHUH�LQWHUHVWHG�

RQO\�LQ�³ZRPHQ¶V�MREV�´ 
· $Q�HPSOR\HU�DVNHG�\RX�LI�\RX�ZHUH�PDUULHG�RU�SODQQHG�RQ�PDUU\LQJ��LI�\RX�KDG�FKLOGUHQ�RU�

SODQQHG�RQ�KDYLQJ�FKLOGUHQ��DQG�WKHQ�UHIXVHG�WR�KLUH�\RX�RU�SODFH�\RX�LQ�FHUWDLQ�MREV� 
· <RX�ZHUH�KLUHG�IRU�D�MRE�DW�D�ORZHU�SD\�UDWH�WKDQ�D�PDQ�ZRXOG�KDYH�UHFHLYHG� 
· <RX�UHWXUQHG�IURP�SUHJQDQF\�RU�PDWHUQLW\�OHDYH�WR�D�ORZHU-SD\LQJ�MRE�WKDQ�ZKHQ�\RX�OHIW� 
· <RX�WUDLQHG�D�PDQ�IRU�D�MRE�\RX�KDG�EHHQ�GHQLHG�SUHYLRXVO\� 
 
 
,Q�:LVFRQVLQ�$QG�0DGLVRQ��$�)HZ�,PSRUWDQW�)DFWV�  
7KH�YLFWLP�RI�KDUDVVLQJ�EHKDYLRU�GRHV�127�DOZD\V�KDYH� WR� FRQIURQW� WKH�DOOHJHG�KDUDVVHU� LQ�RUGHU� WR�
HVWDEOLVK�WKDW�WKH�EHKDYLRU�LV�XQZHOFRPH��([SUHVVLQJ�DQ�REMHFWLRQ�LV�QRW�UHTXLUHG�ZKHUH�DQ\�UHDVRQDEOH�
SHUVRQ�ZRXOG�ILQG�WKH�EHKDYLRU�RIIHQVLYH��+RZHYHU��LQ�HPSOR\PHQW��WKH�YLFWLP�KDV�WR�UHSRUW�WKH�EHKDY�
LRU�WR�D�PHPEHU�LQ�PDQDJHPHQW�LQ�RUGHU�IRU�WKH�HPSOR\HU�WR�EH�OLDEOH�LI�WKH�VLWXDWLRQ�LV�QRW�FRUUHFWHG��
2U�� WKH�YLFWLP�PXVW�EH�DEOH� WR�GHPRQVWUDWH� WKDW� WKH�HPSOR\HU� NQHZ�RU� VKRXOG�KDYH�NQRZQ�DERXW� WKH�
KDUDVVPHQW��2IIHQGHUV�FDQ�EH�VXSHUYLVRUV��FR-ZRUNHUV��RZQHUV��RU�WKLUG-SDUW\�LQGLYLGXDOV��VXFK�DV�DVVR�
FLDWHV��YHQGRUV��GHOLYHU\�SHUVRQV��FOLHQWV���$�SHUVRQ�WKDW�FRQVHQWV�WR�WKH�DGYDQFHV�PD\�VWLOO�EH�D�YLFWLP�
RI�VH[XDO�KDUDVVPHQW�LI�KH�VKH�ODWHU�UHMHFWV�PRUH�DGYDQFHV�RU�UHIXVHV�WR�SDUWLFLSDWH�LQ�WKH�EHKDYLRU��1RQ-
VH[XDO��DEXVLYH��KRVWLOH��RU�UXGH�WUHDWPHQW�RI�RQH�LQGLYLGXDO�RU�JURXS�PD\�VWLOO�EH�KDUDVVPHQW� 
 

5$&(�$1'�&2/25�',6&5,0,1$7,21 
 
7KH�&LYLO�5LJKWV�$FW�RI������SURWHFWV�LQGLYLGXDOV�DJDLQVW�HPSOR\PHQW�GLVFULPLQDWLRQ�RQ�WKH�EDVLV�RI�
UDFH�DQG�FRORU��,W�LV�LOOHJDO�IRU�DQ�HPSOR\HU�WR�GLVFULPLQDWH�DJDLQVW�\RX�EHFDXVH�RI�\RXU�UDFH�RU�FRORU�
LQ�WHUPV�RI�KLULQJ��WHUPLQDWLRQ��SURPRWLRQ��FRPSHQVDWLRQ��MRE�WUDLQLQJ��RU�DQ\�RWKHU�FRQGLWLRQ�
RI�HPSOR\PHQW��<RXU �HPSOR\HU �PD\�QRW�EDVH�GHFLVLRQV�DERXW�\RXU �ZRUN�DVVLJQPHQWV�RQ�VWHUHR�
W\SHV�DQG�DVVXPSWLRQV�DERXW�DELOLWLHV��WUDLWV��RU�WKH�SHUIRUPDQFH�RI�\RXU�UDFLDO�JURXS��7KH�$FW�DSSOLHV�
WR�SULYDWH�HPSOR\HUV�ZLWK����RU�PRUH�ZRUNHUV��DQG�WR�IHGHUDO��VWDWH��DQG�ORFDO�JRYHUQPHQWV��7KH�$FW�
DOVR�DSSOLHV�WR�HPSOR\PHQW�DJHQFLHV�DQG�ODERU�XQLRQV� 
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�7KH�$FW�QRW�RQO\�SURKLELWV�LQWHQWLRQDO��GLUHFW�GLVFULPLQDWLRQ��EXW�$/62�QHXWUDO�MRE�SROLFLHV�WKDW�
GLVSURSRUWLRQDWHO\�DIIHFW�SHUVRQV�RI�D�FHUWDLQ�UDFH�RU�FRORU�DQG�WKDW�DUH�QRW�UHODWHG�WR�WKH�MRE�DQG�WKH�
QHHGV�RI�WKH�EXVLQHVV��(PSOR\HUV�VKRXOG�DGRSW�³EHVW�SUDFWLFHV´�WR�UHGXFH�WKH�OLNHOLKRRG�RI�GLVFULPL�
QDWLRQ�DQG�DGGUHVV�EDUULHUV�WR�HTXDO�HPSOR\PHQW�RSSRUWXQLWLHV� 
 
�,W�LV�$/62�LOOHJDO�IRU�DQ�HPSOR\HU�WR�GLVFULPLQDWH�DJDLQVW�\RX�EHFDXVH�RI� 
· 0DUULDJH�WR��RU�DVVRFLDWLRQ�ZLWK��DQ�LQGLYLGXDO�RI�D�GLIIHUHQW�UDFH� 
· 0HPEHUVKLS�LQ��RU�DVVRFLDWLRQ�ZLWK��HWKQLF-EDVHG�RUJDQL]DWLRQV�RU�JURXSV��RU 
· $WWHQGDQFH�RU�SDUWLFLSDWLRQ�LQ�VFKRROV�RU�SODFHV�RI�ZRUVKLS�JHQHUDOO\�DVVRFLDWHG�ZLWK�FHUWDLQ�

PLQRULW\�JURXSV� 
 
 
+DUDVVPHQW 
(WKQLF�VOXUV��UDFLDO�³MRNHV�´�RIIHQVLYH�RU�GHURJDWRU\�FRPPHQWV��RU�RWKHU�YHUEDO�RU�SK\VLFDO�FRQGXFW�
EDVHG�RQ�DQ�LQGLYLGXDO¶V�UDFH�RU�FRORU�FRQVWLWXWHV�XQODZIXO�KDUDVVPHQW�LI�WKH�FRQGXFW�FUHDWHV�DQ�LQ�
WLPLGDWLQJ��KRVWLOH��RU�RIIHQVLYH�ZRUNLQJ�HQYLURQPHQW��RU�LQWHUIHUHV�ZLWK�WKH�LQGLYLGXDO¶V�ZRUN�SHU�
IRUPDQFH��(PSOR\HUV�DUH�UHTXLUHG�WR�WDNH�DSSURSULDWH�VWHSV�WR�SUHYHQW�DQG�FRUUHFW�XQODZIXO�KDUDVV�
PHQW��/LNHZLVH��HPSOR\HHV�DUH�UHVSRQVLEOH�IRU�UHSRUWLQJ�KDUDVVPHQW�DW�DQ�HDUO\�VWDJH�WR�SUHYHQW�LWV�
HVFDODWLRQ� 
 
 
6HJUHJDWLRQ�$QG�&ODVVLILFDWLRQ�RI�:RUNHUV 
(PSOR\HUV�PD\�127� 
· 3K\VLFDOO\�LVRODWH�PLQRU LW\�ZRUNHUV�IURP�RWKHU �ZRUNHUV�RU �IURP�FXVWRPHU �FRQWDFW� 
· 5RXWLQHO\�DVVLJQ�SU LPDU LO\�PLQRU LWLHV�WR�SUHGRPLQDQWO\�PLQRU LW\�HVWDEOLVKPHQWV�RU �JHR�

JUDSKLF�DUHDV� 
· ([FOXGH�PLQRU LWLHV�IURP�FHU WDLQ�SRVLWLRQV�RU �JURXSV�RU �FDWHJRU L]H�ZRUNHUV�RU �MREV�VR�WKDW�

FHUWDLQ�MREV�DUH�JHQHUDOO\�KHOG�E\�PLQRULWLHV��RU 
· &RGH�DSSOLFDWLRQV�DQG�UHVXPHV�WR�GHVLJQDWH�DQ�DSSOLFDQW¶V�UDFH��6XFK�FRGLQJ�LV�HYLGHQFH�RI�

GLVFULPLQDWLRQ�ZKHUH�PLQRULWLHV�DUH�H[FOXGHG�IURP�HPSOR\PHQW�RU�IURP�FHUWDLQ�SRVLWLRQV� 
 
5DFH-5HODWHG�&KDUDFWHULVWLFV�2U�&RQGLWLRQV 
'LVFULPLQDWLRQ�RQ�WKH�EDVLV�RI�D�FKDUDFWHULVWLF�DVVRFLDWHG�ZLWK�UDFH�–�VXFK�DV�VNLQ�FRORU��KDLU��WH[WXUH��
RU�FHUWDLQ�IDFLDO�IHDWXUHV�–�YLRODWHV�WKH�&LYLO�5LJKWV�$FW�RI�������,W�LV�DOVR�LOOHJDO�WR�GLVFULPLQDWH�RQ�
WKH�EDVLV�RI�D�FRQGLWLRQ�ZKLFK�SUHGRPLQDQWO\�DIIHFWV�D�UDFH�XQOHVV�WKH�SUDFWLFH�LV�MRE-UHODWHG�DQG�FRQ�
VLVWHQW�ZLWK�EXVLQHVV�QHFHVVLW\��)RU�H[DPSOH��VLQFH�VLFNOH-FHOO�DQHPLD�SUHGRPLQDQWO\�RFFXUV�LQ�$IUL�
FDQ-$PHULFDQV�� D� SROLF\� WKDW� H[FOXGHV� LQGLYLGXDOV�ZLWK� VLFNOH-FHOO� DQHPLD�PXVW� EH� MRE-UHODWHG� DQG�
FRQVLVWHQW�ZLWK�EXVLQHVV�QHFHVVLW\� 
 
 
$UH�7KHUH�$Q\�([FHSWLRQV�7R�7KH�/DZ" 
7KHUH�DUH�VRPH�H[FHSWLRQV�WR�WKH�ODZ��7KH�ODZ�SHUPLWV�DQ�HPSOR\HU�WR�OHJDOO\�FRQVLGHU�D�SHUVRQ¶V�
UDFH�RU�QDWLRQDO�RULJLQ�LQ�D�IHZ�YHU\�QDUURZ�H[FHSWLRQV� 
· $IILUPDWLYH�$FWLRQ 
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· $�IRUPDOO\�DGRSWHG�DIILUPDWLYH�DFWLRQ�SODQ�PD\�SHUPLW�DQ�HPSOR\HU�WR�FRQVLGHU�UDFH�RU�
QDWLRQDO�RULJLQ�LQ�WKH�MRE�VHOHFWLRQ�SURFHVV� 

· &RXQVHORU 
· $Q�HPSOR\HU�VHHNLQJ�D�VWDII�FRXQVHORU��PHQWRU��RU�UROH�PRGHO�IRU�D�JURXS�RI�WHHQV�KDY�

LQJ�D�FHUWDLQ�FXOWXUDO�RU�HWKQLF�EDFNJURXQG�PD\�EH�DEOH�WR�GHPRQVWUDWH�D�EXVLQHVV�QHFHV�
VLW\�IRU�KLULQJ�D�SHUVRQ�IURP�VXFK�FXOWXUDO�RU�HWKQLF�EDFNJURXQG� 

· $FWRUV�RU�0RGHOV 
· ,Q�VRPH�FDVHV��DQ�HPSOR\HU�PD\�KLUH�SHUVRQV�ZLWK�FHUWDLQ�UDFLDO�RU�HWKQLF�FKDUDFWHULVWLFV�

IRU�WKH�SXUSRVHV�RI�DXWKHQWLFLW\�RU�DQRWKHU�EXVLQHVV�QHFHVVLW\� 
 
 
7KH�,PPLJUDWLRQ�5HIRUP�DQG�&RQWURO�$FW��,5&$� 
�7KH�,5&$�SURKLELWV�WKH�KLULQJ�RI�XQDXWKRUL]HG�ZRUNHUV��EXW�LW�DOVR�SURKLELWV�HPSOR\HUV�IURP�WUHDWLQJ�
SHUVRQV�GLIIHUHQWO\�EHFDXVH�WKH\�DUH�IRUHLJQ-ERUQ��³IRUHLJQ-ORRNLQJ´��KDYH�³IRUHLJQ-VRXQGLQJ´�QDPHV��
RU�VSHDN�ZLWK�DQ�DFFHQW��:RUN�DXWKRUL]DWLRQ�GRFXPHQWV�PXVW�EH�UHYLHZHG�IRU�DOO�DSSOLFDQWV��QRW�MXVW�
WKRVH�ZKR�DSSHDU�WR�EH�IRUHLJQ�RU�ZKRVH�SULPDU\�ODQJXDJH�LV�QRW�(QJOLVK� 
 
5(/,*,286�',6&5,0,1$7,21 
7KH�&LYLO�5LJKWV�$FW�RI������SURKLELWV�HPSOR\HUV�IURP�GLVFULPLQDWLQJ�DJDLQVW�\RX�EHFDXVH�RI�\RXU�
UHOLJLRQ�LQ�WHUPV�RI�KLULQJ��WHUPLQDWLRQ��SURPRWLRQ��FRPSHQVDWLRQ��MRE�WUDLQLQJ��RU�DQ\�RWKHU�WHUP��
FRQGLWLRQ��RU�SULYLOHJH�RI�HPSOR\PHQW��7KLV�$FW�DSSOLHV�WR�SULYDWH�HPSOR\HUV�ZLWK����RU�PRUH�ZRUN�
HUV��DV�ZHOO�DV�VWDWH�DQG�ORFDO�JRYHUQPHQWV��HPSOR\PHQW�DJHQFLHV��DQG�ODERU �XQLRQV� 
 
�)RU�H[DPSOH��DQ�HPSOR\HU�PD\�127� 
· 6FKHGXOH�H[DPLQDWLRQV�RU�RWKHU�VHOHFWLRQ�DFWLYLWLHV�LQ�FRQIOLFW�ZLWK�D�FXUUHQW�RU�SURVSHFWLYH�ZRUN�

HU¶V�UHOLJLRXV�QHHGV� 
· ,QTXLUH�DERXW�DQ�DSSOLFDQW¶V�IXWXUH�DYDLODELOLW\�DW�FHUWDLQ�WLPHV� 
· 0DLQWDLQ�D�UHVWULFWLYH�GUHVV�FRGH��RU 
· 5HIXVH�WR�DOORZ�REVHUYDQFH�RI�WKH�6DEEDWK�RU�D�UHOLJLRXV�KROLGD\� 
 
�(PSOR\HUV�PXVW�UHDVRQDEO\�DFFRPPRGDWH�WKH�UHOLJLRXV�SUDFWLFHV�RI�DQ�HPSOR\HH�RU�SURVSHFWLYH�HP�
SOR\HH��XQOHVV�GRLQJ�VR�ZRXOG�FUHDWH�DQ�XQGXH�KDUGVKLS�XSRQ�WKH�HPSOR\HU��$Q�HPSOR\HU�FDQ�FODLP�
XQGXH�KDUGVKLS�ZKHQ�DFFRPPRGDWLQJ�DQ�HPSOR\HH¶V�UHOLJLRXV�SUDFWLFHV�UHTXLUHV�PRUH�WKDQ�WKH�RUGL�
QDU\�DGPLQLVWUDWLYH�FRVWV�RU�MHRSDUGL]HV�VHQLRULW\�V\VWHPV��([DPSOHV�RI�HPSOR\HU�DFFRPPRGDWLRQ�
LQFOXGH� 
· )OH[LEOH�VFKHGXOLQJ� 
· 9ROXQWDU\�VXEVWLWXWLRQ�RU�VZDSV�RI�VFKHGXOHV�RU�UHVSRQVLELOLWLHV� 
· -RE�UHDVVLJQPHQWV��DQG 
· /DWHUDO�WUDQVIHUV 
 
 

&,7,=(16+,3�',6&5,0,1$7,21�$1'�'2&80(17�$%86(� 
 
(YHU\�GD\��PDQ\�SHRSOH�OHJDOO\�DXWKRUL]HG�WR�ZRUN�LQ�WKH�8QLWHG�6WDWHV�DUH�XQIDLUO\�GHQLHG�MREV�EH�
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FDXVH�WKH\�ORRN�RU�VRXQG�³GLIIHUHQW�´�EHFDXVH�WKH\�DUH�QRW�8�6��FLWL]HQV��RU�EHFDXVH�RI�WKHLU�DQFHVWU\�
RU�QDWLRQDO�RULJLQ��8QGHU�WKH�&LYLO�5LJKWV�$FW�RI�������LW�PD\�EH�LOOHJDO�IRU�D�SULYDWH�HPSOR\HU�ZLWK�
���RU�PRUH�HPSOR\HHV�WR�GHQ\�\RX�HPSOR\PHQW�EHFDXVH�RI�\RXU �DQFHVWU\�RU �SODFH�RI�RU LJLQ��RU �
EHFDXVH�\RX�KDYH�WKH�SK\VLFDO��FXOWXUDO��RU�OLQJXLVWLF�FKDUDFWHULVWLFV�RI�D�SDUWLFXODU�UDFLDO�RU�HWKQLF�
JURXS� 
 
�1DWLRQDO�RULJLQ�FLWL]HQVKLS�GLVFULPLQDWLRQ�PHDQV�WUHDWLQJ�VRPHRQH�OHVV�IDYRUD�
EO\�EHFDXVH�KH�RU�VKH�FRPHV�IURP�D�SDUWLFXODU�SODFH��EHFDXVH�RI�KLV�RU�KHU�HWK�
QLFLW\�RU�DFFHQW��RU�EHFDXVH�LW�LV�EHOLHYHG�WKDW�KH�RU�VKH�KDV�D�SDUWLFXODU�HWKQLF�
EDFNJURXQG��1DWLRQDO�RULJLQ�GLVFULPLQDWLRQ�DOVR�PHDQV�WUHDWLQJ�VRPHRQH�OHVV�
IDYRUDEO\�DW�ZRUN�EHFDXVH�RI�PDUULDJH�RU�RWKHU�DVVRFLDWLRQ�ZLWK�VRPHRQH�RI�D�
SDUWLFXODU�QDWLRQDOLW\��([DPSOHV�RI�YLRODWLRQV�XQGHU�WKH�&LYLO�5LJKWV�$FW�LQ�
FOXGH� 
 
· 5HIXVDO�WR�(PSOR\ 

· $Q�HPSOR\HU�FDQQRW�GHQ\�\RX�HPSOR\PHQW�EDVHG�RQ�\RXU�DQFHVWU\�RU�QDWLRQDO�RULJLQ��
/LNHZLVH��DQ�HPSOR\HU�FDQQRW�UHTXHVW�PRUH�GRFXPHQWDWLRQ�RI�\RXU�FLWL]HQVKLS�VWDWXV�
WKDQ�\RX�DUH�OHJDOO\�UHTXLUHG�WR�SURGXFH�VLPSO\�EHFDXVH�RI�\RXU�DSSHDUDQFH��ODQJXDJH��
DFFHQW��RU�DQ\�RWKHU�DWWULEXWHV�ZKLFK�DUH�VXJJHVWLYH�RI�QDWLRQDO�RULJLQ��6XFK�D�UHTXHVW�E\�
\RXU�HPSOR\HU�PD\�FRQVWLWXWH�GRFXPHQW�DEXVH� 

 
7KH�,PPLJUDWLRQ�5HIRUP�DQG�&RQWURO�$FW��,5&$� 
�7KH�,5&$�SURKLELWV�WKH�KLULQJ�RI�XQDXWKRUL]HG�ZRUNHUV��EXW�LW�DOVR�SURKLELWV�HPSOR\HUV�IURP�WUHDWLQJ�
SHUVRQV�GLIIHUHQWO\�EHFDXVH�WKH\�DUH�IRUHLJQ-ERUQ��³IRUHLJQ-ORRNLQJ´��KDYH�³IRUHLJQ-VRXQGLQJ´�QDPHV��
RU�VSHDN�ZLWK�DQ�DFFHQW��:RUN�DXWKRUL]DWLRQ�GRFXPHQWV�PXVW�EH�UHYLHZHG�IRU�DOO�DSSOLFDQWV��QRW�MXVW�
WKRVH�ZKR�DSSHDU�WR�EH�IRUHLJQ�RU�ZKRVH�SULPDU\�ODQJXDJH�LV�QRW�(QJOLVK� 
 
· (QJOLVK-2QO\�5XOHV 

· $Q�³(QJOLVK�2QO\´�UXOH�UHTXLUHV�HPSOR\HHV�WR�VSHDN�RQO\�(QJOLVK�LQ�WKH�ZRUNSODFH��
<RXU�HPSOR\HU�PXVW�GHPRQVWUDWH�WKDW�DQ�³(QJOLVK�2QO\´�UXOH�LV�QHFHVVDU\�IRU�EXVLQHVV��
2WKHUZLVH��VXFK�D�UXOH�PD\�FRQVWLWXWH�GLVFULPLQDWLRQ�EDVHG�RQ�DQFHVWU\�RU�QDWLRQDO�
RULJLQ��,I�\RXU�HPSOR\HU�EHOLHYHV�WKDW�DQ�³(QJOLVK�2QO\´�UXOH�LV�QHFHVVDU\�IRU�EXVLQHVV�
SXUSRVHV��KH�RU�VKH�PXVW�WHOO�\RX�ZKHQ�\RX�PXVW�VSHDN�(QJOLVK�DQG�WKH�FRQVHTXHQFHV�RI�
YLRODWLQJ�WKDW�UXOH� 

· $Q�³(QJOLVK�2QO\´�UXOH�PD\�EH�XVHG�LI�LW�LV�QHHGHG�WR�SURPRWH�WKH�VDIH�RU�HIILFLHQW�RSHU�
DWLRQ�RI�WKH�HPSOR\HU¶V�EXVLQHVV 

 
+DUDVVPHQW 
<RXU�HPSOR\HU�EHDUV�WKH�UHVSRQVLELOLW\�RI�NHHSLQJ�\RXU�ZRUNSODFH�IUHH�RI�KDUDVVPHQW�EDVHG�RQ�\RXU�
DQFHVWU\�RU�QDWLRQDO�RULJLQ��(WKQLF� VOXUV�� MRNHV��RU�RWKHU�YHUEDO�RU�SK\VLFDO� FRQGXFW� UHODWLQJ� WR�\RXU�
QDWLRQDO�RULJLQ�DUH�KDUDVVPHQW�ZKHQ�VXFK�EHKDYLRU�FDXVHV�\RX�WR�IHHO�LQWLPLGDWHG�RU�RIIHQGHG��LQWHU�
IHUHV�ZLWK�\RXU�DELOLW\�WR�GR�\RXU�MRE��RU�RWKHUZLVH�DIIHFWV�\RXU�HPSOR\PHQW�RSSRUWXQLWLHV� 
 
,I� \RX� WKLQN� \RX�KDYH�EHHQ�GLVFULPLQDWHG� DJDLQVW� RQ� WKH�EDVLV� RI� QDWLRQDO� RULJLQ�� FRQWDFW� WKH�
(TXDO�(PSOR\PHQW�2SSRUWXQLW\�&RPPLVVLRQ�RU �RWKHU �UHOHYDQW�VWDWH�RU �ORFDO�DJHQFLHV� 
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&LWL]HQVKLS�GLVFULPLQDWLRQ�RFFXUV�ZKHQ�DQ�HPSOR\HU�UHIXVHV�WR�KLUH�\RX��ILUHV�\RX��RU�D�UHFUXLWHU�UH�
IXVHV�WR�UHIHU�\RX�IRU�D�MRE�EHFDXVH�RI�\RXU�FLWL]HQVKLS�RU�LPPLJUDWLRQ�VWDWXV��,I�\RX�KDYH�OHJDO�ZRUN� 
SDSHUV��WKH�ODZ�SURWHFWV�\RX�DJDLQVW�GLVFULPLQDWLRQ�EDVHG�RQ�FLWL]HQVKLS��)RU�H[DPSOH�� LW�LV�LOOHJDO�IRU�
DQ�HPSOR\HU�WR�KLUH�RQO\�8�6��FLWL]HQV�RU�RQO\�ZRUNHUV�ZLWK�JUHHQ�FDUGV��XQOHVV�UHTXLUHG�WR�GR�VR�E\�
ODZ��UHJXODWLRQ��RU�JRYHUQPHQW�FRQWUDFW��7KHUH�LV�DQ�H[FHSWLRQ�LQ�ODZ�IRU�VHFXULW\�FOHDUDQFHV��GHIHQVH�
FRQWUDFWRUV��DQG�JRYHUQPHQW�ZRUN� 
 
7KH�VDPH� ODZ� WKDW�SURWHFWV�\RX�DJDLQVW� FLWL]HQVKLS�GLVFULPLQDWLRQ�DOVR� UHTXLUHV�HPSOR\HUV� WR�PDNH�
VXUH�WKDW�ZRUNHUV�DUH�OHJDOO\�HOLJLEOH�WR�ZRUN��7R�GR�WKLV�� WKH�HPSOR\HU�PXVW�ILOO�RXW�D�VSHFLDO�IRUP�
IRU�HDFK�SHUVRQ�KLUHG��7KH�IRUP�LV�FDOOHG�WKH�,-��(PSOR\PHQW�(OLJLELOLW\�9HULILFDWLRQ�)RUP� 
 
,Q�RUGHU�IRU�\RXU�HPSOR\HU�WR�ILOO�RXW�WKH�,-��IRUP��\RX�PXVW�SURYLGH�GRFXPHQWV�WKDW�SURYH�\RXU�LGHQ�
WLW\�DQG�\RXU�HPSOR\PHQW�HOLJLELOLW\�� �'RFXPHQWV�DUH�JURXSHG� LQ� WKUHH�FDWHJRULHV��<RX�FDQ�FKRRVH�
RQH�GRFXPHQW�IURP�*URXS�$�EHFDXVH�LW�VKRZV�ERWK�\RXU �LGHQWLW\�DQG�\RXU �HOLJLELOLW\�WR�ZRUN��
2U�\RX�FDQ�FKRRVH�WZR�GRFXPHQWV��RQH�IURP�*URXS�%��ZKLFK�VKRZV�LGHQWLW\��DQG�RQH�IURP�*URXS�&��
ZKLFK�VKRZV�HOLJLELOLW\�WR�ZRUN��([SLUHG�GRFXPHQWV�DUH�QR�ORQJHU�DFFHSWDEOH� 
 
*URXS�$�–�,GHQWLW\�DQG�ZRUN�DXWKRUL]DWLRQ�GRFXPHQWV� 

· 8QH[SLUHG�8�6��3DVVSRUW�RU�3DVVSRUW�&DUG 
· 8QH[SLUHG�)RUHLJQ�3DVVSRUW�ZLWK�,-����VWDPS�RU��WHPSRUDU\�,-����SULQWHG�QRWDWLRQ�RQ�PDFKLQH-UHDGDEOH�

LPPLJUDWLRQ�YLVD� 
· $OLHQ�5HJLVWUDWLRQ�5HFHLSW�&DUG�RU�3HUPDQHQW�5HVLGHQW�&DUG��,16�)RUP�,-���� 
· 8QH[SLUHG�(PSOR\PHQW�$XWKRUL]DWLRQ�'RFXPHQW�LVVXHG�E\�WKH�,16�ZKLFK�FRQWDLQV�D�SKRWRJUDSK��,16�

)RUP�,-���� 
· 8QH[SLUHG�)RUHLJQ�3DVVSRUW�ZLWK�)RUP�,-���FRQWDLQLQJ�DQ�HQGRUVHPHQW�RI�WKH�DOLHQ¶V�QRQLPPLJUDQW�

VWDWXV���)RU�DOLHQV�DXWKRUL]HG�E\�WKH�,16�WR�ZRUN�RQO\�IRU�D�VSHFLILF�HPSOR\HU�� 
· 3DVVSRUW�IURP�)HGHUDO�6WDWHV�RI�0LFURQHVLD�RU�WKH�5HSXEOLF�RI�WKH�0DUVKDOO�,VODQGV�ZLWK�XQH[SLUHG�,-���

RU�,-��$�IRUP� 
 
*URXS�%�–�,GHQWLW\ 

· 'ULYHU¶V�/LFHQVH�RU�6WDWH�,'�ZLWK�SKRWR�RU�SHUVRQDO�LQIRUPDWLRQ�LQFOXGLQJ�QDPH��GDWH�RI�ELUWK��JHQGHU��
KHLJKW��H\H�FRORU��DQG�DGGUHVV 

· 6FKRRO�,'�ZLWK�3KRWR 
· 9RWHU¶V�5HJLVWUDWLRQ�&DUG 
· 8�6��0LOLWDU\�,'�RU�'UDIW�&DUG 
· &DQDGLDQ�'ULYHU¶V�/LFHQVH 
· 1DWLYH�$PHULFDQ�7ULEDO�GRFXPHQW 
· )HGHUDO��VWDWH��RU�ORFDO�JRYHUQPHQW�,'�ZLWK�SKRWR�RU�SHUVRQDO�LQIRUPDWLRQ�LQFOXGLQJ�QDPH��GDWH�RI�ELUWK��

JHQGHU��KHLJKW��H\H�FRORU�DQG�DGGUHVV 
· 0LOLWDU\�'HSHQGHQW¶V�,GHQWLILFDWLRQ�&DUG 
· 8QLWHG�6WDWHV�&RDVW�*XDUG�0HUFKDQW�0DULQHU�&DUG 
�,I�\RX�DUH�XQGHU����DQG�XQDEOH�WR�SURGXFH�WKH�DERYH�GRFXPHQWV��\RX�PD\�DOVR�FKRRVH����D�VFKRRO�UHSRUW�FDUG�
RU�VFKRRO�UHFRUG�����D�FOLQLF��GRFWRU�RU�KRVSLWDO�UHFRUG��RU����D�QXUVHU\�VFKRRO�RU�GD\�FDUH�UHFRUG�� 

 
*URXS�&�–�ZRUN�DXWKRUL]DWLRQ 

· 1DWLYH�$PHULFDQ�7ULEDO�GRFXPHQW 
· 8�6��%LUWK�&HUWLILFDWH�LVVXHG�E\�D�VWDWH��FRXQW\��PXQLFLSDO�DXWKRULW\��RU�WHUULWRU\�ZLWK�RIILFLDO�VHDO 
· 8�6��&LWL]HQ�,'��,-���� 
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· ,'�FDUG�IRU�XVH�RI�UHVLGHQW�FLWL]HQ�LQ�8�6���,-���� 
· 6RFLDO�6HFXULW\�&DUG��XQOHVV�VWDPSHG� 

���³QRW�YDOLG�IRU�HPSOR\PHQW´� 
· &HUWLILFDWLRQ�RI�%LUWK�$EURDG�RI�8�6��&LWL]HQ� 

�����)6-����RU�'6-����� 
· '+6�GRFXPHQW�DXWKRUL]LQJ�HPSOR\PHQW 

 
<RX�PD\�FKRRVH�ZKLFK�OHJDOO\�DFFHSWDEOH�GRFXPHQWV�\RX�ZDQW�WR�VKRZ�WR�\RXU�HPSOR\HU��<RXU�HP�
SOR\HU�FDQQRW�PDNH�\RX�VKRZ�SDUWLFXODU�GRFXPHQWV�RU�PRUH�WKDQ�WKH�OHJDOO\�UHTXLUHG�QXPEHU�
RI�GRFXPHQWV�MXVW�EHFDXVH�KH�RU�VKH�ZDQWV�WR�VHH�WKHP��,I�\RXU �HPSOR\HU �PDNHV�\RX�VKRZ�PRUH�
GRFXPHQWV� WKDQ�DUH� OHJDOO\� UHTXLUHG�RU� UHMHFWV�YDOLG�GRFXPHQWV� WKDW�DSSHDU�JHQXLQH��\RXU�HPSOR\HU�
PD\�KDYH�FRPPLWWHG�GRFXPHQW�DEXVH��$Q�HPSOR\HU�VKRXOG�QRW�DVN�WR�VHH�\RXU�GRFXPHQWV�SULRU�WR�WKH�
LQWHUYLHZ�RU�VHOHFWLRQ�SURFHVV��,I�\RX�KDYH�DOUHDG\�SURYLGHG�GRFXPHQWV�IRU�DQ�,-��IRUP��DQ�HPSOR\HU�
FDQQRW�DVN�\RX�WR�VHH�WKHP�DJDLQ�VLPSO\�EHFDXVH�WKH�,-��UHTXLUHPHQWV�KDYH�FKDQJHG� 
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5HYHULILFDWLRQ�DQG�6RFLDO�6HFXULW\�1R-0DWFK�/HWWHUV� 
$Q� HPSOR\HU� LV� UHTXLUHG� WR� UHYHULI\� D� ZRUNHU¶V� HPSOR\PHQW� HOLJLELOLW\� RQO\�
ZKHQ�WKH�LQIRUPDWLRQ�WKH�HPSOR\HH�SURYLGHG�RQ�WKH�,-��IRUP�LQGLFDWHV�KLV�RU�KHU�
ZRUN�DXWKRUL]DWLRQ�LV�DERXW�WR�RU�KDV�H[SLUHG��$GGLWLRQDOO\��DQ�HPSOR\HU�ZKR�LV�
DXGLWHG� E\� WKH� ,16� DQG� LQIRUPHG� WKDW� WKHUH� LV� D� GLVFUHSDQF\�ZLWK� VRPH� RI� LWV�
ZRUNHUV¶�GRFXPHQWV�PXVW�DOVR�UHYHULI\�WKRVH�ZRUNHUV¶�GRFXPHQWV��2QFH�D�ZRUN�
HU�KDV�ILOOHG�RXW�DQ�,-��IRUP��KH�RU�VKH�LV�FRQVLGHUHG�WR�EH�D�³FRQWLQXLQJ�HPSOR\�
HH´�DQG� WKHUHIRUH� LV�QRW� UHTXLUHG� WR� ILOO�RXW�D�QHZ�,-��IRUP�RU� WR�VKRZ�KLV�RU�KHU�GRFXPHQWV�DJDLQ��
H[FHSW�IRU�UHYHULILFDWLRQ� 
 
3UREOHPV�DERXW�OHJDO�ZRUN�VWDWXV�VRPHWLPHV�DULVH�ZKHQ�DQ�HPSOR\HU�UHFHLYHV�D�6RFLDO�6HFXULW\�$G�
PLQLVWUDWLRQ�QR�PDWFK� OHWWHU��7KH�6RFLDO�6HFXULW\�$GPLQLVWUDWLRQ��66$��SHULRGLFDOO\�VHQGV� OHWWHUV� WR�
HPSOR\HUV� OLVWLQJ� LQIRUPDWLRQ� IURP�HPSOR\HU-SURYLGHG�:-�¶V� WKDW� GR�QRW�PDWFK� WKH�66$¶V� UHFRUGV�
FRQFHUQLQJ�DQ�HPSOR\HH¶V�QDPH��GDWH�RI�ELUWK��VH[�RU�VRFLDO�VHFXULW\�QXPEHU��7KHVH�OHWWHUV�VHQW�E\�WKH�
66$�DUH� LQWHQGHG�VROHO\�IRU� WKH�SXUSRVH�RI�PDNLQJ�VXUH� WKDW�VRFLDO�VHFXULW\�FRQWULEXWLRQV�DUH�EHLQJ�
FUHGLWHG�WR�WKH�SURSHU�DFFRXQWV� 
 
6RPH�(PSOR\HUV��WKRXJK��KDYH�LQWHUSUHWHG�WKHVH�OHWWHUV�DV�SURRI�WKDW�ZRUNHUV�DUH�XQGRFXPHQWHG��8Q�
UHFRUGHG� QDPH� FKDQJHV� DQG� GDWD� HQWU\� HUURUV� DUH� MXVW� WZR� RI�PDQ\� UHDVRQV� ZK\� HPSOR\HHV�PLJKW�
VKRZ�XS�DV�D�QR-PDWFK��66$�LV�QRW�UHVSRQVLEOH�IRU�WUDFNLQJ�GRZQ�XQGRFXPHQWHG�LPPLJUDQWV�DQG�LV�
QRW�JLYLQJ�HPSOR\HUV�WKLV�LQIRUPDWLRQ�IRU�WKDW�SXUSRVH� 
 
,PPLJUDWLRQ�ODZV�VWULFWO\�OLPLW�ZKHQ�DQ�HPSOR\HU�PD\�DVN�WR�UHYLHZ�DQ�HPSOR\HH
V�ZRUN�DXWKRUL]D�
WLRQ�RU�LGHQWLW\�GRFXPHQWV��(PSOR\HUV�DUH�QRW�DOORZHG�WR�DVN�WR�VHH�VXFK�GRFXPHQWV�XSRQ�UHFHLYLQJ�D�
6RFLDO�6HFXULW\�$GPLQLVWUDWLRQ�QR�PDWFK�OHWWHU��,I�D�ZRUNHU�EHOLHYHV�DQ�HPSOR\HU�KDV�HQJDJHG�LQ�XQ�
ODZIXO�UHYHULILFDWLRQ��WKH�ZRUNHU�VKRXOG�ILUVW�FRQWDFW�WKHLU�XQLRQ��LI�WKH\�DUH�UHSUHVHQWHG�E\�RQH��RU�DQ�
LPPLJUDQW�ZRUNHU�DGYRFDWH�� ,I� WKH�DGYRFDWH�GHWHUPLQHV� WKDW� WKH�ZRUNHU�PLJKW�EH�D�YLFWLP�RI�GRFX�
PHQW�DEXVH�RU�FLWL]HQVKLS�RU�QDWLRQDO�RULJLQ�GLVFULPLQDWLRQ��WKH�DGYRFDWH�FDQ�DVVLVW�WKH�ZRUNHU�LQ�ILO�
LQJ�D�FKDUJH�ZLWK�WKH�2IILFH�RI�6SHFLDO�&RXQVHO�IRU�,PPLJUDWLRQ-5HODWHG�8QIDLU�(PSOR\PHQW�3UDFWLF�
HV�� 
 
(-9HULI\�� <RXU � HPSOR\HU �PD\� SDU WLFLSDWH� LQ� DQ� HOHFWURQLF� HPSOR\PHQW� HOLJLELOLW\� YHU LILFDWLRQ�
V\VWHP�FDOOHG�H-YHULI\��7KLV�UHTXLUHV�WKH�HPSOR\HU�WR�VXEPLW�DQ�LQTXLU\�WKDW�ZLOO�FRPSDUH�ZRUNHU�LQ�
IRUPDWLRQ�RQ�WKH�,-��IRUP�ZLWK�UHFRUGV�LQ�'+6�DQG�66$�GDWDEDVHV��7KLV�PRGLILHV�WKH�,-��SURFHGXUH�LQ�
WKUHH�ZD\V�����WKH�ZRUNHU�PXVW�SURYLGH�D�VRFLDO�VHFXULW\�QXPEHU�LQ�VHFWLRQ���RI�WKH�,-��IRUP�����WKH�
HPSOR\HU�FDQ�RQO\�DFFHSW�D�GRFXPHQW�IURP�OLVW�%�FRQWDLQLQJ�D�SKRWR��DQG����LI�WKH�ZRUNHU�KDV�DQ�,-
����RU�,-����IRUP��WKH�HPSOR\HU�PXVW�PDNH�D�SKRWR�FRS\�RI�WKH�GRFXPHQW� 

If you think your prospective employer has committed citizenship status discrimination or document abuse, file a charge with the 
Office of Special Counsel for Immigrant – Related Unfair Employment Practices (OSC). You must file your charge within 180 days of 
the discriminatory act. Spanish is spoken and translators are available for many other languages. Undocumented workers are not 
protected from discrimination under this law; therefore, they cannot file charges with the OSC. 
 U.S. Department of Justice Civil Rights Division 
 Office of Special Council for Immigration-Related Unfair Employment Practices, NYA 
 950 Pennsylvania Avenue, N.W. Washington D.C. 20530  
 (800) 255-7688 TDD (800) 237-2515 (Translators available for most languages) 
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6XPPDU\��:RUNHUV�KDYH�WKH�ULJKW�WR�IRUP�D�XQLRQ�LQ�RUGHU�WR�QHJRWLDWH�ZLWK�
WKHLU�HPSOR\HU�DV�D�JURXS�DERXW�ZDJHV��KRXUV�DQG�ZRUNLQJ�FRQGLWLRQV�� ,W� LV�
LOOHJDO�IRU�DQ�HPSOR\HU�WR�UHWDOLDWH�DJDLQVW�ZRUNHUV�IRUPLQJ�D�XQLRQ�RU�ZRUN�
HUV�ZKR�DFW�FROOHFWLYHO\�WR�DGGUHVV�D�ZRUNSODFH�SUREOHP� 
 
1DWLRQDO�/DERU�5HODWLRQV�%RDUG��1/5%���5HJLRQ��� 
���������-���� 
 

$�8QLRQ�LV�RQH�RI�WKH�PRVW�HIIHFWLYH�PHDQV�RI�SURWHFWLQJ�ZRUNSODFH�ULJKWV��8QLRQV�KHOS�VHW�VWDQGDUGV�
IRU�ZDJHV�DQG�ZRUNLQJ�FRQGLWLRQV� WKURXJK�QHJRWLDWLRQV�DQG�DOVR�KHOS�SURWHFW�DOO�NLQGV�RI�HPSOR\HH�
ULJKWV��8QLRQV�DUH�HIIHFWLYH�DGYRFDWHV�QRW�RQO\�IRU�HQIRUFLQJ�WKH�WHUPV�RI�FROOHFWLYH�EDUJDLQLQJ�DJUHH�
PHQWV�EXW�DOVR�IRU�HQIRUFLQJ�YDULRXV�IHGHUDO�DQG�VWDWH�ODZV�WKDW�SURWHFW�HPSOR\HHV� 
 
,Q�PRVW�FDVHV��XQOHVV�\RX�DUH�FRYHUHG�E\�D�XQLRQ�FRQWUDFW��\RXU�HPSOR\HU�FDQ�ILUH�\RX�DW�DQ\�WLPH�IRU�
DQ\�UHDVRQ�RU�IRU�QR�UHDVRQ�XQOHVV�\RX�FDQ�VKRZ�WKDW�ILULQJ�\RX�YLRODWHV�DQ�LQWHUHVW�FOHDUO\�DQG�H[SOLF�
LWO\� UHFRJQL]HG�E\� ODZ��:LWKRXW�D�8QLRQ�FRQWUDFW�� DQ�HPSOR\HU�FDQ�DOVR�FKDQJH�\RXU�ZDJHV��KRXUV�
DQG�ZRUNLQJ�FRQGLWLRQV�DW�DQ\WLPH�ZLWKRXW�\RXU�FRQVHQW�XQOHVV�\RX�FDQ�VKRZ�WKH�FKDQJH�LV�GLVFULPL�
QDWLRQ�SURKLELWHG�E\�ODZ� 
 
<RXU�5LJKWV 
7KH�1DWLRQDO�/DERU�5HODWLRQV�$FW�JLYHV�\RX�WKH�ULJKW�WR� 
· 2UJDQL]H��IRUP��RU �EHFRPH�D�PHPEHU �RI�D�ODERU �RUJDQL]DWLRQ��DQG 
· &ROOHFWLYHO\�EDUJDLQ�WR�QHJRWLDWH�D�FRQWUDFW�ZLWK�\RXU �HPSOR\HU �DV�D�JURXS� 
 
)HGHUDO�ODZ�VD\V�WKDW�HYHU\�ZRUNHU�KDV�WKH�ULJKW�WR�IUHHGRP�RI�DVVRFLDWLRQ�DQG�HYHU\�ZRUNHU�KDV�WKH�
ULJKW�WR�IRUP�D�XQLRQ�IUHH�IURP�WKUHDWV��LQWLPLGDWLRQ��RU�KDUDVVPHQW��$�XQLRQ�LV�RQO\�DV�VXFFHVVIXO�DV�
LWV�PHPEHUV�PDNH�LW�–�\RX�PXVW�JHW�LQYROYHG�DQG�VXSSRUW�\RXU�XQLRQ�IRU�LW�WR�EH�VXFFHVVIXO��7KH�XQ�
LRQ�LV�QRW�VRPH�RXWVLGH�RUJDQL]DWLRQ�WKDW�ZLOO�FRPH�LQ�DQG�VROYH�\RXU�ZRUNSODFH�SUREOHPV���<RX�PXVW�
MRLQ�WRJHWKHU�ZLWK�\RXU�FRZRUNHUV�WR�PDNH�\RXU�XQLRQ�HIIHFWLYH� 
 
,I�\RXU�ZRUNSODFH�GRHV�QRW�DOUHDG\�KDYH�D�XQLRQ��\RX�FDQ�KHOS� WR�VWDUW�D�XQLRQ�RUJDQL]LQJ�GULYH�� ,I�
\RX�NQRZ�ZKLFK�XQLRQ�ZRXOG�UHSUHVHQW�\RX��FRQWDFW�D�XQLRQ�UHSUHVHQWDWLYH��,I�\RX�GRQ¶W�NQRZ�ZKLFK�
XQLRQ�LV�EHVW�IRU�\RXU�ZRUNSODFH��FRQWDFW�WKH�6RXWK�&HQWUDO�)HGHUDWLRQ�RI�/DERU��6&)/��DW����������-
����� 
 
 

 
 

Even if there isn’t a union organizing drive at your workplace, concerted activity is still protected by the National Labor 
Relations Act (NLRA), the same set of laws which protect union activity.  Concerted activity is when two or more 
employees take some kind of action together.  For example, if a group of employees all march to their supervisor’s office 
to complain about unsafe working conditions, this is protected activity, and those workers cannot be retaliated against. 
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8QLRQ�$FWLYLW\�DQG�/HJDO�3URWHFWLRQ� 
)HGHUDO�ODZ�SURWHFWV�\RXU�OHJDO�ULJKW�WR�IRUP�D�XQLRQ�DQG�SDUWLFLSDWH�LQ�XQLRQ�DFWLYLW\� 
  
,I�WKHUH�LV�D�XQLRQ�RUJDQL]LQJ�GULYH�ZKHUH�\RX�ZRUN�LW�LV�LOOHJDO�IRU�\RXU�HPSOR\HU�WR� 
· $VN�\RX�ZKDW�\RX�WKLQN�DERXW�WKH�XQLRQ��DVN�LI�\RX�KDYH�VLJQHG�D�XQLRQ�DXWKRUL�

]DWLRQ�FDUG��RU�LI�\RX�SODQ�WR�VLJQ�RQH��RU�DVN�LI�\RX�NQRZ�ZKR�KDV�VLJQHG�XQLRQ�
DXWKRUL]DWLRQ�FDUGV��RU�ZKR�LV�LQYROYHG�LQ�WKH�RUJDQL]LQJ�FDPSDLJQ� 

· 3URPLVH�\RX��RU�JLYH�\RX��UDLVHV��SURPRWLRQV��RU�RWKHU�EHQHILWV�LI�\RX�RSSRVH�WKH�
XQLRQ�� 

· 7KUHDWHQ�WR�RU�DFWXDOO\�ILUH�\RX��OD\�\RX�RII��FXW�\RXU�SD\��UHGXFH�\RXU�KRXUV�RU�EHQHILWV��RU�UH�
WDOLDWH�LQ�DQ\�ZD\�EHFDXVH�\RX�VXSSRUW�WKH�XQLRQ� 

· 'LVFULPLQDWH�DJDLQVW�RU�WUHDW�GLIIHUHQWO\�HPSOR\HHV�WKDW�VXSSRUW�WKH�XQLRQ��LQFOXGLQJ�GLVFLSOLQDU\�
DFWLRQV�DQG�WUDQVIHUV��RU 

· 'HQ\�WKH�XQLRQ�WKH�ULJKW�WR�WDON�WR�\RX�RU�WU\�WR�SUHYHQW�\RX�IURP�WDONLQJ�DERXW�WKH�XQLRQ� 
 
7DON�WR�D�XQLRQ�UHSUHVHQWDWLYH�ZKR�LV�LQYROYHG�LQ�\RXU�RUJDQL]LQJ�FDPSDLJQ�LI�\RX�IHHO�\RXU�HPSOR\�
HU�KDV�FRPPLWWHG�RQH�RI�WKH�YLRODWLRQV�OLVWHG�DERYH��7KH\�FDQ�KHOS�\RX�WR�ILOH�DQ�8QIDLU�/DERU�3UDF�
WLFH�FKDUJH�DJDLQVW�\RXU�HPSOR\HU�LI�\RX�ZLVK�WR�GR�VR��<RX�PXVW�ILOH�\RXU�FKDUJH�ZLWK�WKH�1/5%�
ZLWKLQ���PRQWKV�RI�WKH�GDWH�RI�WKH�LQFLGHQW� 
 
,I�\RX�KDYH�HQJDJHG�LQ�VRPH�NLQG�RI�FRQFHUWHG�DFWLYLW\�DQG�KDYH�EHHQ�UHWDOLDWHG�DJDLQVW��FRQ�
WDFW�WKH�1/5%��� 
 
 



-�ϱϱ�- 

/$:<(56 

7KH�DGYLFH�DQG�DVVLVWDQFH�RI�D�ODZ\HU�FDQ�EH�YHU\�KHOSIXO�ZKHQ�GHDOLQJ�ZLWK�D�ZRUNSODFH�SUREOHP���
7KHUH�DUH�D�QXPEHU�RI�GLIIHUHQW�ZD\V�WR�ILQG�D�ODZ\HU�ZKR�LV�ULJKW�IRU�\RX���,Q�FHUWDLQ�FDVHV��LW�LV�
SRVVLEOH�WR�REWDLQ�ORZ�FRVW�UHSUHVHQWDWLRQ��� 
 

)LQGLQJ�D�/DZ\HU 
6RPH�RI�WKH�ODZV�GLVFXVVHG�LQ�WKLV�PDQXDO�DUH�YHU\�FRPSOLFDWHG���7KHUHIRUH��\RX�PD\�QHHG�WKH�KHOS�
RI�D�JRRG�ODZ\HU�WR�IXOO\�H[HUFLVH�DQG�SURWHFW�\RXU�ULJKWV��� 
 
7KHUH�DUH�VHYHUDO�ZD\V�WR�ILQG�DQ�KRQHVW��FRPSHWHQW��DQG�VHQVLWLYH�ODZ\HU�ZKR�FDQ�KHOS�\RX�ILQG�DQG�
SXUVXH�\RXU�OHJDO�RSWLRQV���+HUH�DUH�D�IHZ�LGHDV�WR�JHW�\RX�VWDUWHG� 
 

· /HJDO�6HUYLFH�2UJDQL]DWLRQV���6RPH�OHJDO�VHUYLFH�RUJDQL]DWLRQV�GR�QRW�FKDUJH�D�IHH�LI�\RX�DUH�
HOLJLEOH�IRU�WKHLU�VHUYLFHV���(YHQ�LI�\RX�DUH�QRW�HOLJLEOH�IRU�WKHLU�VHUYLFHV��WKHVH�RUJDQL]DWLRQV�PD\�
EH�DEOH�WR�UHIHU�\RX�WR�D�SULYDWH�ODZ\HU�RU�DQRWKHU�FRPPXQLW\�RUJDQL]DWLRQ�WKDW�PD\�EH�DEOH�WR�
KHOS�\RX���%HORZ�LV�WKH�FRQWDFW�LQIRUPDWLRQ�IRU�VHYHUDO�ORFDO�OHJDO�VHUYLFH�RUJDQL]DWLRQV� 

 
/HJDO�$FWLRQ�RI�:LVFRQVLQ��,QF� 
���6��0LOOV�6WUHHW��0DGLVRQ��:,������� 
���-���-������0DGLVRQ� 
�-���-���-������2XWVLGH�'DQH�&RXQW\� 
�-���-���-������0LOZDXNHH� 
/HJDO�$FWLRQ�KDQGOHV�FDVHV�LQYROYLQJ�SXEOLF�EHQHILWV�KHDOWK�ODZ��IDPLO\�ODZ��KRXVLQJ��HGXFD�
WLRQ��HPSOR\PHQW��PLJUDQW�IDUP-ZRUNHUV��DQG�LVVXHV�DIIHFWLQJ�HOGHUO\�FOLHQWV� 
 
7KH�1HLJKERUKRRG�/DZ�&OLQLF��8QLYHUVLW\�RI�:LVFRQVLQ 
�����6��3DUN�6W���0DGLVRQ��:,������ 
���-���-���� 
1/3�KDQGOHV�FDVHV�LQYROYLQJ�ODQGORUG�WHQDQW�LVVXHV��SXEOLF�EHQHILWV��XQSDLG�ZDJHV��DQG�XQ�
LQVXUHG�GULYHUV���&DOO�WKH�QXPEHU�OLVWHG�DERYH�WR�PDNH�DQ�DSSRLQWPHQW� 
 
7KH�8QHPSOR\PHQW�,QVXUDQFH�$SSHDOV�&OLQLF 
�����6��3DUN�6WUHHW��5RRP������0DGLVRQ��:,������ 
0RQGD\V��-��S�P� 
'DQH�&RXQW\�������2XWVLGH�'DQH�&RXQW\�����-���-���� 
8$&�SURYLGHV�UHSUHVHQWDWLRQ�IRU�SHRSOH�ZKR�QHHG�KHOS�DSSHDOLQJ�DQ�8QHPSOR\PHQW�,QVXU�
DQFH�GHFLVLRQ���&DOO�WKH�QXPEHU�DERYH�WR�PDNH�DQ�DSSRLQWPHQW� 
 

· 8QLRQV�� � � ,I� \RX� DUH� D�PHPEHU�RI� D� XQLRQ�RU� RWKHU�ZRUNHU� RUJDQL]DWLRQ�� WKH�XQLRQ�RIILFH�ZLOO�
NQRZ�ODZ\HUV�ZKR�KDQGOH�FDVHV�LQ�PRVW�RI�WKH�DUHDV�GLVFXVVHG�LQ�WKLV�ERRN� 

· $GYHUWLVHPHQWV�� � %H� DZDUH� WKDW� DGYHUWLVHPHQWV� RQ� WKH� UDGLR�� WHOHYLVLRQ�� � QHZVSDSHU� DQG� ELOO�
ERDUGV�GR�QRW�QHFHVVDULO\�VSHDN�WR�WKH�TXDOLW\�RI�WKH�DWWRUQH\��EXW�DUH�VLPSO\�DGYHUWLVHPHQWV� 

· 5HIHUUDO� 6HUYLFHV��7KHVH�VHUYLFHV�PD\�EH�DEOH� WR�FRQQHFW�\RX� WR�DQ�DWWRUQH\� LQ�\RXU�DUHD�ZKR�
KDQGOHV�\RXU�W\SH�RI�FDVH� 

 

/DZ\HU�5HIHUUDO�RI�WKH�6WDWH�%DU�RI�:LVFRQVLQ 
�-���-���-�����RU����-���-���� 

-�ϱϲ�- 

ZZZ�OHJDOH[SORUHU�FRP 
 

 'DQH�&RXQW\�%DU�$VVRFLDWLRQ—$WWRUQH\�5HIHUUDO 
 ���-���-���� 
 

3D\LQJ�D�/DZ\HU 
/DZ\HUV�KDYH�VHYHUDO�RSWLRQV�ZKHQ�LW�FRPHV�WR�FKDUJLQJ�IHHV� 
 

· 1R�&KDUJH���6RPH�OHJDO�VHUYLFHV�ZLOO�QRW�FKDUJH�D�IHH�LI�\RXU�LQFRPH�LV�EHORZ�D�FHUWDLQ�OHYHO�� 
· 5HWDLQHU�)HH�� �$�UHWDLQHU�IHH�LV�D�IL[HG�DPRXQW�RI�PRQH\�WKDW�\RX�DJUHH�WR�SD\��LQ�DGYDQFH��WR�

VHFXUH�WKH�VHUYLFHV�RI�D�ODZ\HU���.HHS�LQ�PLQG�WKDW�\RX�ZLOO�SUREDEO\�EH�FKDUJHG�DGGLWLRQDO�FRVWV�
DIWHU�\RX�SD\�WKH�UHWDLQHU�IHH�ZKHWKHU�RU�QRW�\RX�ZLQ�WKH�FDVH� 

· &RQWLQJHQF\�)HH���0DQ\�ODZ\HUV�WDNH�FDVHV�RQ�D�³FRQWLQJHQW´�EDVLV��PHDQLQJ�WKDW�WKH�IHH�LV�SDLG�
ZKHQ�WKH�FDVH�LV�RYHU���7KH�IHH�LV�D�SHUFHQWDJH��XVXDOO\�EHWZHHQ�����DQG������RI�DQ\�DZDUG�RU�
VHWWOHPHQW���1R�IHH�LV�SDLG�LI�WKH�FDVH�LV�ORVW� 

· )ODW�)HH���$�ODZ\HU�PD\�FKDUJH�D�VLQJOH��VHW�IHH�IRU�D�VHUYLFH��UHJDUGOHVV�RI�WKH�RXWFRPH�RI�WKH�
FDVH� 

· 3UR�%RQR���6RPHWLPHV�D�ODZ\HU�ZKR�ZRXOG�RWKHUZLVH�FKDUJH�VLJQLILFDQW�IHHV�ZLOO�WDNH�D�FDVH�RQ�
D�SUR�ERQR�EDVLV��IRU�QR�FKDUJH���7KLV�DUUDQJHPHQW�LV�VRPHZKDW�UDUH�DQG�RQO\�RFFXUV�LI�WKH�FOLHQW�
KDV�QR�PRQH\�EXW�KDV�D�SDUWLFXODUO\�JRRG�FDVH�WKDW�LQYROYHV�DQ�LVVXH�RI�JUHDW�SXEOLF�LPSRUWDQFH� 

· &RXUW-$ZDUGHG�$WWRUQH\�)HHV���,Q�VRPH�W\SHV�RI�FDVHV��WKH�SODLQWLII�FDQ�DVN�WKH�FRXUW�WR�PDNH�
WKH�RSSRVLQJ�SDUW\�SD\�KLV�KHU�ODZ\HU¶V�IHHV���&RXUW-DZDUGHG�DWWRUQH\�IHHV�DUH�RQO\�DYDLODEOH�LI�
\RX�ZLQ�WKH�FDVH���<RX�ZLOO�XVXDOO\�KDYH�WR�SD\�WKH�ODZ\HU�XS�IURQW��� 

 
1RWH���$�ODZ\HU�LV�QHYHU�DOORZHG�WR�SD\�IRU�WKH�FRVWV�DQG�H[SHQVHV�RI�OLWLJDWLRQ��H�J��ILOLQJ�IHHV��VHU�
YLFH�IHHV��HWF�����6XFK�FRVWV�DQG�H[SHQVHV�DUH�WKH�FOLHQW¶V�UHVSRQVLELOLW\��UHJDUGOHVV�RI�ZKHWKHU�RU�QRW�
WKH�ODZ\HU�FKDUJHV�D�IHH�� 
 



-�ϱϳ�- 

:KDW�LI�,�PDNH�WRR�PXFK�PRQH\�WR�TXDOLI\�IRU�IUHH�VHUYLFHV��EXW�,�FDQ¶W�DIIRUG�
D�IXOO-FRVW�DWWRUQH\" 
 
7KH�0RGHVW�0HDQV�3URJUDP�RI�WKH�6WDWH�%DU�RI�:LVFRQVLQ�DVVLVWV�SHRSOH�ZKRVH�LQFRPH�LV�WRR�KLJK�WR�
TXDOLI\�IRU�IUHH�OHJDO�VHUYLFHV��EXW�WRR�ORZ�WR�SD\�D�ODZ\HU¶V�VWDQGDUG�UDWH��7KH�0RGHVW�0HDQV�3UR�
JUDP�LV�UXQ�E\�WKH�6WDWH�%DU¶V�/DZ\HU�5HIHUUDO� DQG� ,QIRUPDWLRQ�6HUYLFH��VHH�FRQWDFW�LQIRUPDWLRQ�RQ�
SUHYLRXV�SDJH��� 
 

+RZ�PXFK�ZLOO�,�KDYH�WR�SD\" 
7KH�0RGHVW�0HDQV�3URJUDP�LV�QRW�IUHH�� �,W�LV�GHVLJQHG�IRU �SHRSOH�ZKR�KDYH�VRPH�DELOLW\�WR�SD\�
IRU�D�ODZ\HU��EXW�ZKR�FDQQRW�DIIRUG�WKH�VWDQGDUG�FRVW�RI�DQ�DWWRUQH\�� 
� 
7KH�IHH�ZLOO�EH�GHWHUPLQHG�E\�WKH�ODZ\HU�EDVHG�RQ�\RXU�OHJDO�PDWWHU�DQG�ZKDW�\RX�DUH�DEOH�WR�DIIRUG���
$V�GLVFXVVHG�LQ�WKH�SUHYLRXV�VHFWLRQ��WKHUH�DUH�YDULRXV�W\SHV�RI�IHH�DUUDQJHPHQWV�WKDW�DUH�SRVVLEOH��
<RX�VKRXOG�GLVFXVV�IHHV�DQG�DJUHH�RQ�SD\PHQW�RSWLRQV�DW�WKH�ILUVW�PHHWLQJ��<RX�VKRXOG�DOVR�DVN�
IRU�D�ZULWWHQ�H[SODQDWLRQ�RI�WKH�IHHV�DQG�SD\PHQW�VWUXFWXUH�WKDW�\RX�DJUHH�RQ�ZLWK�\RXU�ODZ\HU�� 
 

+RZ�WR�$SSO\�IRU�WKH�0RGHVW�0HDQV�3URJUDP 
ü 'RZQORDG�WKH�DSSOLFDWLRQ�DW�ZZZ�OHJDOH[SORUHU�FRP�RU�FDOO�DQG�UHTXHVW�D�PDLO-LQ�DSSOLFDWLRQ�DW�

���-���-�����RU��-���-���-����� 
ü &RPSOHWH�WKH�DSSOLFDWLRQ�DQG�FROOHFW�GRFXPHQWV�WKDW�SURYH�\RXU�LQFRPH��DVVHWV��DQG�H[SHQVHV� 
ü 0DLO�WKH�DSSOLFDWLRQ��DORQJ�ZLWK�FRSLHV�RI�DOO�VXSSRUWLQJ�GRFXPHQWDWLRQ��WR�WKH�DGGUHVV�OLVWHG�RQ�

WKH�DSSOLFDWLRQ�IRUP� 
 

 

4XHVWLRQV�WR�$VN�$WWRUQH\V 
:KHQ�ORRNLQJ�IRU�D�ODZ\HU��FHUWDLQ�TXHVWLRQV�ZLOO�KHOS�\RX�GHFLGH�ZKLFK�RQH�LV�ULJKW�IRU�\RX��6RPH�
TXHVWLRQV�\RX�VKRXOG�FRQVLGHU�DUH� 

· :KDW��LI�DQ\��IHH�GR�\RX�FKDUJH�IRU�DQ�LQLWLDO�FRQVXOWDWLRQ" 

· :KDW�LV�\RXU�IHH�DUUDQJHPHQW��LQFOXGLQJ�KRXUO\�IHHV" 

· 'R�\RX�WDNH�FDVHV�RQ�D�FRQWLQJHQF\�IHH"�,I�VR��VKRXOG�,�H[SHFW�WR�SD\�IRU�FRVWV"�$SSUR[LPDWHO\�
KRZ�PXFK�ZRXOG�WKDW�DPRXQW�WR" 

· :LOO�\RX�EH�KDQGLQJ�P\�FDVH�RU�ZLOO�DQRWKHU�DWWRUQH\�ZLWKLQ�\RXU�ILUP�KDQGOH�P\�FDVH" 

· +RZ�PDQ\�FDVHV�OLNH�PLQH�KDYH�\RX�KDQGOHG" 

· ,I�\RX�GR�QRW�SUDFWLFH�LQ�WKLV�DUHD�RI�WKH�ODZ��FRXOG�\RX�UHFRPPHQG�D�ODZ\HU�ZKR�GRHV" 

· &RXOG�\RX�SURYLGH�PH�ZLWK�UHIHUHQFHV" 

-�ϱϴ�- 

$33(1',; 

*RYHUQPHQW�$JHQFLHV 

)HGHUDO�*RYHUQPHQW 
8QSDLG�:DJHV 
8�6��'HSDUWPHQW�RI�/DERU 
:DJH�DQG�+RXU�'LYLVLRQ 
����:��:LVFRQVLQ�$YH���6XLWH����� 
0LOZDXNHH��:,������ 
��������-�����RU���-���-���-���� 
KWWS���ZZZ�GRO�JRY 
 
8QLRQV�DQG�&ROOHFWLYH�$FWLRQ 
1DWLRQDO�/DERU�5HODWLRQV�%RDUG��1/5%���5HJLRQ��� 
����:HVW�:LVFRQVLQ�$YH��6XLWH����:� 
0LOZDXNHH��:,������� 
���������-�����)D[�����������-�����77<�����������-���� 
KWWS���ZZZ�QOUE�JRY 
 
'LVFULPLQDWLRQ 
(TXDO�(PSOR\PHQW�2SSRUWXQLW\�&RPPLVVLRQ��((2&� 
0LOZDXNHH�'LVWULFW�2IILFH 
5HXVV�)HGHUDO�3OD]D 
����:LVFRQVLQ�$YH���6XLWH���� 
0LOZDXNHH��:,������ 
�-���-���-�����)D[�����������-�����77<���-���-���-���� 
KWWS���ZZZ�HHRF�JRY 
 
'LVFULPLQDWLRQ�LQYROYLQJ�,PPLJUDWLRQ�6WDWXV 
&RPSODLQWV�([DPLQLQJ�8QLW 
8�6��2IILFH�RI�6SHFLDO�&RXQFLO 
�����0�6WUHHW�1�:���6XLWH���� 
:DVKLQJWRQ�'�&�������-���� 
���������-���� 
���������-���� 
KWWS���ZZZ�RVF�JRY 
 
+HDOWK�	�6DIHW\�3URWHFWLRQV 
2FFXSDWLRQDO�6DIHW\�	�+HDOWK�$GPLQLVWUDWLRQ��26+$� 
�����(��%URDGZD\��0DGLVRQ��:,������ 
���������-�����)D[�����������-���� 
,QIRUPDWLRQ�/LQH�����������-26+$ 
KWWS���ZZZ�RVKD�JRY 
 
 
 



-�ϱϵ�- 

6WDWH�RI�:LVFRQVLQ�*RYHUQPHQW� 
 
8QSDLG�:DJHV�	�'LVFULPLQDWLRQ 
:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW 
(TXDO�5LJKWV�'LYLVLRQ 
����(��:DVKLQJWRQ�$YH��5RRP�$��� 
3�2��%R[������0DGLVRQ��:,�������-���� 
9RLFH�����������-�����)D[�����������-���� 
77<������-���-���� 
KWWS���GZG�ZLVFRQVLQ�JRYH�HU� 
 
:RUNHUV¶�&RPSHQVDWLRQ 
:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW 
:RUNHUV¶�&RPSHQVDWLRQ�'LYLVLRQ 
0DGLVRQ�2IILFH 
3�2��%R[����� 
0DGLVRQ��:,������ 
 
����(��:DVKLQJWRQ�$YH��5RRP�&���� 
0DGLVRQ��:,������� 
���������-�����)D[�����������-�����77<���-���-���-���� 
KWWS���GZG�ZLVFRQVLQ�JRY�ZF� 
 
8QHPSOR\PHQW 
:LVFRQVLQ�'HSDUWPHQW�RI�:RUNIRUFH�'HYHORSPHQW 
8QHPSOR\PHQW�,QVXUDQFH�'LYLVLRQ 
%XUHDX�RI�%HQHILW�2SHUDWLRQV 
0DGLVRQ�2IILFH 
3�2��%R[������0DGLVRQ��:,������� 
,QIRUPDWLRQ����������-������7W\�����-���-���� 
7R�ILOH�LQLWLDO�FODLP�����������-���� 
7R�ILOH�IRU�ZHHNO\�EHQHILWV����������-����� 
KWWS���ZZZ�GZG�VWDWH�ZL�XV�XLEHQ�VHUYLFHV�KWP 
 
/RZ�,QFRPH�+HDOWK�,QVXUDQFH�3URJUDP 
%DGJHU&DUH-'HSDUWPHQW�RI�+HDOWK�	�)DPLO\�6HUYLFHV 
�-���-���-�����RU��-���-���-���� 
KWWS���ZZZ�EDGJHUFDUHSOXV�RUJ�RU�� 
KWWS���ZZZ�GKV�ZLVFRQVLQ�JRY�IRUZDUGKHDOWK�LPDJHQF\�LQGH[�KWP 
 
-RE�3ODFHPHQW�$VVLVWDQFH 
'DQH�&RXQW\�-RE�&HQWHU� 
�����$EHUJ�$YH���0DGLVRQ��:,������ 
���������-���� 
MREFHQWHURIZLVFRQVLQ�FRP�RU�GDQHMREV�FRP 

-�ϲϬ�- 

&LW\�RI�0DGLVRQ 
'LVFULPLQDWLRQ 
&LW\�RI�0DGLVRQ�'HSDUWPHQW�RI�&LYLO�5LJKWV 
����0DUWLQ�/XWKHU�.LQJ�-U��%OYG��6XLWH���� 
0DGLVRQ��:,������ 
���������-���� 
ZZZ�FLW\RIPDGLVRQ�FRP�GFU 
 
/HJDO�6HUYLFHV�DQG�5HIHUUDO�6HUYLFHV 
 
/DZ\HU�5HIHUUDO�DQG�,QIRUPDWLRQ�6HUYLFH�RI�WKH�6WDWH�%DU�RI� 
:LVFRQVLQ   
0DLOLQJ�$GGUHVV   3K\VLFDO�$GGUHVV 
3�2��%R[�����   6WDWH�%DU�RI�:LVFRQVLQ 
0DGLVRQ��:,������  �����(DVW�3DUN�%OYG 
    0DGLVRQ��:,������  
��������-���� 
KWWS���ZZZ�ZLVEDU�RUJ�IRU3XEOLF�3DJHV�IRU-SXEOLF�DVS[ 
 
/HJDO�$FWLRQ�RI�:LVFRQVLQ��,QF� 
���6��0LOOV�6W� 
0DGLVRQ��:,������ 
0LOZDXNHH����������-������RU����������-����� 
0DGLVRQ�DQG�RWKHU�FRXQWLHV����������-�����RU����������-���� 
,QWDNH��0RQGD\-7KXUVGD\��DP-��QRRQ 
ZZZ�EDGJHUODZ�QHW 
 
8QLYHUVLW\�RI�:LVFRQVLQ�1HLJKERUKRRG�/DZ�&OLQLF 
0DLQ�2IILFH   ,QWDNH�2IILFH-6RXWK�0DGLVRQ�3DUWQHUVKLSV 
����%DVFRP�0DOO   �����6��3DUN�6W�� 
0DGLVRQ��:,������  0DGLVRQ��:,������ 
��������-����   ���������-���� 
 
8QHPSOR\PHQW�&RPSHQVDWLRQ�$SSHDOV�&OLQLF 
�����6��3DUN�6WUHHW��5P���� 
0DGLVRQ��:,������ 
��������-���� 
'DQH�&RXQW\������ 
2XWVLGH�RI�'DQH�&RXQW\����������-���� 
XFOLQLF�UVR�ZLV[F�HGX 
 

 



-�ϲϭ�- 

/DERU��&RPPXQLW\��DQG�$GYRFDF\�2UJDQL]DWLRQV 
 
&DWKROLF�0XOWLFXOWXUDO�&HQWHU-&HQWUR�*XDGDOXSH 
�����%HOG�6W� 
0DGLVRQ��:,������ 
���������-���� 
 
&HQWUR�+LVSDQR 
����:��%DGJHU�5G� 
0DGLVRQ��:,������ 
���������-���� 
PLFHQWUR�RUJ 
 
)UHHGRP�,QF� 
�����6RXWK�3DUN�6WUHHW 
0DGLVRQ��:,������ 
���������-���� 
LQIR#IUHHGRP-LQF�RUJ 
)UHHGRP-LQF�RUJ 
 
1DWLRQDO�$VVRFLDWLRQ�IRU�WKH�$GYDQFHPHQW�RI�&RORUHG�3HRSOH��1$$&3��-�0DGLVRQ 
��6��3LQFNQH\�6W� 
0DGLVRQ��:,������ 
���������-���� 
ZZZ�QDDFSPDGLVRQ�RUJ 
 
,QWHUIDLWK�&RDOLWLRQ�IRU�:RUNHU�-XVWLFH��6RXWK�&HQWUDO�:LVFRQVLQ� 
����:��0DLQ�6W��6XLWH���� 
0DGLVRQ��:,������ 
���������-���� 
EHFN\#ZRUNHUMXVWLFH�RUJ 
:RUNHUMXVWLFH�RUJ 
 
,QWHUIDLWK�:RUNHU�-XVWLFH 
�����:��%U\Q�0DZU�$YH� 
&KLFDJR��,/������ 
���������-���� 
ZZZ�LZM�RUJ 
 
6RXWK�&HQWUDO�)HGHUDWLRQ�RI�/DERU��$)/-&,2 
�����6��3DUN�6W������� 
0DGLVRQ��:,������� 
���������-���� 
ZZZ�VFIO�RUJ 
WKH)HG#VFIO�RUJ 
 
 
 

-�ϲϮ�- 

8QLWHG�0LJUDQW�2SSRUWXQLW\�6HUYLFHV��8026� 
&HQWUH���%XLOGLQJ 
��1��3LQFNQH\�6W���6XLWH���� 
0DGLVRQ��:,������ 
���������-���� 
KWWS���ZZZ�XPRV�RUJ 
 
8UEDQ�/HDJXH�RI�*UHDWHU�0DGLVRQ��,QF� 
�����6��3DUN�6W���6XLWH���� 
0DGLVRQ��:,������ 
���������-���� 
ZZZ�XOJP�RUJ 
 
:LVFRQVLQ�6WDWH�$)/-&,2 
�����:��%OXH�0RXQG�5G� 
0LOZDXNHH��:,������ 
��������-���� 
ZZZ�ZLVDIOFLR�RUJ 
VROLGDULW\#ZLVDIOFLR�RUJ 
 
 
 



-�ϲϯ�- -�ϲϰ�- 
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